
 

PUBLIC MEETING AND PUBLIC HEARING ETIQUETTE 
 

Please remember all public meetings and public hearings are recorded 
 
• All comments must be recognized by the Chairperson and addressed through the 

microphone.  
 
• When speaking to the Council / Planning Commission, please stand, speak slowly and clearly 

into the microphone, and state your name and address for the recorded record.  
 
• Be respectful to others and refrain from disruptions during the meeting. Please refrain from 

conversation with others in the audience as the microphones are very sensitive and can pick 
up whispers in the back of the room.  

 
• Keep comments constructive and not disruptive.  
 
• Avoid verbal approval or dissatisfaction of the ongoing discussion (i.e., booing or 

applauding).  
 
• Exhibits (photos, petitions, etc.) given to the City become the property of the City.  
 
• Please silence all cellular phones, beepers, pagers or other noise making devices.  
 
• Be considerate of others who wish to speak by limiting your comments to a reasonable 

length, and avoiding repetition of what has already been said. Individuals may be limited to 
three minutes and group representatives may be limited to five minutes.  

 
• Refrain from congregating near the doors or in the area outside the council room to talk as it 

can be very noisy and disruptive. If you must carry on conversation in this area, please be as 
quiet as possible. (The doors must remain open during a public meeting/hearing.)  

 
Public Hearing v. Public Meeting:  
 
If the meeting is a public hearing, the public may participate during that time and may present 
opinions and evidence for the issue for which the hearing is being held. In a public hearing there 
may be some restrictions on participation such as time limits.  
 
Anyone can observe a public meeting, but there is no right to speak or be heard there - the 
public participates in presenting opinions and evidence at the pleasure of the body conducting the 
meeting. 


