
From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny
Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle; Zach
Fossum

Subject: Auction Items
Date: Monday, August 12, 2013 2:02:28 PM
Attachments: June 2013 Auction List.pdf

image001.png

Sorry about all of the confusion with the surplus auction.  We will be holding a LIVE auction on

Wednesday, August 21st during staff training.  I have attached a copy of the items that are available. 
Please come prepared with cash or check to purchase your items.  All items that are purchased need

to be removed from the Public Safety Building basement no later than Friday, August 23rd. 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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SURPLUS AUCTION 


Side Chair, w/ Arms 
Tan fabric back and seat 


Black frame 
5 AVAILABLE 


Side Chair, w/ Arms 
Blue Fabric seat and back 


Cherry wood frame 
4 AVAILABLE 


Side Chair, w/ Arms 
Brown fabric back and seat 


Black frame 
Stackable 


5 AVAILABLE 


Pewter metal frame 
with dark brown  
padded seat 







SURPLUS AUCTION 


Gray laminate bookshelf w/  
3 adjustable shelves 


48” (H) x 37” (W) x 12” (D) 


Cherry laminate  
conference table 
71‐1/2” x 35” 


Tan metal cabinet 
divided into 10 slots 


34”(w) x 18”(h) x 12”(d) 


Misc modular  
furniture pieces 


Desk tops, overhead 
cabinets, drawers, 


fabric panels 







SURPLUS AUCTION 


Rectangular Table 
Tan top w/ wood trim 


black base 
44”x 30” 


SquareTable 
Tan top w/ wood trim 


black base 
30”x 30” 


8’ x 30” table 
Dark laminate top 
black metal base 
w/ folding legs 







SURPLUS AUCTION 


  27” Mitsubishi  
Color TV 


Sony Hi‐Fi Stereo VCR 
w/ Remote Control 


Polaroid DVD Player 
w/ Remote 


Black, Wheeled 
Audio/Visual Cart 


45” (H) x 33” (W) x 27” (D) 
(Items on cart not included) 


RCA Portable 
CD Player 







SURPLUS AUCTION 


IBM Wheelwriter 3 
Typewriter 
(Electric) 


HP Laserjet 6L 
Color printer 


Canon MP250 
Printer/Scanner Ricoh AƟcio 


AP410 Printer 







SURPLUS AUCTION 


3M Overhead 
Projector 







SURPLUS AUCTION 


Framed Art Work 
31” x 31” 


Framed Art Work 
Set of 2 


Both pictures are 
27‐1/2” x 23‐1/2” 


Framed Art Work 
Set of 2 


Both are 21‐1/2” x 21‐1/2” 


Dark bronze  
metal base w/ 


cream‐colored shade 







SURPLUS AUCTION 


Hoover SteamVac 3  AdCraŌ Electric 
Food Warmer 


Oreck canister 
vacuum, includes 
replacement bags 


Eureka Powerline 
canister vacuum 


Rival electric 
skillet 


2 AVAILABLE 







SURPLUS AUCTION 


Waxie, Nice Touch 
wall‐mounted 
soap dispensers 


Includes 2 cases of 
soap refills 
3 AVAILABLE 







SURPLUS AUCTION 


Motoring 8‐Lug 
17” rims 


Came off of a GMC 
(Set of 4) 


Stanley Hydraulic 
Post Puller 
1520 Motor 
(Model PP10) 


Scorpion Floor Jack 
2 Ton 


(Broken) 


Professional Power DR 
Field & Brush Mower 


7.0 Briggs & StraƩon Motor 







SURPLUS AUCTION 


High Wheel Mower 
6HP Briggs & StraƩon Motor 


SportcraŌ Horseshoe 
game set 


Set of 4 steel 
horseshoes, canvas 
carrying bag, and 


wooden storage crate 
(Stakes not included) 


2 AVAILABLE 
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From: Gretchen Gordon
To: Greg Gordon
Subject: Basement Storage
Date: Friday, October 04, 2013 9:11:58 AM
Attachments: image001.png

David said that he spoke with Jeff and he was fine with shuffling some of the storage to the Public
Safety building basement that is in the recreation center.  I don’t know about PW and their
availability to help, they are pretty slammed right now.  Maybe see what you think needs to be
moved and load it in the trailer and see if you can get some help.  I would suggest that most of the
items be moved as “out of the way” as possible at the PS building so that they aren’t in the way of
the other storage.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: Basement\battery acid
Date: Wednesday, January 16, 2013 10:34:05 AM

David I was just getting back with you about the basement floors and the acid problem.  I remember
us starting to talk about the architect doing some work through a subsidiary on the floors in the
mine.  I just wanted to know if we do want to put down something to protect the floors going
forward? 
P.S. hope you are having a great day

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
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From: Wade Doyle
To: David Bunker; Greg Gordon
Subject: bid for range netting
Date: Thursday, September 19, 2013 10:46:43 AM
Attachments: gourock range bid.pdf

West coast range bid.docx

Gourock range bid does not include installation or the 3/8 “ eye bolts.  West Coast includes all
components plus installation for the netting repair.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
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Hello Wade



Figure 200 of 32’ high netting and hardware installed,  $ 12, 900.00





Dan Kirkland
West Coast Netting
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From: Wade Doyle
To: David Bunker
Subject: Bid for range
Date: Friday, August 23, 2013 12:20:29 PM

David the guy from west coast netting has promised me the info within the half hour.  I have called
him twice today already but he Is working on bids for BYU, Cedar Hills, and Arizona St.  I will forward
the info as soon as I receive it.
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: BLOOD DONORS NEEDED
Date: Tuesday, March 25, 2014 4:11:21 PM
Attachments: image002.png

We are trying to register all participants for the Community Hero Blood Drive, sponsored by
Horrocks Engineers.  To ensure that they have a super cool, collectable t-shirt in your size, they
would like to complete registration by the end of Wednesday.
 

The blood drive is April 8th and we have a number of staff members that have already registered. 
Donations can be made between 10am – 3pm that day.  This drive is dedicated to Sgt. Cory Wride
who was killed this last year in the line of duty.  Please let me know if you would like to be registered
to participate and t-shirt size you will need.
 
Horrocks has made this a friendly competition to see which northern Utah County city can get the
most blood donors.  The winning city will receive a service day from Horrocks employees and be
name “Blood Battle 2014” Champion!
 
So, take a moment and donate a pint!  You will get an awesome t-shirt, free treats, and you may
save a life!
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: BLOOD DONORS NEEDED
Date: Tuesday, March 25, 2014 4:11:21 PM
Attachments: image002.png

We are trying to register all participants for the Community Hero Blood Drive, sponsored by
Horrocks Engineers.  To ensure that they have a super cool, collectable t-shirt in your size, they
would like to complete registration by the end of Wednesday.
 

The blood drive is April 8th and we have a number of staff members that have already registered. 
Donations can be made between 10am – 3pm that day.  This drive is dedicated to Sgt. Cory Wride
who was killed this last year in the line of duty.  Please let me know if you would like to be registered
to participate and t-shirt size you will need.
 
Horrocks has made this a friendly competition to see which northern Utah County city can get the
most blood donors.  The winning city will receive a service day from Horrocks employees and be
name “Blood Battle 2014” Champion!
 
So, take a moment and donate a pint!  You will get an awesome t-shirt, free treats, and you may
save a life!
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Blood Drive - April 8th
Date: Friday, March 07, 2014 11:32:24 AM
Attachments: image001.png
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Horrocks Sponsors Fourth Annual Blood Drive
Dedicated to Sgt. Cory Wride our Community Hero
 

As a staff, we have tried to participate in this annual blood drive:
 
Horrocks Engineers Inc., along with the American Red Cross, will sponsor the fourth annual
"Blood Battle 2014” blood drive on Tuesday, April 8, at several locations throughout North
Utah County. At last year’s drive they reached their goal of more than 100 donors. This year
they would like to exceed that number.
Horrocks has made this a friendly competition between North Utah County cities. The city
with the most donors will receive a free day of service from Horrocks employees and be
named "Blood Battle 2014” champion. Blood drive participants will receive a free "Blood
Battle 2014” t-shirt and refreshments.
Please visit http://projects.horrocks.com/blooddrive for more information, including
locations and times, and to register for the drive. Donation sites will be set up in Lindon,
Pleasant Grove, American Fork, Eagle Mountain, Lehi, and Saratoga Springs.
 
Please let me know if you would like to participate.  We will try to schedule a time to go in groups to
attend – I will also need your t-shirt size!
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

mailto:AParks@cedarhills.org
mailto:bgalloway@cedarhills.org
mailto:bshuman@cedarhills.org
mailto:BCloud@cedarhills.org
mailto:BHaskell@cedarhills.org
mailto:CScott@cedarhills.org
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Chandler Goodwin
mailto:clouw@cedarhills.org
mailto:cmulvey@cedarhills.org
mailto:dbunker@cedarhills.org
mailto:dfossum@cedarhills.org
mailto:dhoward@cedarhills.org
mailto:ggordon@cedarhills.org
mailto:jmaag@cedarhills.org
mailto:jpeay@cedarhills.org
mailto:kmurdoch@cedarhills.org
mailto:ljasper@cedarhills.org
mailto:landerson@cedarhills.org
mailto:lpetersen@cedarhills.org
mailto:mmonson@cedarhills.org
mailto:mmonson@cedarhills.org
mailto:mcarson@cedarhills.org
mailto:nscott@cedarhills.org
mailto:nallen@cedarhills.org
mailto:TJAston@cedarhills.org
mailto:taustin@cedarhills.org
mailto:taustin@cedarhills.org
mailto:wdoyle@cedarhills.org
http://projects.horrocks.com/blooddrive

D
BATTLE
COMMUNITY





BLoob

BATTLE
COMMUNITY





.

CEDARHILLS






 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

http://www.facebook.com/cedarhillsutah


From: Gretchen Gordon
To: Greg Gordon
Subject: Building Codes
Date: Tuesday, January 21, 2014 10:04:03 AM
Attachments: image001.png

Do we normally set up alarm codes for the City Council members at the Rec Center?  I’m not sure if
we have in the past.  I’m having Jeff set them up for this building and didn’t know if you set them up
for that building as well.  Thought I had better check.
 
Just an FYI – I saw your e-mail about scheduling the baseball field that you sent to Mike.  I left it for
him to handle on Thursday when he returns.  Also, you misspelled the baseball park name – it
should be Heiselts Hollow (I think you spelled it with a “z”)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: Business Plan
Date: Wednesday, June 05, 2013 3:54:20 PM
Attachments:

David I changed the business plan and added the information we talked about but I did put it all in
its own section.  The advisory committees information starts towards the end under “Calendar and
Marketing Plan” , but it refers back to the customer service and marketing sections then the
planning calendar is towards the end also and refers to the advisory committee.  Give it a read and
this should be what we want…….
Thanks for the input,
Wade
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From: Gretchen Gordon
To: Greg Gordon
Subject: Chair Glides
Date: Monday, January 06, 2014 8:40:03 AM
Attachments: image004.png

Here are a few that I found – maybe check to see if they seem like they will work.
 
THIS ONE LOOKS THE MOST LIKE THE ONE YOU HAVE
http://www.robertbrooke.com/chair-glides-tips/plastic-chair-tips/plastic-round-chair-tips/plastic-chair-tips-
round-tubing-7-8-o-d-x-13-16-i-d.html
 
 
http://www.patiofurnituresupplies.com/outside-diameter-flat-glide-p-304.html
 
http://www.webstaurantstore.com/chair-glide-for-bar-stools/964G301.html?
utm_source=Google&utm_medium=cpc&utm_campaign=GoogleShopping&gclid=COnTz6Lw6bsCFe3m7AodjBkAEw
 
http://www.installerstore.com/Plastic-Chair-Leg-Tips.html
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Charl Louw; David Bunker; Chandler Goodwin; Greg Gordon; Jeff Maag; "Daniel Zappala"; "Gary Gygi"; "Jenney

Rees"; "Scott Jackman"; "Stephanie Martinez "; "Trent Augustus"
Subject: Christmas Card List - DRAFT
Date: Friday, November 22, 2013 1:45:29 PM
Attachments:

image001.png

Please review the Christmas card list that is attached.  I have tried to divide the names by group to
make it a little easier to update.  I am going to try to mail out card the first week in December, so
please let me know if you have additions/deletions.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Wade Doyle
Subject: Christmas Party RSVP
Date: Tuesday, December 03, 2013 8:26:54 AM
Attachments: image001.png

I am gathering the final numbers for the City’s Christmas Party on December 10th.  Please let me
know if you will be able to attend.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: bfreeman@lonepeakfire.com;  Craig Clement Donald Steele

 Glenn Dodge  Bradley Weber
; ;

sliddiard@afcity.net;  Boyd,Jan Wilkins ; Nick
Ivins Keith Irwin ;

; Austin Parks; Becky Galloway;
Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen Mulvey; David
Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny Peay; Katherine
Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson (mmonson@cedarhills.org); Mike
Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org);
Wade Doyle; "Daniel Zappala"; "Gary Gygi"; "Jenney Rees"; "Scott Jackman"; "Stephanie Martinez "; "Trent
Augustus"

Subject: City Christmas Party - REMINDER
Date: Tuesday, December 10, 2013 10:31:51 AM
Attachments: image004.png

Just a reminder that the City Christmas Party will be held tonight, Tuesday, December 10th at
6:00pm.  The party will be held in the Vista Room at the Community Recreation Center, 10640 N
Clubhouse Drive.  Dress is business casual – no tuxedos or formal, flowing gowns required!
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: bfreeman@lonepeakfire.com; ; Craig Clement Donald Steele

 Glenn Dodge ; ; Bradley Weber

sliddiard@afcity.net;  Boyd,Jan Wilkins ; Nick
Ivins  Keith Irwin ;

; Austin Parks; Becky Galloway;
Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen Mulvey; David
Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny Peay; Katherine
Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson (mmonson@cedarhills.org); Mike
Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org);
Wade Doyle; "Daniel Zappala"; "Gary Gygi"; "Jenney Rees"; "Scott Jackman"; "Stephanie Martinez "; "Trent
Augustus"

Subject: City Christmas Party - REMINDER
Date: Tuesday, December 10, 2013 10:31:51 AM
Attachments: image004.png

Just a reminder that the City Christmas Party will be held tonight, Tuesday, December 10th at
6:00pm.  The party will be held in the Vista Room at the Community Recreation Center, 10640 N
Clubhouse Drive.  Dress is business casual – no tuxedos or formal, flowing gowns required!
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: Greg Gordon; David Bunker
Cc: Gary Gygi
Subject: Council Notes
Date: Tuesday, July 16, 2013 12:17:14 PM

-June sales for 2013 overall were up $21,000 dollars
                This is big because last year’s season had an earlier start and longer spring
 
-We have had 10 tournaments this year and have another 17 booked for the rest of this season for a
total of 27 tournaments.
                Doubled last year’s tournaments
 
-I was aggressive to increase my season pass sales to meet budgeted numbers in June by selling
$8500 in passes
 
-Trained staff to be on a unified marketing campaign to increase pro shop sales and decrease
inventory
 
-Getting compliments from other Pro’s and players that have preferred others courses to the point
that they are calling to congratulate us on our drive to succeed
                 here at Cedar Hills.
 
-Put together an aggressive marketing plan that has been very successful thru radio and TV spots. 
Positive information about the Cedar Hills Golf Club.  Other golf
                Courses are noticing us do to our ad campaign.
 
-Changing the reputation that Cedar Hills is not a coupon course to increase revenue and bring in a
more positive clientele
 
-Working close with the maintenance crew to be on a unified program to continue our success and
be a high quality facility
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon; Wade Doyle (wdoyle@cedarhills.org)
Subject: Customer appreciation day approval for news letter
Date: Wednesday, March 26, 2014 12:31:00 PM

We would like to invite all Cedar Hills residents out to the golf club on Saturday May 10th between
the hours of 12pm and 3pm for resident appreciation day and say thank you for supporting the golf
club.  The Golf Club will be donating 9  hole green fees for free on that day. (cart fee is required $7
per player)  Proof of residency is required at check in.   Please call and reserve your tee time 10
days in advance  at 801-796-1705.  Sammy’s grill located in the recreation center will be having
specials with pro shop receipt on that day between the same hours  of 12pm and 3pm.  They will be
offering free ice cream cones, $5 regular cheeseburger with fry and $2 half pie shakes.  Please come
out and enjoy the day with us.
 
Thanks,
 
Cedar Hills Golf Club and Staff
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From: Gretchen Gordon
To: Greg Gordon
Subject: E-Mail for Sam Schultz
Date: Thursday, December 12, 2013 8:36:26 AM
Attachments: image004.png

I was going to send thank you notes to Kenz and Lucy and needed to get their addresses from Sam. 
What e-mail do you use for him?
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: Employee PAN
Date: Tuesday, December 24, 2013 9:19:06 AM
Attachments: image001.png

Is Jeff Negus still someone who is an active employee?  I believe he officiated for Flag Football, but a
termination was never done.  Not sure if we are going to use him for other recreational program. 
Let me know – I’m trying to clean up the files.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Natalie Scott (nscott@cedarhills.org); Greg Gordon; Jeff Maag
Cc:
Subject: Facility Items
Date: Wednesday, December 04, 2013 10:20:28 AM
Attachments: image001.png

I spoke with Daniel, Stratus yesterday about a few recurring issues we have had at the Recreation
Center.

·         Soap Dispensers:  Some of the soap dispensers have been coming off of the mirrors.  Stratus
has used a very strong double-stick tape but the problem still continues.  We need to decide
if we want to try a different type of dispenser, possibly that mounts to the wall.

·         Sanitary Disposal:  Many of the sanitary disposal receptacles are falling off of the partitions. 
Again, Stratus has used their heaviest double-stick tape and the problem persists.  Do we
want them to drill screws into the partition to mount these?  I know that our preference was
to have them mounted to the partition instead of having those that are on the floor.  Would
we prefer to have the dispensers that are on the floor or drill into the partitions?  Because
the partitions are very thin, they would need to get some smaller screws, which may or may
not make it more difficult to stay mounted on the partition.  The dispensers that rest on the
floor, would sit against the back wall and service 2 stalls.

 
They would like to make sure that these issues are resolved, so maybe decide where to go from this
point.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: Family Festival Volunteering
Date: Thursday, May 02, 2013 11:40:00 AM
Attachments: image001.png

This year’s Family Festival is fast approaching!  In years past, we have asked all City Staff to sign-up
for a volunteer shift during the events of the FF.  With the establishment of the FF Committee, and
commitment from LDS Stakes to provide volunteers, the need is less urgent.  However, we are still
excited for our staff to participate in this great annual event! 
 
If you are interested in signing-up as a Volunteer, please e-mail Greg Gordon at
ggordon@cedarhills.org.  As a volunteer, you will be provided a FREE Family Festival t-shirt and
passes for your immediate family. (Those who are living in your house)  If you will not be
volunteering, you may still receive passes for you and your immediate family and a t-shirt may be
purchased for $5.00.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: FF Committee
Date: Friday, November 08, 2013 10:00:57 AM
Attachments: image001.png

I pulled this list from last year’s shirt orders for FF – does this look like everybody who was on the
committee?  We have been debating whether to include them in the Christmas Party and we have
decided to send them an invite.
 
Jerianne Conroy
Keith Irwin
Melissa Willie
Daryl Acumen
Madee Proffit
Angji Branch
Shannon Payne
Joe Phelon
Ben Cahoon
Rob Olsen
Michael Stuy
Angela Johnson
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: File Drawer Locks/Keys
Date: Thursday, May 16, 2013 8:36:00 AM
Attachments: image004.png

If you have filing drawers/cabinets that need to be locked but you don’t have a key, please e-mail
and let me know.  The actual lock should have a 3-digit number stamped on it; sometimes this will
also include a letter.  Send me that information and I will see if we have a spare or order what may
be needed.
 
I am going to try to get these ordered by Monday so that needed files can be properly secured when
our new cleaning contract starts in June.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brenda Shuman
Subject: Flag
Date: Monday, October 07, 2013 4:21:09 PM
Attachments: image001.png

Brenda has one last flag for the Recreation Center.  She put it in your box if you can bring over the
one that needs to be repaired.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: FORMS DUE TODAY & Info about Staff Training
Date: Tuesday, November 19, 2013 9:41:29 AM
Attachments: image004.png

FULL TIME EMPLOYEES ONLY:  Just a reminder that your life insurance and investment forms are
due TODAY.  Please make sure to get them turned in to Chandler before the end of today. 
Life insurance form:  If you are not purchasing any additional insurance, you just need to complete
the top of the form and list your beneficiaries.  If you are purchasing additional coverage, you need
to complete the entire form.
Investment form:  In order to be eligible to receive the City’s match (Up to 4.8-5%) into an
investment account, you MUST have a 401k, 457, IRA or Roth IRA through Utah Retirement
Systems.  Forms are available for you to establish an account and designate a percentage/dollar
amount for your contribution into a URS account. 
 

STAFF TRAINING:  Our November staff training is scheduled for Wednesday, November 27th.  We
will meet at the City office at 11:00am SHARP to eat a delicious lunch.  Following lunch, we will go to
the Food and Care Coalition.  We will be taking a tour of their location and delivering canned food
and purchased items for their Christmas care kits.  Please wear your “Great Service We Can Handle
It” shirt. 
A donation box is set up in the kitchen for you to bring your canned food items for donation.  If you
make a donation of canned goods, you will receive a gift card.  (Just a reminder, according to the IRS
rules, gift cards must be taxed.  If you receive a gift card, the dollar amount will be listed as taxable
income)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: FORMS DUE TODAY & Info about Staff Training
Date: Tuesday, November 19, 2013 9:41:29 AM
Attachments: image004.png

FULL TIME EMPLOYEES ONLY:  Just a reminder that your life insurance and investment forms are
due TODAY.  Please make sure to get them turned in to Chandler before the end of today. 
Life insurance form:  If you are not purchasing any additional insurance, you just need to complete
the top of the form and list your beneficiaries.  If you are purchasing additional coverage, you need
to complete the entire form.
Investment form:  In order to be eligible to receive the City’s match (Up to 4.8-5%) into an
investment account, you MUST have a 401k, 457, IRA or Roth IRA through Utah Retirement
Systems.  Forms are available for you to establish an account and designate a percentage/dollar
amount for your contribution into a URS account. 
 

STAFF TRAINING:  Our November staff training is scheduled for Wednesday, November 27th.  We
will meet at the City office at 11:00am SHARP to eat a delicious lunch.  Following lunch, we will go to
the Food and Care Coalition.  We will be taking a tour of their location and delivering canned food
and purchased items for their Christmas care kits.  Please wear your “Great Service We Can Handle
It” shirt. 
A donation box is set up in the kitchen for you to bring your canned food items for donation.  If you
make a donation of canned goods, you will receive a gift card.  (Just a reminder, according to the IRS
rules, gift cards must be taxed.  If you receive a gift card, the dollar amount will be listed as taxable
income)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: FW:
Date: Monday, May 06, 2013 12:13:29 PM

-----Original Message-----
From: Wade Doyle
Sent: Monday, May 06, 2013 8:38 AM
To: 'Gygi Capital Management'
Subject: RE:

Mayor, 
Yes we are implementing the info from the advisory committee.  There were only 3 pages which gave
bullet points as follows; Customer Service -- Unified Marketing Campaign -- Right Product Right Time.
         Customer service--My staff is being aggressive to keep players coming back.  They are being
trained to listen to the customers and if they hear them mention work or business they approach them
for their company tournament or to purchase a corporate pass.  Feb pass sales , March 
this is half or our pass sales for last year's fiscal period in 2 months.  Green fees for March 
April .  These numbers are not complete for a 30 day period due to days the course was closed
during the monthly period.
          A unified marketing plan to build tournaments---- went from 8 tournaments booked last year to
already having 5 full field tournaments and 7 tournaments with 40 or more players for this year,  not to
mention the firecracker.  Our Sunday play is up due to an ad I am running on 1280 the zone and ESPN
700.  Last Sunday we had a  day because of that ad when our usual # is 
         Sale the right product at the right time-- The pro shop is full this time of year so we can sell the
new product to customers as they want instead of working from behind and not having the right
product when wanted.  February we did  in pro shop, March we did  April we did 
        Just so we are on the same page, something Brad may not be thinking about, it took Tri City---
Fox Hollow 30 years to build a loyal clientele and ten years of a strong push to rebrand the course and
see a difference.  Fox Hollow has a much friendlier layout to walk and for pace of play which most
golfers like not to mention they have made headway to do course improvements each year for the last
few years.  The other problem is, which Brad should consider,  would be our reputation with past
players for the years before we all got here has damaged our loyalty and perspective of all those that
gave the course a chance.  It is difficult to bring play back to a course which people have branded as a
" Dog Track"  from their past experience. 
        As per Brads 94 car compared to 49 car observation Fox Hollow has a 60-70 player men's club. 
We also will have a men's club but not to that # anytime soon.  It takes time to build this amount of
players who want to play.  We did start a men's league two weeks ago on Thursday evenings to get to
that number one day. 
        My goal is to get our numbers to Fox Hollow numbers but we are not the same type of course and
we have not had 30 years of exposure.  The other problem is most of our exposure in years past has
been negative.  My team along with Brian's is to achieve our objective  and bring a positive feel back to
Cedar Hills but it does take time and support from those around us.  We all put hard work and part of
ourselves into the golf course because we love and are passionate about it.  We work to all be part of
the team to achieve the goals and opportunities in front of us to create a place we can all be proud of. 
        Any more thoughts or concerns please get with me.  I appreciate all of the support and the chance
to move the course forward into a positive light.
Thanks,
Wade

-----Original Message-----
From: Gygi Capital Management [mailto:
Sent: Saturday, May 04, 2013 3:03 PM
To: David Bunker; Greg Gordon; Wade Doyle
Subject: FW:

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
mailto:GGordon@cedarhills.org


Gentlemen, Brad has a point, I keep asking if we are implementing the recommendations from the Golf
Course financial advisory committee and no one has an answer yet.  Let's sit down and figure this out
ASAP.
-Gary

-----Original Message-----
From: Brad Sears [mailto ]
Sent: Saturday, May 04, 2013 2:29 PM
To: Gygi Gary R.
Subject:

Gary
FYI it's 12:45 Saturday afternoon and Fox Hollow has 99 cars in their parking lot and CHGC has 49.  I
would hope in the city's branding survey they are reaching out to a larger population to try to find out
what the golfing public thinks of our course?  Do they even know it exist? etc etc etc.  There is no
doubt FH is a better course, most mature courses are, but is it 50% better than CH?  That is the gap
that needs to be closed to achieve profitability.  So while I appreciate all the city council does with the
survey results it is my impression NO ONE knows the numbers or data on the golf course so that we
may change its NOI.  For example, do we know the capacity of our course?  is it 66,000 or 36,000 or
whatever 9 hole rounds in a season?  What is our absorption rates, are we generating 50% of our
capacity or 33%.  how much do we make from each golfer per round played $25 or $37.  With a survey
and tracking we can begin to see the problem and the solutions.
Thanks
Brad

Sent from Brad's phone



From: Wade Doyle
To: David Bunker; Greg Gordon
Subject: FW: 2014 Plan
Date: Thursday, January 09, 2014 12:59:16 PM
Attachments:

-----Original Message-----
From: Adam Chase [mailto: ]
Sent: Thursday, January 09, 2014 12:06 PM
To: Wade Doyle
Cc: Adam Thurman
Subject: 2014 Plan

Wade,

Hope this is getting to you in time... Call me if you have any questions.
Thanks Brother,

Adam
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From: Gretchen Gordon
To: Wade Doyle
Subject: FW: American Flags to Half Staff on Sunday, Oct. 6
Date: Friday, October 04, 2013 4:00:21 PM

Wade – Greg said that you would be willing to lower the flag for Sunday.  I am going to take the key
over to Macord tonight.
 

From: Mike Carson 
Sent: Friday, October 04, 2013 2:16 PM
Subject: FW: American Flags to Half Staff on Sunday, Oct. 6
 
 

From: American Flagpole & Flag Co. ] On Behalf Of American Flagpole
& Flag Co.
Sent: Friday, October 04, 2013 1:39 PM
To: Mike Carson
Subject: American Flags to Half Staff
 

 

Fly the United
States Flag at Half

Staff on Sunday
October 6, 2013

For Immediate Release
October 04, 2013

Presidential Proclamation -- Fire
Prevention Week, 2013

 
BY THE PRESIDENT OF THE
UNITED STATES OF AMERICA

A PROCLAMATION
 
Fires take more American lives than
all other natural disasters combined.
They inflict devastating tolls on
families and communities, and they
cost our Nation billions of dollars
each year. During Fire Prevention
Week, we pay tribute to the brave

AFlag.com
Register Now
About Us
Flag Etiquette
Flag Code

Got High Winds???
Try the Tough-Tex

Flag

Tough-Tex® describes flags made
of 100% woven, two-ply, spun
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men and women who put their lives
on the line to pull  their neighbors
out of harm's way, and pledge to do
our part to prevent fires in our
homes, our cities, and the great
outdoors.
 
We all  have a responsibility to
protect our families against fire. We
should be cautious while cooking,
using electrical appliances, and
heating our homes. Those who live
in areas prone to wildfires can help
safeguard their homes by clearing
flammable vegetation, and they
should plan for emergencies by
building a supply kit and talking with
their families about a
communications plan and evacuation
routes. Every American should
install working smoke detectors on
each level of their home and
remember to test them monthly.  It  is
also essential to develop and
practice evacuation plans twice a
year. Because fire spreads rapidly
and poisonous, disorienting smoke
moves even quicker, families should
design plans that allow for the
quickest possible exit. To learn more
about taking precautions against
fires, visit www.Ready.gov.
 
By preventing fires, we can both
protect our loved ones and keep
America's firefighters out  of
unnecessary danger.  To save
people they have never met, these
skilled professionals battle walls of
flame, put  themselves in the paths
of unpredictable wildfires, and rush
into houses on the verge of collapse.
This week, as we renew our
commitment to fire safety, we thank
these courageous first responders
for their service and honor those
who have made the ultimate
sacrifice in the line of duty.
 
NOW, THEREFORE, I,  BARACK
OBAMA, President of the United
States of America, by virtue of the
authority vested in me by the
Constitution and the laws of the
United States do hereby proclaim
October 6 through October 12,
2013, as Fire Prevention Week. On

polyester with embroidered stars and
sewn stripes-- the most durable
outdoor flag ever developed.
Engineered especially  for industrial,
commercial and institutional  use or
whatever severe climatic conditions
exist. The exclusive blend of
features found in Tough-Tex® flags
include unusually high tensile
strength and exceptional resistance
to abrasion increasing

Click Here to Order a
Tough-Tex Flag!

 

INDOOR
FLAG SETS

     

Our indoor flag sets make a great
statement in your office, boardroom
or entrance.  Click here for more
details.

Tangle Free Flag Set
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Sunday, October 6, 2013, in
accordance with Public  Law 107-
51, the flag of the United States
will be flown at half-staff at all
Federal office buildings in honor
of the National Fallen Firefighters
Memorial Service. I call on all
Americans to participate in this
observance with appropriate
programs and activities and by
renewing their efforts to prevent
fires and their tragic
consequences.
 
IN WITNESS WHEREOF, I have
hereunto set my hand this fourth day
of October, in the year of our Lord
two thousand thirteen, and of the
Independence of the United States
of America the two hundred and
thirty-eighth.

BARACK OBAMA
 

Half Staff Flag Widget
Got a Website?

Do you ever wonder why the flag is at
half staff?

Do you want to properly display your
flag? 

Install our Widget!
 
 

This half staff American flag widget
will automatically display the

 

Complete tangle free Supreme US
Home Set.  Includes 3' x 5' Nyl-Glo
Flag with embroidered stars and sewn
stripes, a 1" x 6' White aluminum pole
with ball  bearings in the middle to
prevent tangling, eagle top, and white
adjustable aluminum bracket.

More Details
 not available in stores

http://r20.rs6.net/tn.jsp?e=001xGR6iXAk7zDtyZZMwNYiEK-gYsf2hIg671fHbP6L_Tz618eqb8ocDUgobWw-apyx9Ggxd15nXGvLxOg4iGvmmLw6Z0YmToOxjO5p2hKUSAn5VpIWQkDh_lrm2ITiusOh
http://r20.rs6.net/tn.jsp?e=001xGR6iXAk7zC37RbW-UU5kq4UB1CzXDEX0Q73rsn4A1A4BTn588lQgWq_Wk5dTYXn4hZEb5l11yZpAvQZpOnYJaE65ebP83oOLRZ6jCQ4R9lqbELA71cQVuB5_G1QTMBtmRmzFdZ2VIp2KsJ1S5ejRvjPCyxYAoVs8uCsWrkaCUmoOqMdnVHU9em5z4IfSaBE


American Flag at half staff on the
days that it is appropriate to fly the
flag at half staff.  It  will  also give the
reason why the flag is at half staff.

Shows your patriotism
Proudly displays the United
States Flag
Current date and time is
displayed for your visitors.
It's FREE

Get the details and code by clicking
here .

Please Support
our Troops....
 
It is easy to take liberty for granted,
when you have never had it taken
from you.  ~Author unknown 
 
Sincerely
 
Matt Knowlan
American Flagpole and Flag Co.

FREE
SHIPPING

We will  ship both Nyl-Glo® nylon and Tough-Tex®
Polyester flag orders over $50 for free.
 
Visit AFlag.com to view all  of our products.

Offer Expires: 
10/31/13

Forward email

This email  was sent to frontdesk@cedarhills.org by   
Update Profile/Email Address | Instant removal with SafeUnsubscribe™ | Privacy Policy.
American Flagpole and Flag Co.  | 3546 Lake Elmo Ave. | Suite #3 | Lake Elmo | MN | 55042

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2012.0.2242 / Virus Database: 3222/6222 - Release Date: 10/04/13

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6721 - Release Date: 10/03/13
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From: Wade Doyle
To: David Bunker; Greg Gordon
Subject: FW: Cedar hills golf course
Date: Monday, June 16, 2014 3:46:00 PM
Attachments:

ATT00001.txt

This is the bid for the work done on the #9 tee box.  We gave them in golf passes for the work
completed.

-----Original Message-----
From: Kc Jepperson [mailto
Sent: Sunday, June 15, 2014 8:51 PM
To: Wade Doyle
Subject: Cedar hills golf course

Wade,

This is what the actual cost of the rock walls and excavation would of been if we didn't do the trade
work.

Let me know if you have any questions

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
mailto:GGordon@cedarhills.org


From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: FW: Cedar Hills Golf
Date: Thursday, June 13, 2013 5:21:30 PM
Attachments: spot_250132_proxy.mov

Here is the ad I approved and got in just in time for this weekend
 

From: Adam Chase [mailto ] 
Sent: Thursday, June 13, 2013 10:02 AM
To: Wade Doyle
Subject: FW: Cedar Hills Golf
 
Here’s the finished product...

Adam

Adam M. Chase 
CEO | chasemg.com

------ Forwarded Message
From: Craig Thompson < >
Date: Thu, 13 Jun 2013 15:41:41 +0000
To: "Adam Chase ( >
Subject: Cedar Hills Golf

Good Morning Adam,
 
Attached is the PGA sponsorship spot tagged with Cedar Hills Father’s Day message.  This spot is
schedule to run in the US  Open Tomorrow on ESPN.  I also have some spots running on ESPN all day
on Friday and Saturday before Father’s day.  And I have some $2 spots running on sports nets as
well.
 
Do we need to re-tag this spot to run after Father’s Day?  I’m assuming you want to shoot a new
spot on one of the days we have open 19-21st.  Let me know I’ll need to book one of those days
before they are gone.
 
Also please send purchase order.
Thanks,
 
Craig W Thompson, Account Executive
Comcast Spotlight in Utah
542 West 400 South
Lindon, Utah 84042

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
mailto:GGordon@cedarhills.org



------ End of Forwarded Message



From: Gretchen Gordon
To: Greg Gordon
Subject: FW: Ethics & Fraud Prevention Presentation
Date: Wednesday, February 12, 2014 4:34:26 PM
Attachments: image001.png

Ethics - Fraud Prevention.pdf

Here is the presentation from today.
 

From: Brian Child  
Sent: Wednesday, February 12, 2014 4:27 PM
To: Gretchen Gordon
Subject: Ethics & Fraud Prevention Presentation
 
Gretchen:
 
It was great to see you and David this morning, along with everyone else.  Thanks for allowing me to
present.  Please find attached a copy of the Ethics & Fraud Prevention presentation.  Also, the
revised claim forms I mentioned previously made be found here: http://olyins.com/forms.
 
Thank you also again for lunch, it was excellent.  Please do not hesitate to contact me if any
questions should arise or if I may be of assistance.
 
Best regards,
 

 
BRIAN D. CHILd, CIC
ACCOUNT EXeCUTIVe

 

 

 

          

Toll Free: 877-759-9935
Fax: 801-485-6943
www.olyins.com

220 East Morris Ave., Suite 340
PO Box 65608
Salt Lake City, Utah  84165

This communication, together with any attachments hereto or links contained herein, is
intended for the sole use of the intended recipient(s) and may contain information that
is  confidential or legally protected.  It may not be copied, transmitted, or otherwise
distributed to anyone outside the organization of the intended recipient.  If you have
received this communication in error, please notify the sender immediately by return e-
mail  message and delete the original and all  copies of the communication, along with any
attachments or links herein, from your system.  Additionally,  coverage may not be bound
via electronic message.

 

Expertise.  Innovation.  Stability.

mailto:ggordon@cedarhills.org
http://olyins.com/forms
http://olyins.com/
http://www.facebook.com/pages/Olympus-Insurance-Agency/273923789289502
https://plus.google.com/u/0/100972528269949361848/
http://www.linkedin.com/company/2436011
http://twitter.com/olyins
http://www.youtube.com/user/Olyins/videos?view=1
http://visitor.r20.constantcontact.com/d.jsp?llr=gs6ci5jab&p=oi&m=1110190421574
http://olyins.com/
http://olyins.com/map
http://olyins.com/map
http://olyins.com/map







Workplace Ethics







Introduction


 Ethic of Reciprocity of Golden Rule


 What is ethical behavior?


 Why is it important to discuss ethics?


 6 Ethical Standards







Video - Dilbert


Where to Begin?



http://youtu.be/aoymAsv1ZbI





The concept of ethics can mean different things to different 


people. That being the case, the best place to begin our course is 


by defining what "ethical behavior" means. 


Rather than assume we're all discussing the same thing, for the 


purposes of this course, we'll use the following definition: Ethical 


behavior involves the performance of our everyday activities 


based on some type of code of conduct. 


Where to Begin?







Whatever the code of conduct might be in your community, it 


should permeate local government at every level. Each individual 


will need to hold themselves accountable for their own ethical 


behavior. 


Do you know what your community's code of conduct is? Does 


your community have a code of conduct? These are questions 


you'll need to be able to answer before you can decide whether or 


not you personally are in compliance. 


Where to Begin?











Laws simply cannot cover every action that requires someone to decide 


between what is right or wrong. Laws also have loopholes that allow for 


an unethical outcome, even though it is trying to enforce morality. An 


example is when an innocent man or woman is sent to prison. Ethical 


laws can have unethical outcomes.


Even so, there are thousands of local, state, and federal statutes and 


codes that enforce ethical behavior and impact the workplace in a 


positive manner.


Ethics and Statutory Law







A 2003 survey of human resources executives conducted 


by the Society for Human Resource Management (SHRM) 


and the Ethics Resource Center found that 24% felt 


pressured to compromise ethical standards all of the time.


49% percent of those surveyed felt that ethical conduct 


was not rewarded in business.


Employee Ethics







It’s easy to see the problems which arise in companies 


without an ethics program. Just as important are the 


benefits that come from having one. 


A strong ethics program will drive employee behavior in 


an organization. A well communicated program in the 


workplace will build openness, integrity, and community. 


Benefits of an ethics program







Some might argue that ethics isn't a subject that needs to be studied and 


reviewed by the typical adult. After all, what's the problem? We should 


all do good things, and not do bad things, right? "Do unto others.....etc." 


Maybe in a world where things are always black and white, this attitude 


might be reasonable. Give the subject any thought, however, and it's 


likely that you will soon come to the realization that our decisions are 


typically never black and white. They are almost always some shades of 


grey. 


Why Discuss Ethics? 







Ethics in business is knowing the difference between right and 


wrong and then making the right choice – even if it isn’t the most 


profitable or easiest choice. But doing the right thing can mean 


different things to different people based on their upbringing and 


experience. 


Often, the decisions of right and wrong aren’t as clear cut as 


“Should I steal from the company?” or “Should I lie to my boss?” 


These issues are fairly black and white.


What are Ethics







So with a little self analysis, most people would agree that an 


ethics course may have some merit. In the work you do, however, 


it goes beyond just having merit; it is critical. This is because there 


is a significant difference between you and employees in most 


businesses - you are a public servant. 


Why Discuss Ethics?







It makes no difference what your role is in local government. You may be: 


 City manager


 County administrator


 Director of public works


 Administrative assistant


 Sanitation engineer


 Custodian


 Customer service representative


Regardless of your role, your work is done in the public eye. As a result, expectations regarding 


your job performance are held to a higher standard than your counterparts in the private sector. 


Working in a Fishbowl 







There are several reasons why public servants are subjected to 


greater scrutiny. The first reason is that the citizens of your 


community are indirectly paying your salary. 


The income that allows you to have a regular paycheck and all 


the fringe benefits you take advantage of is derived from the fees 


and taxes that are paid by citizens of your community. This gives 


them more of a sense of ownership in what goes on in the 


business of government. 


Why are Expectations Different? 







Secondly, your local government's sole reason for 


existence is to serve the needs of the community, unlike 


most business whose motivation is usually profit-driven. 


Simply stated, most businesses exist to make money. Your 


organization exists to serve; therefore, you are held to a 


higher standard. 


Why are Expectations Different? 







Governments at the local level are usually in the best position to 


provide basic infrastructure needs for their communities. This 


would include things such as water, sanitation, street construction 


and maintenance. 


Additionally, enforcement of standards such as building codes, 


traffic safety laws, zoning, animal control and licensing and noise 


ordinances are often best provided by some type of municipal 


entity. 


Doing What They Do Best 







When that is the case, there will typically be no other options available to 


provide citizens with these services. This actually puts additional pressure 


on local governments to adopt higher ethical standards. 


When people have choices, they can always express their dissatisfaction 


or displeasure by going with a different choice. If a person feels there is 


no competition for a particular service, it will raise their level of 


expectations. And, if expectations are not met, they will make their 


unhappiness known. 


Doing What They Do Best 







To ensure that there is not even a hint of impropriety, local 


governments need to have ethical standards in place that will at 


the very least meet the level of community expectations, and 


ideally exceed them. 


Doing What They Do Best 







One community leader, faced with a proposal that would require 


officials on town boards to sign a financial disclosure form, 


expressed concern that it would "deter people from volunteering 


for local government." 


Clearly, if an individual was deterred from government service 


because of a fear of disclosing their finances, the proposed ethics 


code would be doing exactly what it was designed to do! 


Some are Found Lacking 







In 2005, a well known government watchdog 


organization issued a report based on a study of 


communities in one of the New England states. 


Amazingly, they discovered that 69 out of 169 


municipalities included in the study had no ethics codes of 


any kind and the ones that had codes typically contained 


"vague language" and were "generally toothless."


Some are Found Lacking







Typically, if a community has a code of ethics, it will address some or all of the following issues:


 Conflicting financial interests - In most cases, a company owned by a municipal employee 


or an elected official will not be eligible to participate in the bidding process for goods or 


services contracted by the city/county.


 Accepting gifts - Municipal employees and officials are prohibited from accepting gifts, 


usually over a specific dollar amount, from a person either doing business or attempting to 


do business with the city/county.


 Divulging confidential information - With the exception of information that could be 


considered part of the public record, local government employees and officials are 


prohibited from disclosing confidential or privileged information about any aspect of 


government business


What are the Standards?







 Employing family members - Local government employees and officials will usually be 


prohibited from hiring or appointing relatives to work in any department or agency of 


city/county government.


 Making campaign contributions - There are two types of limitations imposed in this case:


 Individuals who are doing any kind of business with local government may be 


prohibited from making campaign contributions to city/county officials.


 Local government officials are prohibited from compelling, coercing or intimidating 


any city/county employee to make a contribution to their political campaign.


 Drug testing - Many communities require employees and officials to submit to one or more 


random drug tests throughout the course of a year.


What are the Standards?







Video - Incredibles


Conflicting Financial Interests



http://youtu.be/SG4ud6eYTDE





This issue is handled in an entirely different manner when you compare 


the public versus the private sector. In local government, a bidding 


process is required for most significant purchases.


If a new city hall is going to be built, for example, several contractors are 


going to be given the opportunity to compete for the project. There will 


typically be project specifications and minimum qualifications required 


that all contractors will have to meet to be given consideration, but 


beyond that, the best overall bid will be the one that wins the contract. 


Conflicting Financial Interests 







Conflicting Financial Interests 







In a private business, management is able to choose 


whoever they want to do business with. Price may be a 


factor, but it will not necessarily be the deciding factor. 


They could be a friend of a friend. They could go to the 


same church, or both belong to the Chamber of 


Commerce. The bottom line is this: The reason for the 


decision can be whatever they decide they want it to be. 


Conflicting Financial Interests 







Why can't this same philosophy work in local government? The 


reason, once again, is that government's role is to serve. 


The revenue generated by local government is provided by 


citizens of the community who expect that the monies will be spent 


in a prudent manner. Budgets are fixed, and if the parties 


responsible for making decisions regarding expenditures don't 


spend wisely, the community is faced with: 


Conflicting Financial Interests







 Budget shortages - If government overspends in one area, the money is going to have to 


come from another department's budget.


 Increased taxes and fees - If monies become too tight or scarce, government is faced with 


having to find ways to increase revenue. Increases in taxes and fees are sometimes the only 


answer.


 Reduced services - If funds can't be re-directed from another department or revenue can't 


be increased, the only alternative is to reduce services to the community. Typically, these 


reductions are going to have to come from areas that impact a community's quality of life. 


Things like parks, swimming pools and recreation centers will be among the first to get hit.


Conflicting Financial Interests







Businesses that continue to make irresponsible financial decisions 


will ultimately fail. Some local governments have even found 


themselves bankrupt! 


If a fair and equitable bidding process is used and appropriate 


due diligence done when determining specifications for a bid, 


most local governments will meet their responsibility of being 


good stewards of their citizens' funds. 


Conflicting Financial Interests











Conflicting Financial Interests







Most communities have limitations on gifts to municipal 


employees as part of their ethics code. The term "gifts" will usually 


include things like expensive dinners, golf outings and theater or 


concert tickets.


Again, this type of gift is not an issue in the private sector. 


Businesses will routinely, for example, invite potential customers to 


luxury suites at sporting events as either an incentive to do 


business or a perk for having done business in the past. 


Accepting Gifts 







While this may be fine for business to business sales, it is not 


appropriate for local communities. The motivations may be harmless, 


but even the appearance of impropriety can create a sense of distrust. 


Whether it's right or wrong, the public will draw their own conclusions 


based on what they think they see. It is simply better for local 


government employees or elected officials to avoid putting themselves 


into situations that even appear to be inappropriate. 


Accepting Gifts 







Accepting Gifts







Bad purchasing practices in local government can result 


in all of the following, EXCEPT:


A. Elected officials being recalled


B. Budget shortages


C. Increased taxes and fees


D. Reduced services


Answer - A


Quiz







Information can be a valuable resource. It can also provide a vendor 


with an unfair advantage over other candidates involved in a bidding 


process. Sharing privileged information is a violation of ethical behavior. 


There is information about the operation of government that, by its 


nature, is public record. Anyone in a particular community who wants to 


see the city budget, for example, will usually have access to it. They can 


request it, or possibly even download the information off of the 


community's website, if they have one. 


Divulging Confidential Information 







Other information, however, such as gaining access to bid specifications 


before other vendors, results of meetings discussing the evaluation of 


bids or information regarding internal human resources functions is not 


meant for anyone outside of your organization. 


This is another reason why meals and socializing with vendors can put 


you on shaky ethical ground. You may think you're sharing a confidence 


with a friend, but if your "friend" uses that information to get an unfair 


advantage, you have committed a significant breach in ethical behavior. 


Divulging Confidential Information 







In the private sector, family businesses have been a 


mainstay of the American economy. There are businesses 


that have been handed down from generation to 


generation over decades that are greatly admired and 


respected in the communities where they operate. 


Many businesses that started out as family businesses 


have grown into much larger successful corporations. 


Employing Family Members 







It is interesting to note that if the same thing were to 


happen in the public sector, allegations of "cronyism" 


or "feeding at the public trough" would be a very real 


possibility. 


It doesn't necessarily matter if the allegations are true 


or not. It has more to do with perceptions. 


Employing Family Members 







Making Campaign Contributions







There are two ethical areas that need to be reviewed here. First, there is 


the case of vendors who are bidding or will potentially be bidding on 


contracts with your local government. 


While their interest in a particular candidate's campaign may be 


motivated totally on the basis of excellent qualifications and a track 


record of success, the perception that could be created if the candidate 


wins and that contributor should happen to submit the winning bid on a 


community project will give some members of the community cause to 


question the ethics involved. 


Making Campaign Contributions 







Likewise, if city/county employees contribute to the campaign of 


someone in local government, the perception might be that they 


were strong-armed into making the decision. 


Even worse, if a disgruntled former employee were to make 


accusations of coercion, the results could do damage both to the 


image of the official accused and the community itself. 


Making Campaign Contributions







If you're an elected official, the benefits to be 


realized from contributions from vendors or local 


government employees are more than offset by the 


potential for negative public perception.


Making Campaign Contributions







Mandatory Drug Testing


 Video - Rob Ford



http://youtu.be/qq3OaMoo9JQ





Recently, the mayor of a major metropolitan area was filmed as part of 


a major drug sting operation attempting to purchase drugs. The 


resulting negative publicity was devastating both to his reputation and 


the reputation of the community he was supposed to be serving. 


The public seems to be more forgiving of film and television stars or 


professional athletes than they are of public employees and public 


officials. Once again, this is because of the higher standard to which all 


public servants are held. 


Mandatory Drug Testing 







Mandatory drug testing is one way to give the community 


confidence in the fact that their public servants are not 


engaged in an activity that is not only a violation of ethical 


standards, but in many instances a misdemeanor or felony! 


Drug use by anyone is indefensible, but particularly so for 


public employees. 


Mandatory Drug Testing 







To this point, our focus has been on large ethical issues that have an 


effect on the entire local government and can have major political and 


public relations ramifications - ethics with a capital "E", if you will. 


Beyond the issues that impact the image of your community as a whole, 


there are the issues that affect you personally. What is the perception 


that you are creating of yourself within your work environment? Are you 


doing things or engaging in behavior that compromise your integrity? 


Ethics with a Capital "E" 







Some people might react to the previous page with 


righteous indignation. "I would never do anything that 


would call my character into question. I don't steal. I don't 


accept gifts from vendors. I'm an honest person." 


While that may be a first reaction, some soul searching 


might be in order before final conclusions are drawn. This 


same person may be: 


Does the Truth Hurt? 







 Coming to work 15 minutes late every morning


 Taking extended lunches and breaks


 Using the office copier for their personal projects


 Taking more supplies from the supply closet than necessary because some are for work, but 


a few are for home


 Making long and repeated personal telephone calls


 Using public vehicles for uses that are personal 


While none of this may constitute a crime, or be fodder for the lead story on the six o'clock news, 


it is behavior that co-workers are going to notice and could impact both your reputation and 


possibly even your employment status. 


Does the Truth Hurt? 







One of the hardest things for most of us to do is self-analysis, particularly if in 


the process we come to the realization that there are things about ourselves that 


are less than perfect. Despite that fact, taking a periodic personal inventory is 


one way to confirm to ourselves that we do conduct our lives in an ethical 


manner and that our behavior is a reflection of that. 


Behaving ethically is not necessarily a skill that you master. Every day we are all 


faced with decisions. As stated earlier in the course, sometimes the choices we're 


faced with are black and white. That is, however, often the exception rather than 


the rule. In many situations, we're confronted with a decision where there 


appears to be more than one "right" choice. 


Self-Analysis







One very important thing to understand is that nobody is going to 


make the right decision every time. We are all forced to make 


choices every day, sometimes in the blink of an eye. 


In more cases than many of us would probably care to admit, 


hindsight shows us that we didn't make the best decision. So, 


what does that mean? It simply means we're human.


Nobody's Perfect 







The bottom line is you should make the best decision you can, 


based on the options you have before you and the facts that you 


have to consider. 


If you value ethical behavior, and that is the basis for your 


decision making process, more often than not, you will make the 


right decision. An important question to consider, however, is this: 


How can you make sure that your decisions are grounded in 


ethical behavior? 


Nobody's Perfect 







One of the hardest things for most of us to do is 


_____________.


A. Get to work on time


B. Develop a budget


C. Self-analysis


D. Write a detailed report


Answer - C


Quiz







One method for analyzing whether your behavior is ethical or not 


is the Kid-On-Your-Shoulder test. Think of having to stand in front 


of a group of children to explain your decision or behavior. Would 


you be able to do it with a clear conscience? Would you be proud 


of yourself telling them about it? 


If so, then your decision is probably sound. If you have any 


discomfort imagining this scenario, then you will probably need to 


re-think your decision.


Kid-On-Your-Shoulder Test 







 Is it legal? If the answer to this question is "no," then you really don't have to proceed any 


further down the list. If it is illegal, it is probably unethical.


 Does it violate rules or regulations? Rules may not be as binding as laws, nor likely to result 


in as harsh a punishment as would occur if you were caught breaking the law. Despite that 


fact, there may still be unpleasant consequences. Can you live with those consequences? 


What if one of those consequences was losing your job? 


 Is it in line with our values? Along with mission statements, organizational values have 


become popular benchmarks for directing the actions in both the private and the public 


sector. Ethics are driven by values. If a decision you make is contrary to your organization's 


values, then it can't be ethical. 


Ethics Checklist 







 Will I feel guilty? No one can answer that question for you. How you 


answer will basically make your decision for you. 


 How would I feel if someone did it to me? Once again, the answer 


to the question makes your decision for you.


 Would the most ethical person I know do it? Is there someone you 


know whose ethical standards are beyond reproach? If you know 


what they would do, then that's probably what you should do.


Ethics Checklist







If you are in a situation where you have to make a decision 


quickly, the Golden Rule is probably still the best guideline to use. 


Treat others the way you would want to be treated. 


Would you be happy if someone was to make the decision you're 


considering? If your decision meets that criterion, you're probably 


doing the right thing. If it doesn't, you're probably not. It's simple, 


but it's accurate! 


The Golden Rule 







There are some decisions that just seem too big for one person to 


handle. You can use every tool at your disposal and still find yourself 


wanting for an answer to your situation, particularly if there appears to 


be more than one right answer. 


In those cases, it may be wise to consult with a friend or advisor of some 


type. It may be a friend whose values you respect. It may be your 


supervisor or manager. In some cases it may require someone who can 


be more impartial, and who is trained to help others such as a counselor 


or member of the clergy. 


Overwhelming Decisions 







It's permissible to share privileged information with a 


vendor, as long as they are a close friend.


A. True


B. False


Answer - False


Final Exam







In the matter of local government employees/officials receiving 


gifts, even the _________ _____ ____________ can create a sense 


of distrust.


A. Lack of information


B. Appearance of impropriety


C. Sharing of gifts


D. Best of intentions


Answer - B


Final Exam







What is a good rule to consider when you have to make 


an ethical decision with little time to reflect?


A. The two second rule


B. The rules of engagement


C. The 80/20 rule


D. The Golden rule


Answer - D


Final Exam







Mandatory _________ testing is one way to give the community 


confidence in the fact that their public servants are not engaged in an 


activity that is not only a violation of ethical standards but in many 


instances a misdemeanor or even a felony.


A. Intelligence


B. Ethics


C. Competency


D. Drug


Answer - D


Final Exam







Public employees are held to no different standard 


than people working in the private sector.


A. True


B. False


Answer - False


Final Exam







In local government, a _________ ___________is required for just 


about every significant purchase the city/county might make.


A. Committee meeting


B. Special election


C. Heated debate


D. Bidding process


Answer - D


Final Exam







Which of the following activities would NOT be 


considered a breach of ethical behavior:


A. Helping a co-worker finish a report


B. Taking extended lunches and breaks


C. Making long and repetitive personal telephone calls


D. Using public vehicles for uses that are personal


Answer - A


Final Exam







Which of the choices below is NOT typically covered in 


codes of ethics?


A. Accepting gifts


B. Divulging confidential information


C. Dating co-workers


D. Employee family members


Answer - C


Final Exam







Complete the following sentence: Ethical Behavior involves the 


performance of our everyday activities based on some type of 


code of _______________.


A. Regulations


B. Conduct


C. Statutes


D. Commandments


Answer - B


Final Exam







Which of the following questions would be included in an 


ethical behavior checklist?


A. What would happen to me if I get caught?


B. Is everybody else doing it?


C. Would I feel guilty?


D. Does it really matter?


Answer - C


Final Exam







Not all communities have a code of ethics in 


place.


A. True


B. False


Answer - True


Final Exam







People who follow rules of ethical behavior will 


always make the right decision.


A. True


B. False


Answer - False


Final Exam







Local governments sole reason for existence is to:


A. Serve the needs of the voters


B. Collect taxes


C. Serve the needs of the community


D. Attract new businesses and residents to the community


Answer - C


Final Exam







As an employee or official working in local government, your behavior and the 


decisions you make are subject to much closer scrutiny than people employed in 


the private sector. Realizing this, it is important that you know, understand and 


make decisions that are guided by your community's code of ethics. But, how do 


you determine if you're doing this successfully? 


Knowing if you're successful is difficult. However, when all is said and done and 


you've accepted or rejected the advice of people whose opinions you respect, 


and your decision is made based on the best standards against which you could 


evaluate it, then you live with your decision. 


Summary







Even when you try your hardest to do the right thing, you may come to 


realize that you made an error in judgment. Again, all that does is prove 


you're human. 


If at the end of the day, however, you look in the mirror and you can 


face the person you see without remorse, then you've probably made 


more right and ethical decisions in that day than not. Do the best you 


can. 


Summary







Fraud Prevention



























Fraud Triangle







 Most crimes are committed when opportunity and motive exists. 


Therefore, the key to preventing workplace crime is to limit both.


 The workplace provides an ethically challenged employee many 


opportunities to steal because most employers provide their 


employees carte blanche access to their property. Employees handle 


and manage inventory, assets, and money routinely. Employees 


have access to bank accounts, credit cards, cars, equipment, and 


cash. Without such openness and trust, most employers cannot 


operate.


Opportunity and Motive







Video - Office - Creed


Workplace Theft



http://youtu.be/ubL2_uHoXDg





Being a thief is a choice. And no matter the reason, it is an unethical 


choice.


Our society protects a property owner’s fundamental right to keep the 


property he or she has lawfully acquired. If society ignored this right, 


chaos would ensue.


Why hire employees if they could lawfully steal from you without 


consequence? Why would employees work if they could steal what they 


need?


Workplace Theft







For these and other reasons, theft is made a crime, and our laws outlawing theft 


preserves our way of life. If you consider this statement overreaching, consider 


how our society views other societies that fail to adequately protect property 


rights of their own citizens. Foreign investors invest elsewhere, tourists stay away, 


and such societies are deemed unsafe.


Although some thieves are glamorized in movie or print (Robin Hood, Jesse 


James e.g.), most of us view thieves with disdain. One reason is that early in our 


lives we learned that stealing from others is wrong. Moreover, most of us have 


had something stolen at one time and know the feeling of helplessness it can 


cause.


Workplace Theft







We can recall when someone took from others and how it made us feel that we 


could never trust that person with our possessions.


Most of us also remember the first person that stole something without 


consequence and the first time that someone said to us, “It’s not wrong if you 


don’t get caught.” We wondered if the saying: “Cheaters never win and winners 


never cheat,” was true, especially when those cheaters that stole seemed to have 


more.


Stealing is wrong because it violates our trust. Yes, there are those who do steal 


and may prosper because of it, but it doesn’t make it ethical. Eventually the 


stigma of being untrustworthy catches up to everyone…no matter who they are.


Workplace Theft







Employee theft is prevalent in the United States.


Experts estimate that 30% of all employees steal from their employers, 


and another 60% would steal if given the opportunity and/or motive.


So, are most employees in their hearts thieves? Would most choose 


wrong over right?


The answer is no. Remember, seventy percent of employees do not steal 


unless motivated to do so and 10% would never steal.


Workplace Theft







Did you know in the retail industry, employees 


steal more than shoplifters?  Employee theft 


accounts for 48.5% of loss for the retail industry 


while shoplifting accounts for 31.7% of loss.


-National Retail Security Survey


Workplace Theft







So I take a little bit here or there, who does that hurt?


Experts estimate that employees steal $15 billion per 


year in the United States. That comes to 


approximately $4,500 per American employee. 


Moreover, employee theft is also responsible 


for nearly one-third of all business bankruptcies.


Workplace Theft







Ironically, if internal theft did not exist, most employers would spend most of the 


$4,500 on their employees via higher rates of pay, raises, bonuses, better 


benefits and training.


Even if the employer did not directly invest into its employees with the money 


saved, the employer would invest in advertising, research and development, 


more employees, or other things that would eventually help employees.


Undoubtedly, the vast majority of employees win when workplace theft is 


prevented, especially if it means avoiding layoffs and reductions-in-force. An 


employee who steals from his or her employer puts everyone at risk.


Workplace Theft







Theft includes more than just taking cash from a register.


It also includes “shrinkage.” Shrinkage is the term used in regard to the stealing 


of inventory. To better understand the term, think of an employer’s inventory 


starting as one size and slowly shrinking because of employee theft.


In addition to theft of inventory, employees can also steal supplies, tools, and 


equipment as well as intellectual property. Intellectual property stolen can include 


trade secrets, engineering plans, and information technology, such as software 


code.


Workplace Theft







Theft of time is another form of employee theft. This typically occurs when 


employees put down a higher number of hours for working than the amount 


actually worked.


Employees may also steal from their employers via third parties or through 


complicated embezzlement mechanisms. This can include allowing third parties 


access to the employer’s bank account, pocketing refunds, or setting up dummy 


accounts or corporations that are controlled by the employee.


These forms of fraud and embezzlement can cost an employer thousands of 


dollars.


Workplace Theft
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From: Gretchen Gordon
To: Jeff Maag; Greg Gordon; Natalie Scott (nscott@cedarhills.org)
Subject: FW: Facility Items
Date: Friday, December 06, 2013 9:04:11 AM
Attachments: image001.png

image003.png

Have you guys had a chance to review what you want to do on this?  Daniel’s e-mail below indicates
that there are some other options for sanitary dispensers.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: daniel  
Sent: Wednesday, December 04, 2013 11:14 AM
To: Gretchen Gordon
Subject: RE: Facility Items
 
Hi Gretchen, I have a few different options on the sanitary disposal dispensers with our supply house
waxie. Just let me know what you guys would like to do so we can place an order for them. Thanks
Daniel
Stratus operations
 

mailto:jmaag@cedarhills.org
mailto:ggordon@cedarhills.org
mailto:nscott@cedarhills.org
http://www.facebook.com/cedarhillsutah

.

CEDARHILLS





.

CEDARHILLS






From: Gretchen Gordon [mailto:gordon@cedarhills.org] 
Sent: Wednesday, December 04, 2013 10:20 AM
To: Natalie Scott; Greg Gordon; Jeffrey Maag
Cc: 
Subject: Facility Items
 
I spoke with Daniel, Stratus yesterday about a few recurring issues we have had at the Recreation
Center.

·         Soap Dispensers:  Some of the soap dispensers have been coming off of the mirrors.  Stratus
has used a very strong double-stick tape but the problem still continues.  We need to decide
if we want to try a different type of dispenser, possibly that mounts to the wall.

·         Sanitary Disposal:  Many of the sanitary disposal receptacles are falling off of the partitions. 
Again, Stratus has used their heaviest double-stick tape and the problem persists.  Do we
want them to drill screws into the partition to mount these?  I know that our preference was
to have them mounted to the partition instead of having those that are on the floor.  Would
we prefer to have the dispensers that are on the floor or drill into the partitions?  Because
the partitions are very thin, they would need to get some smaller screws, which may or may
not make it more difficult to stay mounted on the partition.  The dispensers that rest on the
floor, would sit against the back wall and service 2 stalls.

 
They would like to make sure that these issues are resolved, so maybe decide where to go from this
point.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: FW: Family Festival Volunteering
Date: Thursday, May 02, 2013 1:49:00 PM
Attachments: image003.png
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image001.png
image004.png

Just a few clarifications:
 

·         If you are planning to attend any of the events that require a ticket (carnival, dinner/movie,
or swim night) please e-mail Greg how many of each you will need.  Please, only get tickets
for those events that you plan to attend – it’s a waste of effort and money to process tickets
that are not going to be used. 

 
·         You are entitled to free tickets as a staff member, for you and your household, for one day

of the carnival, not both.   (The City actually has to pay the carnival provider for each ticket
which we distribute, whether they are used or not)

 
·         Free T-Shirts will be provided only to those who are volunteering for a shift which has been

assigned by the Community Services department.  Otherwise, t-shirts are $5 each.  Please
provide your size to Greg.

 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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independent legal counsel or opinions on these matters.
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From: Greg Gordon 
Sent: Thursday, May 02, 2013 12:50 PM
To: Gretchen Gordon; Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler
Goodwin; Charl Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Jeffrey Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson; Nicole Allen;
Scott McMahon; TJ Aston; Travis Austin; Wade Doyle; Zach Fossum
Subject: RE: Family Festival Volunteering
 
Staff,
 
Please respond to me how many tickets you’ll need for the carnival, dinner/movie, and swim
night.  If you are not going to go please don’t get the tickets and save us some.   Also if you’re
volunteering please let me know a t-shirt size so I can put that into my spreadsheet as well.

Thank you!
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
From: Gretchen Gordon 
Sent: Thursday, May 02, 2013 11:40 AM
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl
Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson; Nicole Allen;
Scott McMahon; TJ Aston; Travis Austin; Wade Doyle; Zach Fossum
Subject: Family Festival Volunteering
 
This year’s Family Festival is fast approaching!  In years past, we have asked all City Staff to sign-up
for a volunteer shift during the events of the FF.  With the establishment of the FF Committee, and
commitment from LDS Stakes to provide volunteers, the need is less urgent.  However, we are still
excited for our staff to participate in this great annual event! 
 

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


If you are interested in signing-up as a Volunteer, please e-mail Greg Gordon at
ggordon@cedarhills.org.  As a volunteer, you will be provided a FREE Family Festival t-shirt and
passes for your immediate family. (Those who are living in your house)  If you will not be
volunteering, you may still receive passes for you and your immediate family and a t-shirt may be
purchased for $5.00.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: Colleen Mulvey
Subject: FW: Full Zip womens jacket
Date: Thursday, April 03, 2014 1:50:00 PM

 
 

From: Black Clover [mailto: ] 
Sent: Thursday, April 03, 2014 12:20 PM
To: Wade Doyle
Subject: Re: Full Zip womens jacket
 
We have the lucky gal is all in a ladies full zip. It's basically a full zip hoodie. Otherwise we really don't
have anything else in a full zip 

Collin Wilkinson
Black Clover Enterprises 

On Apr 3, 2014, at 12:13 PM, Wade Doyle <wdoyle@cedarhills.org> wrote:

Hey I have one of my city staff ladies that would want a full zip jacket.  What do you
have avaialable?
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From: Gretchen Gordon
To: Wade Doyle
Subject: FW: Groundskeeper Position
Date: Monday, May 06, 2013 9:22:00 AM
Attachments: image001.png
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Do you have any updates on interviewing and hiring so I can get back with Conner’s dad?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon 
Sent: Monday, May 06, 2013 9:22 AM
To: 'Keith Gwilliam'
Subject: RE: Groundskeeper Position
 
I’ll check with the Golf staff and see where they are on interviewing and hiring.
 
 
Gretchen Gordon
Executive Assistant/Human Resources

mailto:wdoyle@cedarhills.org
http://www.facebook.com/cedarhillsutah

.

CEDARHILLS





.

CEDARHILLS






801-785-9668 x102
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From: Keith Gwilliam  
Sent: Sunday, May 05, 2013 2:13 AM
To: Gretchen Gordon
Subject: Groundskeeper Position
 
Hi Gretchen!  You will remember that my son Conner dropped off a job application last month.
 
Are you interviewing for the 2 Groundskeeper positions?
 
Conner would be a great candidate. He is a responsible, hard working guy and would do a great job for you guys. He
would like to be a part of the team again this year.
 
Please let us know. Thank you. - Keith & Conner Gwilliam
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: FW: poles netting
Date: Wednesday, September 11, 2013 8:45:10 AM

This is the bid for fixing the existing damage!!
 

From: Dan Kirkland [mailto:  
Sent: Wednesday, August 28, 2013 2:50 PM
To: Wade Doyle
Subject: RE: poles netting
 
Wade
 
Figure netting, hardware and installation to existing poles
 
The cost would be 9,100.00
 
 
Dan Kirkland
West Coast Netting
 

From: Wade Doyle [mailto:wdoyle@cedarhills.org] 
Sent: Saturday, August 24, 2013 8:03 AM
To: Dan Kirkland
Subject: RE: poles netting
 
Thanks Dan for getting that bid.  If I need two sections of netting with hardware and installation
50’W x 32’H How much would we be?
 

From: Dan Kirkland [mailto:  
Sent: Friday, August 23, 2013 1:21 PM
To: Wade Doyle
Subject: poles netting
 
Wade
 
 
Take a look and let me know what you think, We can install the wood poles and netting if you need.
However I am not sure on what you need in the way of netting and hardware and lengths.
 
Dan Kirkland
West Coast Netting
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From: Gretchen Gordon
To: Greg Gordon
Subject: FW: Rehire Information
Date: Thursday, March 20, 2014 8:16:14 AM
Attachments: image004.png

image007.png
image010.png
image001.png

Dustin came in this morning to update his paperwork.
 
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Gretchen Gordon 
Sent: Monday, March 10, 2014 12:11 PM
To: Greg Gordon
Subject: RE: Rehire Information
 
Donald did also.  Haven’t heard anything from Dustin.
 

From: Greg Gordon 
Sent: Monday, March 10, 2014 12:10 PM
To: Gretchen Gordon
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Subject: RE: Rehire Information
 
I have Jordan Anderson’s W4 he just came in and filled out, did everyone else get theirs done?
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, March 03, 2014 5:04 PM
To: Greg Gordon
Cc: Chandler Goodwin
Subject: Rehire Information
 
Can you check with the new rehires on a couple of items:
 
DONALD HALVO:

·         Needs updated W-4 (last one we have is from 2008)
·         Updated Policy & Procedure Statement signed
·         Needs to provide updated documents for Employment Eligibility Verification

o    Driver’s License AND Social Security card  OR
o    Passport

 
JORDAN ANDERSON:

·         Updated W-4
 
DUSTIN BLANCHARD:

·         Updated Driver’s License for Employment Verification (one on file is now expired)
·         He updated his W-4 in 2013, but if he wants changes to his exemptions he should do a new

one

 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: FW: Revised Schedule from Chase Media
Date: Wednesday, January 16, 2013 9:39:51 AM
Attachments:

Here is the most current marketing calendar from Chase Media.  If you have any questions get with
me
 

From: Adam Chase [mailto:  
Sent: Friday, January 11, 2013 5:27 PM
To: Wade Doyle
Subject: Revised Schedule from Chase Media
 

Here you go buddy.

Let me know if you have any questions. 

Thanks man,

Adam

Adam M. Chase 
CEO | chasemg.com
c 801.259.5032 | o 801.768.2288
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From: Gretchen Gordon
To: Greg Gordon
Subject: FW: Scanned Document
Date: Tuesday, March 18, 2014 2:49:40 PM
Attachments: Scanned Document001.pdf

Thought you might enjoy reading this.  This is Eric Johnson's response to the State Records Committee
regarding our correspondence for the latest GRAMA request.

-----Original Message-----
From: Dax Fossum
Sent: Tuesday, March 18, 2014 2:54 PM
To: Gretchen Gordon
Subject: Scanned Document

Please open the attached document.  It was scanned and sent to you using a Xerox multifunction
device.

Attachment File Type: pdf

multifunction device Location: machine location not set
Device Name: XRX_0000AAFA0576  

-----
No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3722/7208 - Release Date: 03/17/14
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From: Gretchen Gordon
To: Greg Gordon
Subject: FW: Scanned Document
Date: Tuesday, February 04, 2014 9:33:02 AM
Attachments:

This is for Costco, as requested.  Charl isn't sure why they are even requesting this, but here it is.  I will
put the business card and info that Nicole brought over in your box.

-----Original Message-----
From: Dax Fossum
Sent: Tuesday, February 04, 2014 9:40 AM
To: Gretchen Gordon
Subject: Scanned Document

Please open the attached document.  It was scanned and sent to you using a Xerox multifunction
device.

Attachment File Type: pdf

multifunction device Location: machine location not set
Device Name: XRX_0000AAFA0576  

-----
No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3684/7058 - Release Date: 02/03/14
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From: Gretchen Gordon
To: Greg Gordon
Subject: FW: Sharing invitation: Gretchen Gordon - Staff Time Off Calendar
Date: Monday, October 14, 2013 3:22:36 PM
Attachments: image008.png

image001.png

I already sent then invitations to share the calendar.  It may be a matter of them going to their
calendar window and checking the “Staff Time Off Calendar” so they can view it?  If not, I can try to
send it again?  It wouldn’t let me send an invite again since they were already on the original list.
 
Let me know if they can’t view it after trying to check it.  Maybe they can even try to find the old e-
mail and accept it from there, if they didn’t?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 
 

From: Gretchen Gordon 
Sent: Monday, October 01, 2012 10:22 AM
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl
Louw; David Bunker; Dee Howard; Dax Fossum; Greg Gordon; Jeffrey Maag; Kaity Whittaker; Katherine
Murdoch; Laurie Petersen; Mike Carson; Nicole Allen; Scott McMahon; TJ Aston; Travis Austin; Wade
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Doyle; Zach Fossum; Laurie Anderson
Subject: Sharing invitation: Gretchen Gordon - Staff Time Off Calendar
Microsoft Exchange
Calendar:

Gretchen Gordon - Staff Time Off Calendar 

Gretchen Gordon (gordon@cedarhills.org) has invited you to view his or her
"Staff Time Off Calendar" calendar.

 
We have created a shared calendar to be able to view Staff Time Off.  Each employee should go
through their department head for approval.  Department heads should then forward an e-mail to
me showing the approved time and I will put it on the shared calendar.  This may take a little bit of
time to get used to, but hopefully, this will be a simple way to be able to stay in touch with what is
going on among staff.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

No virus found in this message.
Checked by AVG - www.avg.com
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From: Gretchen Gordon
To: Brian Cloud; Wade Doyle
Cc: Greg Gordon
Subject: FW: Things
Date: Wednesday, August 07, 2013 11:22:23 AM
Attachments: image001.png

image004.png
image007.png
image008.png
image009.png

Did you guys determine if someone can use this desk or should I add it to the surplus auction?  If
nobody can use it in an office, let me know today, if possible so I can add it to the items for the
auction that is starting tomorrow.
 
Thanks,
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Monday, July 22, 2013 3:30 PM
To: Gretchen Gordon
Subject: RE: Things
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I’m not sure, he mentioned Wade may want it for his office so we could take the old square
table out of there.  I’ll have to check with them for sure tomorrow.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
From: Gretchen Gordon 
Sent: Monday, July 22, 2013 3:27 PM
To: Greg Gordon
Subject: RE: Things
 
Did Brian ever figure out what to do with the desk?  Is it usable by somebody?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Friday, July 12, 2013 10:29 AM
To: Gretchen Gordon
Subject: Things
 
I tried to call but you were out so I’ll just send you an email:
 

1.      Can we push the window cleaning off until next Thursday after 12:00 since there is bad
weather forecast on and off tomorrow?

2.      Brian has a desk at his office that he needs to get rid of (it’s a corner desk).  Do you
want it to surplus or have him just get rid of it? 

 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3272 / Virus Database: 3209/6551 - Release Date: 08/04/13
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From: Wade Doyle
To: Greg Gordon; David Bunker
Subject: FW: TV Spots
Date: Thursday, August 15, 2013 7:25:00 AM

Follow the link to see both the shots
 

From: Adam Thurman [mailto:  
Sent: Monday, July 29, 2013 12:03 PM
To: Wade Doyle
Cc: Ryan D. Chase
Subject: Re: TV Spots
 
I'm not sure how that happened because I don't even have the Fox Hollow ads. I just reloaded
them to  so give that a shot and see if it works. 

Please confirm that you have received this message. 
 
Thank you,
 

Adam Thurman
Continuity Director | chasemg.com

 
On Jul 29, 2013, at 11:15 AM, Wade Doyle wrote:

Adam I pulled that link but I don’t see our commercial only see fox hollow
 

From: Adam Thurman [mailto: ] 
Sent: Thursday, July 25, 2013 12:57 PM
To: Wade Doyle
Cc: Ryan D. Chase
Subject: TV Spots
 
 The spots for Cedar Hills have been uploaded to our ftp site

 and download it to your computer by right
clicking and saving it. 

Please confirm that you have received this message. 
 
Thank you,
 

Adam Thurman
Continuity Director | chasemg.com
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From: Gretchen Gordon
To: Wade Doyle
Cc: Chandler Goodwin
Subject: FW: W-2 tax form
Date: Wednesday, February 05, 2014 11:31:05 AM

I think that W-2s for this year have already been mailed out, but I will have Chandler update it for
the future.
 
Thanks,
Gretchen
 

From: Wade Doyle 
Sent: Wednesday, February 05, 2014 11:30 AM
To: Gretchen Gordon
Subject: FW: W-2 tax form
 
This is Dane Hammers new address to mail his W2
 

From: Dane Hammer [
Sent: Monday, February 03, 2014 11:30 AM
To: Wade Doyle
Subject: W-2 tax form
 
Hey Wade,
 
Thanks for sending that contact information. Could you have Gretchen mail me my W-2 tax
form to my new address? 
 

 
Thanks,
 

Dane Hammer

 
 

 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3684/7058 - Release Date: 02/03/14

mailto:wdoyle@cedarhills.org
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Chandler Goodwin
http://www.avg.com/


From: Wade Doyle
To: David Bunker
Subject: FW: Weekly Notes
Date: Friday, February 22, 2013 11:24:12 AM
Attachments: image001.png

image002.png

 
 

From: Wade Doyle 
Sent: Friday, February 22, 2013 11:23 AM
To: Greg Gordon
Subject: RE: Weekly Notes
 
This Week
 
-Booked a tournament for June and also may rent the Vista to the same group for meetings
-Entered all inventory into the new par 9 system
-Worked on sales reporting with par 9 system and Chandler / Dax
-Set up the Vista room for several events
-Drilled holes in the steel runner in the basement and hung hooks for the new carts and their
chargers
-Met with Taylormade and Black Clover to finish getting product for the shop
-Talked with Chase Media about the marketing schedule and when to start also about meeting with
Spence and Hans from the radio stations
-Talked to Mr. Steel about a storm water plan and networked to get names and numbers from our
surrounding cities  for direction
 
 
Next Week
 
-Meeting on the storm water plan Tuesday
-Meeting with Chase Media on Thursday
-Continue to receive new product and put in inventory and merchandise the pro shop
-Set marketing idea with Val Pak for first mailer
-Set up a date to give Spence and Hans lessons and play a few rounds so they can relay our positives
to their markets
-Finish business plan
-Finish the basement to receive the new cart fleet
-Detail clean the air returns and the kitchen floor in the grill
-Continue to call on tournament through my networks and cold calls
 

From: Greg Gordon 
Sent: Friday, February 22, 2013 10:47 AM
To: Wade Doyle; Kaity Lavaja; Brian Cloud
Subject: Weekly Notes
 
Don’t forget to send me over your weekly highlight and next week’s focus.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org





.

CEDARHILLS




ggordon
Highlight



 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
 

mailto:ggordon@cedarhills.org
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From: Gretchen Gordon
To: Wade Doyle
Subject: GasCard Information
Date: Thursday, September 19, 2013 10:59:03 AM
Attachments: image002.png

As discussed in last month’s staff meeting, the City has an assigned GasCard in each City vehicle. 
This GasCard allows you to fuel City vehicles at authorized locations – the card that is in the vehicle
needs to remain in the vehicle.  Each driver is assigned a specific PIN number that should be used
when fueling any City vehicle, with a GasCard.  I have worked with the State for each employee to
have their own PIN number, except for those who may use the pool car infrequently.
 
Here is your assigned PIN number: 
 
Please do not write this PIN number on the GasCard envelope or mileage booklet (if there is one.) 
Just like any PIN, please keep this in a secure place and don’t share it with others.  Let me know if
you have any questions.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: David Bunker; Colleen Mulvey; Wade Doyle; Charl Louw; Chandler Goodwin
Subject: GRAMA TRAINING
Start: Tuesday, October 08, 2013 4:30:00 PM
End: Tuesday, October 08, 2013 5:00:00 PM
Location: Conference Room

Eric Johnson, the City Attorney, will be providing a training regarding the basics of GRAMA (Government Records Access Management
Act).  You are invited to attend.
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: IDDE Report Form
Date: Wednesday, February 12, 2014 1:42:27 PM
Attachments: IDDE Report Form.docx

Scanned Document001.pdf
image001.png

As a follow-up to our staff training today, here is an electronic copy of the telephone reporting form
that was reviewed.  I have attached it as a .pdf and also as a Word document.  Please create a short-
cut on your desktop so that in the event of receiving a call regarding a spill, you have the form to
begin gathering information.  The Flow Chart is also included as the second page if you have
questions about the process.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

mailto:AParks@cedarhills.org
mailto:bgalloway@cedarhills.org
mailto:bshuman@cedarhills.org
mailto:BCloud@cedarhills.org
mailto:BHaskell@cedarhills.org
mailto:CScott@cedarhills.org
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Chandler Goodwin
mailto:clouw@cedarhills.org
mailto:cmulvey@cedarhills.org
mailto:dbunker@cedarhills.org
mailto:dfossum@cedarhills.org
mailto:dhoward@cedarhills.org
mailto:ggordon@cedarhills.org
mailto:jmaag@cedarhills.org
mailto:jpeay@cedarhills.org
mailto:kmurdoch@cedarhills.org
mailto:ljasper@cedarhills.org
mailto:landerson@cedarhills.org
mailto:lpetersen@cedarhills.org
mailto:mmonson@cedarhills.org
mailto:mmonson@cedarhills.org
mailto:mcarson@cedarhills.org
mailto:nscott@cedarhills.org
mailto:nallen@cedarhills.org
mailto:TJAston@cedarhills.org
mailto:taustin@cedarhills.org
mailto:taustin@cedarhills.org
mailto:wdoyle@cedarhills.org
http://www.facebook.com/cedarhillsutah







lODE INCOMING CALL REPORT FORM



(For Phone  Operator)







Date of Illicit Discharge 	Time  	_ Duration. 	_

Address of Discharge  ---------------------­ Name of person discharging (If applicable)   	

Name & phone number of person making the call    	 Chemical name or identity of any substance involved in the release    	





Is substance hazardous?     	 Estimate of Quantity Spilled?





Did the illicit discharge enter  a waterbody? (Lake or Stream)











Did the illicit discharge enter  the storm drain system? (Manhole or storm drain pipe) Yes	No Any known or anticipated acute or chronic  health  risks for exposed individuals associated with  the emergency spill:









See Illicit Discharge determination form



 (
Storm
 
Wate
r
 
Management
 
Plan
-
 
2010
Appendi
x
 
C
) (
Page
 
10
)















INCIDENT  RESPONCE FLOW CHART CITY of CEDAR HILLS



Spill Call:

Fill out IDDE incoming  call repor   form
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: IDDE Report Form
Date: Wednesday, February 12, 2014 1:42:27 PM
Attachments: IDDE Report Form.docx

Scanned Document001.pdf
image001.png

As a follow-up to our staff training today, here is an electronic copy of the telephone reporting form
that was reviewed.  I have attached it as a .pdf and also as a Word document.  Please create a short-
cut on your desktop so that in the event of receiving a call regarding a spill, you have the form to
begin gathering information.  The Flow Chart is also included as the second page if you have
questions about the process.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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lODE INCOMING CALL REPORT FORM



(For Phone  Operator)







Date of Illicit Discharge 	Time  	_ Duration. 	_

Address of Discharge  ---------------------­ Name of person discharging (If applicable)   	

Name & phone number of person making the call    	 Chemical name or identity of any substance involved in the release    	





Is substance hazardous?     	 Estimate of Quantity Spilled?





Did the illicit discharge enter  a waterbody? (Lake or Stream)











Did the illicit discharge enter  the storm drain system? (Manhole or storm drain pipe) Yes	No Any known or anticipated acute or chronic  health  risks for exposed individuals associated with  the emergency spill:









See Illicit Discharge determination form
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Immunization Clinic
Date: Wednesday, October 02, 2013 1:36:51 PM
Attachments: image002.png

If you are planning to get a vaccination at the clinic, being held at Highland City offices on Tuesday,

October 8th, please let me know.  We are going to be contacting the Health Department to ensure
that they have adequate supply of the requested vaccines.
 
The clinic will be held between 8:00am – Noon and you are welcome to drop by anytime.  You will
need to bring your insurance card with you.  (You may want to bring your HSA card as well, if there
is a charge for the vaccination that you are requesting)  Many of the vaccinations are covered 100%
by insurance, but you should contact the insurance provider to know exactly what will be covered.
 
I am going to submit a list of vaccinations to the County Health Department at the end of the week,

so please contact by noon on Friday, October 4th.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Immunization Clinic
Date: Thursday, September 12, 2013 2:27:48 PM
Attachments: Scanned from a Xerox multifunction device.pdf

adult-schedule-easy-read.pdf
image002.png

We have been invited to join Highland City for an Immunization Clinic on Tuesday, October 8th.  The
hours of the clinic are 8:00am – 12:00pm.  This is open to Cedar Hills’ employees and family
members.  The focus is on adult immunizations, but infant/children are also available.  (This is an
optional clinic and would need to be attended on personal time)
 
HERE IS A LISTING OF THE RECOMMENDED ADULT VACCINES:
Influenza (Flu), Tdap (Whooping Cough), HPV, MMR, Varicella (Chicken Pox), Shingles,
Pneumococcal (Pneumonia), Hepatitis A & B, Meningococcal (Meningitis)
 
Most insurance companies cover preventative immunizations at 100%, including the City’s
insurance.  However, you should confirm with your insurance provider, prior to the clinic, what
coverage is offered.  I have attached a copy of the flyer about the clinic as well as an adult
immunization schedule.
 
Please let me know if you have any questions.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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FOOTNOTES:


(Influenza vaccine) ¹ There are several flu vaccines available—talk to your healthcare professional about which flu vaccine is right for you.


(Tdap vaccine)2 Pregnant women are recommended to get Tdap vaccine with each pregnancy to increase protection for infants who are too young for vaccination but at highest risk for severe illness and death from pertussis 


(whooping cough).


(HPV vaccine ) 3 There are two HPV vaccines but only one HPV vaccine (Gardasil®) should be given to men. Gay men or men who have sex with men who are 22 through 26 years old should get HPV vaccine if they haven’t 


already started or completed the series.


(MMR vaccine) 4 If you were born in 1957 or after, and don’t have a record of being vaccinated or having had these infections, talk to your healthcare professional about how many doses you may need.


(Pneumococcal vaccine)5 There are two different types of pneumococcal vaccine: PCV13 and PPSV23. Talk with your healthcare professional to find out if one or both pneumococcal vaccines are recommended for you. 


If you are traveling outside of the United States, you may need additional vaccines.  Ask your healthcare professional which vaccines you may need.


For more information, call toll free 1-800-CDC-INFO (1-800-232-4636) or visit http://www.cdc.gov/vaccines


Recommended Immunizations for Adults by Age







FOOTNOTES:


(Influenza vaccine) ¹ There are several flu vaccines available—talk to your healthcare professional about which flu vaccine is right for you.


(HPV vaccine) ² There are two HPV vaccines but only one HPV vaccine (Gardasil®) should be given to men. Gay men or men who have sex with men who are 22 through 26 years old should get HPV vaccine if they haven’t already 


started or completed the series.


(Zoster) 3 You should get zoster vaccine even if you’ve had shingles before.


(MMR vaccine)4 If you were born in 1957 or after, and don’t have a record of being vaccinated or having had these infections, talk to your healthcare professional about 


how many doses you may need.


If you are traveling outside of the United States, you may need additional vaccines.  Ask your healthcare professional which vaccines you may need.


For more information, call toll free 1-800-CDC-INFO (1-800-232-4636) or visit http://www.cdc.gov/vaccines


Recommended Immunizations for Adults by Medical Condition
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CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Laurie Anderson; Greg Gordon
Subject: Jr Jazz Officials, Scorekeepers
Date: Monday, January 06, 2014 3:45:52 PM
Attachments: image001.png

Laurie & Greg:
 
I will keep you updated on who I still need paperwork from by the end of the day on Thursday, so
you know who needs a reminder.  On the re-hires, we just need them to do an updated W-4, so that
should be really easy.  They could even print a 2014 W-4 and e-mail it over to me.
 
I will let you know how the progress goes.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: David Bunker
Cc: Charl Louw; Chandler Goodwin; Greg Gordon
Subject: June monthly #"s
Date: Monday, July 08, 2013 4:40:52 PM
Attachments:

Here are the totals for June 2013
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From: Wade Doyle
To: David Bunker
Subject: Labor
Date: Thursday, February 20, 2014 10:16:21 AM

David
Greg and I talked about scheduling for the next few weeks due to opening early before we

have budgeted for part time labor.  I was asking if I could work a little bit of OT instead of bringing
on 2 Part timers for 3 weeks where we are already over part time labor for the fiscal period.  I could
use a few extra hours and we would still come out ahead if we compared payroll $. 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
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ggordon
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: Last call for Keys
Date: Monday, May 20, 2013 3:51:00 PM
Attachments: image001.png

I am going to place an order Tuesday for file/drawer keys.  If you do not have keys for drawers/files
that need to be secured, please e-mail right away.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Mike Carson; Colleen Mulvey; David Bunker; Brenda Shuman; Dee Howard; Jeff Maag; Travis Austin

(taustin@cedarhills.org); Chad Scott; TJ Aston; Brian Haskell; Dax Fossum; Lauren Jasper; Chandler Goodwin;
Charl Louw; Greg Gordon; Wade Doyle; Brian Cloud; Austin Parks

Subject: LIFE INSURANCE DISCUSSION/UTAH RETIREMENT SYSTEMS
Start: Wednesday, November 13, 2013 9:00:00 AM
End: Wednesday, November 13, 2013 11:00:00 AM
Location: Vista Room

Spectra Management has been invited to discuss life insurance coverage which will be reviewed in conjunction with the Social Security
opt-out.

Valerie Busico, from URS, will be coming to our office to review options for 401K/457 participation.  This will be good information for all
full-time employees as we move toward opting out of Social Security.  There are many options for 401K/457 and this is just one that
you may consider….it is not required that you use URS.
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From: Gretchen Gordon
To: Mike Carson; Colleen Mulvey; David Bunker; Brenda Shuman; Dee Howard; Jeff Maag; Travis Austin

(taustin@cedarhills.org); Chad Scott; TJ Aston; Brian Haskell; Dax Fossum; Lauren Jasper; Chandler Goodwin;
Charl Louw; Greg Gordon; Wade Doyle; Brian Cloud; Austin Parks

Subject: LIFE INSURANCE DISCUSSION/UTAH RETIREMENT SYSTEMS
Start: Wednesday, November 13, 2013 9:00:00 AM
End: Wednesday, November 13, 2013 11:00:00 AM
Location: Vista Room

Spectra Management has been invited to discuss life insurance coverage which will be reviewed in conjunction with the Social Security
opt-out.

Valerie Busico, from URS, will be coming to our office to review options for 401K/457 participation.  This will be good information for all
full-time employees as we move toward opting out of Social Security.  There are many options for 401K/457 and this is just one that
you may consider….it is not required that you use URS.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=GRETCHEN GORDON
mailto:MCarson@cedarhills.org
mailto:cmulvey@cedarhills.org
mailto:DBunker@cedarhills.org
mailto:bshuman@cedarhills.org
mailto:dhoward@cedarhills.org
mailto:jmaag@cedarhills.org
mailto:taustin@cedarhills.org
mailto:taustin@cedarhills.org
mailto:CScott@cedarhills.org
mailto:TJAston@cedarhills.org
mailto:BHaskell@cedarhills.org
mailto:dfossum@cedarhills.org
mailto:ljasper@cedarhills.org
mailto:CGoodwin@cedarhills.org
mailto:clouw@cedarhills.org
mailto:ggordon@cedarhills.org
mailto:wdoyle@cedarhills.org
mailto:BCloud@cedarhills.org
mailto:AParks@cedarhills.org


From: Gretchen Gordon
To: Mike Carson; Colleen Mulvey; David Bunker; Brenda Shuman; Dee Howard; Jeffrey Maag; Travis Austin; Chad

Scott; TJ Aston; Brian Haskell; Dax Fossum; Lauren Jasper; Chandler Goodwin; Charl Louw; Greg Gordon;
Wade Doyle; Brian Cloud; Austin Parks

Subject: LIFE INSURANCE DISCUSSION/UTAH RETIREMENT SYSTEMS

Spectra Management has been invited to discuss life insurance coverage which will be reviewed in conjunction with the Social Security
opt-out.

Valerie Busico, from URS, will be coming to our office to review options for 401K/457 participation.  This will be good information for all
full-time employees as we move toward opting out of Social Security.  There are many options for 401K/457 and this is just one that
you may consider….it is not required that you use URS.
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From: Gretchen Gordon
To: Mike Carson; Colleen Mulvey; David Bunker; Brenda Shuman; Dee Howard; Jeffrey Maag; Travis Austin; Chad

Scott; TJ Aston; Brian Haskell; Dax Fossum; Lauren Jasper; Chandler Goodwin; Charl Louw; Greg Gordon;
Wade Doyle; Brian Cloud; Austin Parks

Subject: LIFE INSURANCE DISCUSSION/UTAH RETIREMENT SYSTEMS

Spectra Management has been invited to discuss life insurance coverage which will be reviewed in conjunction with the Social Security
opt-out.

Valerie Busico, from URS, will be coming to our office to review options for 401K/457 participation.  This will be good information for all
full-time employees as we move toward opting out of Social Security.  There are many options for 401K/457 and this is just one that
you may consider….it is not required that you use URS.
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brenda Shuman
Subject: Lights in Cart Maintenance Area
Date: Tuesday, April 08, 2014 3:39:38 PM
Attachments: image001.png

FYI - While I was downstairs assessing the exits for the evacuation plan, Donald Halvo mentioned
that they had some light bulbs that were burned out.  He also asked if it was possible to add an
additional light over the work bench – I have given both of these requests to PW.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

mailto:ggordon@cedarhills.org
mailto:bshuman@cedarhills.org
http://www.facebook.com/cedarhillsutah

.

CEDARHILLS






From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Lunch for Staff Training - February 12th
Date: Thursday, February 06, 2014 12:59:46 PM
Attachments: Sammys.pdf

image004.png

We are going to be eating Sammy’s for lunch following our staff training next Wednesday.  In order
to expedite food orders, please take a minute to look at the attached menu and respond with your
order.  I would like to have the orders collected by Monday.  Also, be sure to indicate what type of
fries you would like, if any.  (Regular, fresh cut, sweet potato)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Lunch for Staff Training - February 12th
Date: Thursday, February 06, 2014 12:59:46 PM
Attachments: Sammys.pdf

image004.png

We are going to be eating Sammy’s for lunch following our staff training next Wednesday.  In order
to expedite food orders, please take a minute to look at the attached menu and respond with your
order.  I would like to have the orders collected by Monday.  Also, be sure to indicate what type of
fries you would like, if any.  (Regular, fresh cut, sweet potato)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Wade Doyle
To: David Bunker
Date: Monday, March 04, 2013 4:00:26 PM

Greg has Jim’s old computer and I have the laptop but I know the laptop was wiped clean and Greg
checked for the sales on his computer with no success.
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From: Gretchen Gordon
To: Greg Gordon
Date: Tuesday, January 07, 2014 11:03:03 AM
Attachments: fw4.pdf
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Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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Form W-4 (2014)
Purpose. Complete Form W-4 so that your employer 
can withhold the correct federal income tax from your 
pay. Consider completing a new Form W-4 each year 
and when your personal or financial situation changes.
Exemption from withholding. If you are exempt, 
complete only lines 1, 2, 3, 4, and 7 and sign the form 
to validate it. Your exemption for 2014 expires 
February 17, 2015. See Pub. 505, Tax Withholding 
and Estimated Tax.
Note. If another person can claim you as a dependent 
on his or her tax return, you cannot claim exemption 
from withholding if your income exceeds $1,000 and 
includes more than $350 of unearned income (for 
example, interest and dividends).


Exceptions. An employee may be able to claim 
exemption from withholding even if the employee is a 
dependent, if the employee:
• Is age 65 or older,


• Is blind, or


• Will claim adjustments to income; tax credits; or 
itemized deductions, on his or her tax return.


The exceptions do not apply to supplemental wages 
greater than $1,000,000.
Basic instructions. If you are not exempt, complete 
the Personal Allowances Worksheet below. The 
worksheets on page 2 further adjust your 
withholding allowances based on itemized 
deductions, certain credits, adjustments to income, 
or two-earners/multiple jobs situations. 
Complete all worksheets that apply. However, you 
may claim fewer (or zero) allowances. For regular 
wages, withholding must be based on allowances 
you claimed and may not be a flat amount or 
percentage of wages.
Head of household. Generally, you can claim head 
of household filing status on your tax return only if 
you are unmarried and pay more than 50% of the 
costs of keeping up a home for yourself and your 
dependent(s) or other qualifying individuals. See 
Pub. 501, Exemptions, Standard Deduction, and 
Filing Information, for information.
Tax credits. You can take projected tax credits into account 
in figuring your allowable number of withholding allowances. 
Credits for child or dependent care expenses and the child 
tax credit may be claimed using the Personal Allowances 
Worksheet below. See Pub. 505 for information on 
converting your other credits into withholding allowances.


Nonwage income. If you have a large amount of 
nonwage income, such as interest or dividends, 
consider making estimated tax payments using Form 
1040-ES, Estimated Tax for Individuals. Otherwise, you 
may owe additional tax. If you have pension or annuity 
iincome, see Pub. 505 to find out if you should adjust 
your withholding on Form W-4 or W-4P.
Two earners or multiple jobs. If you have a 
working spouse or more than one job, figure the 
total number of allowances you are entitled to claim 
on all jobs using worksheets from only one Form 
W-4. Your withholding usually will be most accurate 
when all allowances are claimed on the Form W-4 
for the highest paying job and zero allowances are 
claimed on the others. See Pub. 505 for details.
Nonresident alien. If you are a nonresident alien, 
see Notice 1392, Supplemental Form W-4 
Instructions for Nonresident Aliens, before 
completing this form.
Check your withholding. After your Form W-4 takes 
effect, use Pub. 505 to see how the amount you are 
having withheld compares to your projected total tax 
for 2014. See Pub. 505, especially if your earnings 
exceed $130,000 (Single) or $180,000 (Married).
Future developments. Information about any future 
developments affecting Form W-4 (such as legislation 
enacted after we release it) will be posted at www.irs.gov/w4.


Personal Allowances Worksheet (Keep for your records.)
A Enter “1” for yourself if no one else can claim you as a dependent . . . . . . . . . . . . . . . . . . A


B Enter “1” if: { • You are single and have only one job; or
• You are married, have only one job, and your spouse does not work; or                                   . . .
• Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.


} B


C Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or more 
than one job. (Entering “-0-” may help you avoid having too little tax withheld.) . . . . . . . . . . . . . . C


D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return . . . . . . . . D
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above) . . E
F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit . . . F


(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.) 
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.


• If your total income will be less than $65,000 ($95,000 if married), enter “2” for each eligible child; then less “1” if you                      
have three to six eligible children or less “2” if you have seven or more eligible children. 
• If your total income will be between $65,000 and $84,000 ($95,000 and $119,000 if married), enter “1” for each eligible child . . . G


H Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.)  ▶ H


For accuracy, 
complete all 
worksheets 
that apply. {


• If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions 
    and Adjustments Worksheet on page 2.  
• If you are single and have more than one job or are married and you and your spouse both work and the combined 
earnings from all jobs exceed $50,000 ($20,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to 
avoid having too little tax withheld.
• If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.


Separate here and give Form W-4 to your employer. Keep the top part for your records.


Form   W-4
Department of the Treasury  
Internal Revenue Service 


Employee's Withholding Allowance Certificate
▶  Whether you are entitled to claim a certain number of allowances or exemption from withholding is 


subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. 


OMB No. 1545-0074


2014
1        Your first name and middle initial Last name


Home address (number and street or rural route)


City or town, state, and ZIP code


2     Your social security number


3 Single Married Married, but withhold at higher Single rate.


Note.  If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.


4 If your last name differs from that shown on your social security card, 


check here. You must call 1-800-772-1213 for a replacement card.  ▶


5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6 Additional amount, if any, you want withheld from each paycheck . . . . . . . . . . . . . . 6 $


7 I claim exemption from withholding for 2014, and I certify that I meet both of the following conditions for exemption.
• Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and
• This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.
If you meet both conditions, write “Exempt” here . . . . . . . . . . . . . . .   ▶ 7


Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledge and belief, it is true, correct, and complete.


Employee’s signature  
(This form is not valid unless you sign it.)  ▶ Date ▶


8        Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) 9  Office code (optional) 10     Employer identification number (EIN)


For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 10220Q Form W-4 (2014) 







Form W-4 (2014) Page 2 
Deductions and Adjustments Worksheet


Note. Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.
1 Enter an estimate of your 2014 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state 


and local taxes, medical expenses in excess of 10% (7.5% if either you or your spouse was born before January 2, 1950) of your 
income, and miscellaneous deductions. For 2014, you may have to reduce your itemized deductions if your income is over $305,050 
and you are married filing jointly or are a qualifying widow(er); $279,650 if you are head of household; $254,200 if you are single and not 
head of household or a qualifying widow(er); or $152,525 if you are married filing separately. See Pub. 505 for details . . . . 1 $


2 Enter: { $12,400 if married filing jointly or qualifying widow(er)
$9,100 if head of household                                               . . . . . . . . . . .
$6,200 if single or married filing separately


} 2 $


3 Subtract line 2 from line 1. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 3 $
4 Enter an estimate of your 2014 adjustments to income and any additional standard deduction (see Pub. 505) 4 $
5 Add lines 3 and 4 and enter the total. (Include any amount for credits from the Converting Credits to 


Withholding Allowances for 2014 Form W-4 worksheet in Pub. 505.) . . . . . . . . . . . . 5 $
6 Enter an estimate of your 2014 nonwage income (such as dividends or interest) . . . . . . . . 6 $
7 Subtract line 6 from line 5. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 7 $
8 Divide the amount on line 7 by $3,950 and enter the result here. Drop any fraction . . . . . . . 8
9 Enter the number from the Personal Allowances Worksheet, line H, page 1 . . . . . . . . . 9


10 Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet, 
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10


Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)
Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if 


you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more 
than “3” . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2


3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter 
“-0-”) and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . . . . . . . . . 3


Note. If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to     
figure the additional withholding amount necessary to avoid a year-end tax bill.


4 Enter the number from line 2 of this worksheet . . . . . . . . . . 4
5 Enter the number from line 1 of this worksheet . . . . . . . . . . 5
6 Subtract line 5 from line 4 . . . . . . . . . . . . . . . . . . . . . . . . . 6
7 Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here . . . . 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . 8 $
9 Divide line 8 by the number of pay periods remaining in 2014. For example, divide by 25 if you are paid every two 


weeks and you complete this form on a date in January when there are 25 pay periods remaining in 2014. Enter 
the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck 9 $


Table 1
Married Filing Jointly


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $6,000  0
6,001  -    13,000  1


13,001  -    24,000 2
24,001  -    26,000 3
26,001  -    33,000 4
33,001  -    43,000  5
43,001  -    49,000  6
49,001  -    60,000  7
60,001  -    75,000  8
75,001  -    80,000  9
80,001  -  100,000  10


100,001  -  115,000  11
115,001  -  130,000  12
130,001  -  140,000  13
140,001  -  150,000  14
150,001 and over 15


All Others


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $6,000 0
6,001  -    16,000  1


16,001  -    25,000  2
25,001  -    34,000  3
34,001  -    43,000 4
43,001  -    70,000  5
70,001  -    85,000  6
85,001  -  110,000  7


110,001  -  125,000  8
125,001  -  140,000  9
140,001 and over 10


Table 2
Married Filing Jointly


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -   $74,000 $590
74,001  -   130,000 990


130,001  -   200,000 1,110
200,001  -   355,000 1,300
355,001  -   400,000 1,380
400,001  and over 1,560


All Others


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -   $37,000 $590
37,001  -     80,000 990
80,001  -   175,000 1,110


175,001  -   385,000 1,300
385,001 and over 1,560


Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this 
form to carry out the Internal Revenue laws of the United States. Internal Revenue Code 
sections 3402(f)(2) and 6109 and their regulations require you to provide this information; your 
employer uses it to determine your federal income tax withholding. Failure to provide a 
properly completed form will result in your being treated as a single person who claims no 
withholding allowances; providing fraudulent information may subject you to penalties. Routine 
uses of this information include giving it to the Department of Justice for civil and criminal 
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and possessions 
for use in administering their tax laws; and to the Department of Health and Human Services 
for use in the National Directory of New Hires. We may also disclose this information to other 
countries under a tax treaty, to federal and state agencies to enforce federal nontax criminal 
laws, or to federal law enforcement and intelligence agencies to combat terrorism.


You are not required to provide the information requested on a form that is subject to the 
Paperwork Reduction Act unless the form displays a valid OMB control number. Books or 
records relating to a form or its instructions must be retained as long as their contents may 
become material in the administration of any Internal Revenue law. Generally, tax returns and 
return information are confidential, as required by Code section 6103. 


The average time and expenses required to complete and file this form will vary depending 
on individual circumstances. For estimated averages, see the instructions for your income tax 
return.


If you have suggestions for making this form simpler, we would be happy to hear from you. 
See the instructions for your income tax return.
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Date: Wednesday, June 05, 2013 6:35:33 PM

Ok thanks I know you are busy with the festivities but I did want to get that over so I can clear it off
my plate and share it with my employees
 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
mailto:GGordon@cedarhills.org
ggordon
Highlight



From: Wade Doyle
To: David Bunker
Cc: Charl Louw
Subject: May monthly sales update
Date: Thursday, June 13, 2013 10:19:43 AM
Attachments:

Here is an update with 9 hole rounds added and labor

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
mailto:clouw@cedarhills.org


From: Wade Doyle
To: David Bunker
Cc: Charl Louw; Chandler Goodwin
Subject: May monthly sales
Date: Tuesday, June 11, 2013 6:24:12 PM
Attachments:

 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
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mailto:CGoodwin@cedarhills.org


From: Wade Doyle
To: David Bunker
Subject: monthly sales report
Date: Friday, February 01, 2013 2:44:37 PM
Attachments:

Here the monthly sales report for January

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org


From: Wade Doyle
To: David Bunker
Subject: monthly sales report
Date: Monday, March 04, 2013 3:40:01 PM
Attachments:

Hey so the info you forwarded to me didn’t have the info we needed.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
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From: Wade Doyle
To: David Bunker
Subject: monthly sales
Date: Wednesday, April 03, 2013 1:02:47 PM
Attachments:

 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org


From: Gretchen Gordon
To: Greg Gordon
Cc: David Bunker
Subject: New Forms
Date: Tuesday, October 22, 2013 10:53:51 AM
Attachments: Rec Center Non Profit Usage Application.pdf

Recreation Center Usage Application.pdf
image001.png

Greg – We have created two new forms.
 
Recreation Center Usage Request:  If someone would like to rent the conference room, multi-
purpose room, or studio.  This is for usage between the hours of 9:00am – 9:00pm at $30/hour for
one room, $50/hour for two rooms.
 
Recreation Center Usage Request for Non-Profit and Public Entities:  This would be if a school, HOA,
or other public entity/non-profit wanted to use one of the 3 rooms.  During the hours of 9:00am –
5:00pm there would not be a cost; from 5:00pm – 9:00pm the rate is $30/hour for one room,
$50/hour for two rooms.
 
Please look over the forms and see if this covers what we need.  We have included  generic “Hold
Harmless” wording, and space on the back for office use.  Let me know if you see things that need to
be changed/modified.  The Word documents and .pdfs are located on the server: N:\Community
Services\Rec Center Events\Reception Center Info
If you could let me know if these are ready to go, I would like to send one to Pete Karp, The

Cottages HOA, because they wanted to schedule their meeting for November 7th.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
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      CITY OF CEDAR HILLS  
 


RECREATION CENTER USAGE REQUEST 
FOR NON-PROFIT AND PUBLIC ENTITIES 


This application must be filled out completely and submitted to the City prior to approval for usage.  
events@cedarhills.org  801-785-9668 x300    


APPLICANT INFORMATION 


Today’s Date:   


Name of Applicant:    


Phone Number:  E-mail:  


Requesting Organization:  


EVENT INFORMATION 
TYPE OF EVENT  


 


 


EVENT DETAIL 


Event Date:  Event Hours: Start Time:  End Time:  


Total Attendance:  


Facility Requested: 
 
 
 


Conference Room:  Main-floor conference room, 12’ conference table with seating for 10, additional seating available (maximum 
capacity: 18), 60” HDTV Monitor, small refrigerator, microwave oven, counter with bar sink) 
Studio-Lower Level:  1,300 square foot studio, sprung hardwood floor, floor-to-ceiling mirrored wall (Maximum capacity: 23 occupants) No 
food is allowed in this area.  


Multi-Purpose Room-Lower Level: 1,726 square foot, carpeted room (Maximum Capacity: 115 with tables, chairs; 157 with chairs only) No 
food is allowed in this area. 


 


EVENT RULES AND REGULATIONS 
• Usage during the hours of 9:00am – 5:00pm (Monday – Friday, excluding Holidays) will be allowed without fee, based on availability.  A 
fee of $30.00/hour will be collected, at the time of application submittal, for usage between the hours of 5:00 – 9:00pm (Monday – Friday, 
excluding Holidays) Two rooms may be rented for $50.00/hour.  If the event exceeds the specified time, additional time must be paid for 
in full-hour increments, based on availability. 
• Applicant, or designee, is responsible for ensuring that the facility is free of litter, garbage, or debris generated during their usage.   A 
cleaning fee of $50.00/hour may be assessed if the facility is not left in good condition. 
• Applicant/Requesting Organization is responsible for any damage or vandalism of the facility or furnishings during use.  Commercial 
entities must provide a Certificate of Insurance. 
• Moving of tables, chairs, or other furnishings may only be done if approved by a City representative prior to the event, or by the City’s 
on-site representative during the event. 


• You must receive approval for your event before you advertise your event.  
 
To the extent permitted by law, _____________________________________ agrees to defend, indemnify and hold harmless the City of 
Cedar Hills, its officers, directors, agents, and employees from and against any and all claims, suits, liens, judgments, damages, losses 
and expenses including reasonable legal fees and costs arising in whole or in part and in any manner from acts, omissions, breach or 
default. 
 
 
_____________________________________________________________________  _____________________________ 
Signature of Applicant/Representative from Organization   Date 







 
 
 
FOR OFFICE USE ONLY: 
 
 
 
Fee Collected:   


 
Date of Payment: 


 
Method of Payment: 


 
Event Approved By: 
 


 
Date of Approval: 


 
Inspection Prior to Event: 
(Completed by) 


 
Inspection Following Event: 
(Completed by) 


 


NOTES: 
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CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny
Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle; Zach
Fossum

Subject: Office/Facility Cleaning
Date: Tuesday, August 27, 2013 2:14:55 PM
Attachments: image001.png

We have contacted the cleaning company about some items which need extra attention when the
cleaning is done each Thursday.  This Friday, I would like to know of any concerns (new or ongoing)
so that they can be promptly addressed.
 
If there is a cleaning task that has not been completed when you come to work on Friday, please let
me know ASAP.  I would like to document, with pictures, if possible to make sure that we clearly
identify inconsistencies.  (Trash not being emptied, recycling not being emptied, dirty surfaces, etc.) 
We have been instructed by our account representative to contact Stratus immediately so they can
send out personnel to address any problems.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: One more item on keys
Date: Thursday, May 16, 2013 9:18:00 AM
Attachments: image001.png

If you have file keys in your office or desk that don’t fit anything that you have, please return them
to me.  With all of the office shuffling, we may have keys in places that they don’t belong.  To avoid
ordering keys that we may already have, please make sure that you bring unneeded keys to me so I
can pair them up with someone who might need them.
 
THANKS!
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny
Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle; Zach
Fossum

Subject: Online Auction
Date: Thursday, August 08, 2013 8:29:42 AM
Attachments: image001.png

The online auction through Public Surplus has officially begun!  You may bid on items until noon on

Wednesday, August 14th.  You must register to be able to participate and place bids.  Please let me
know if you have any questions.  I have some printed instruction sheets about how to register for
those who may not have ready access to e-mail.  (These instructions are on the bulletin boards in
the break room and in the hallway by the bay/shop door.)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny
Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle; Zach
Fossum

Subject: On-Line Auction
Date: Thursday, August 08, 2013 3:24:27 PM
Attachments: image001.png

Well, I knew that everything was going too smoothly.  This type of internal reallocation auction does
not allow bidding and is basically a first-come, first-served option only.  This puts some employees
who are out in the field and not near a computer at a great disadvantage.  For this reason, we will

do a silent auction on Wednesday, August 21st during staff training.  I will print up some information
sheets for each item available so that employees can still see what can be purchased and we will bid
on the items and close the auction during staff training.
 
Sorry for the misunderstanding and hopefully you are still able to purchase items that are of
interest.
 
Just a reminder that on Friday, starting at 8:00am, you may come to the break room at the City
Office building to take some surplus items which are free of charge.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: Open Enrollment Meeting - FRIDAY!
Date: Thursday, May 30, 2013 11:52:00 AM
Attachments: image002.png

All full-time employees need to attend a meeting on Friday at 10:00am at the Recreation Center to
begin our insurance open enrollment process.  If you will be opting to receive insurance through the
City, please come prepared with social security numbers for dependents who will be covered. 
Spectra Management will be on-site to assist and answer questions.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
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From: Gretchen Gordon
To: Greg Gordon
Subject: PAN
Date: Monday, January 06, 2014 1:48:10 PM
Attachments: image001.png

Chandler did not have any of the forms, so I still need a PAN for the following people:
Griffin Gardner
Bo Daley
Daniel Hart
 
I HAVE COMPLETED PAPERWORK FROM:
Tyler Hunt
Nate Wiscombe (misspelled on the paper you gave me)
Rich Schettler
Daniel Evans
Lauren Hunt
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle
To: David Bunker; Greg Gordon
Subject: Par 9 Text Marketing
Date: Friday, January 10, 2014 11:50:53 AM

The marketing platform will be ready to go by April 1 which includes text and email.  We will also
have the web tee sheet and the new inventory system.  Nathan is also working on the swipe for
actual gift cards so no more paper gift certificates.  Just keeping us all in the loop.
Thanks,
Wade
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From: Gretchen Gordon
To: Wade Doyle
Subject: Par9 Golf Expense
Date: Thursday, May 09, 2013 1:30:00 PM
Attachments: image001.png

Wade – A charge occurred on David’s city credit card for $199 from Par9 Golf, LLC.  I know that we
had a purchase order processed, but it has been closed.  Is this an on-going fee/charge?  Not sure
why it’s on David’s card.  Can you let me know what the situation is so I can make sure to get this
resolved with Finance?  If this is a reoccurring charge, can you let me know the details of this and
what budget cost center it is supposed to come out of?
 
THANKS
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: David Bunker; Jeff Maag; Chandler Goodwin; Greg Gordon; Charl Louw
Subject: Pay Checks - Week of February 10th
Date: Friday, February 07, 2014 3:51:30 PM
Attachments: image001.png

Due to Chandler being out of town February 10-12, please let your employees that pay checks will
be not be available until Friday.   Please make sure that all of your time cards are submitted and
properly signed on Monday to ensure that we are not waiting on last minute submissions.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: Personality Test
Date: Wednesday, May 15, 2013 4:53:00 PM
Attachments: Animal Personality Test.pdf

image002.png

Here is a copy of the Personality Test information from today’s staff activity.
 
Also, in case you forgot what kind of “animals” you deal with each day, here are the results:
 
Panda (A) Amiable:         Charl, Brian C., Kaity, Katherine, Dax, Mike, Greg, Travis, Jeremy, TJ,
Gretchen, Lauren
Tiger (B) Driver:                Laurie A., McKay, Wade, Chandler, Zach, Dee, Chad
Owl (C) Analytical:           David (1/2) Mike, Austin, Jeff
Dolphin (D) Expressive: Brian H., Nicole, Colleen, David (1/2)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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ANALYTICAL 


owl 
COMMUNICATION STYLE 


 


Ideas: Perfection 


Wants high standards 


Needs organization 


Expects accuracy 


Works alone 


Tension: Being Wrong 


Challenge: Taking a  


 position 







ANALYTICAL 


owl 
characteristics 


 


Industrious 


Stuffy 


Accurate 


Serious 


Moralistic 


Indecisive 


Orderly 


Persistent 


Exacting 


Critical 


Vigilant 


factual 







DRIVER 


tiger 
COMMUNICATION STYLE 


 


Ideas: Generates 


Wants Action, Change 


Needs to be in charge 


Expects efficiency,  


 results 


Works fast alone 


Tension: Loss of control 


Challenge: Listening 







DRIVER 


tiger 
characteristics 


 


Determined 


Decisive 


Concise 


Thorough 


Harsh 


Severe 


Efficient 


Demanding 


Dominating 


Pushy 


Tough-minded 


Abrupt 


 







AMIABLE 


panda 
COMMUNICATION STYLE 


 


Ideas: Fulfiller 


Wants security 


Needs appreciation 


Expects harmony  


Works carefully with  


  others 


Tension: Conflict 


Challenge: Initiating 







AMIABLE 


panda 
characteristics 


 


Supportive 


Respectful 


Emotional 


Retiring 


Dependable 


Non-committing 


Vindictive 


Conforming 


Willing 


Friendly 


Ingratiating 


undisciplined 


 







EXPRESSIVE 


dolphin 
COMMUNICATION STYLE 


 


Ideas: Promotes 


Wants to be liked 


Needs recognition 


Expects freedom 


Works fast with others 


Tension: Rejection 


Challenge: Organizing 







EXPRESSIVE 


dolphin 
characteristics 


 


Personable 


Persuasive 


Excitable 


Stimulating 


Verbal 


Reactionary 


Gregarious 


Enthusiastic 


Decisive 


Manipulative 


Dramatic 


inspiring 


 







ANALYTICAL—OWL 


Opposing style: DOLPHIN 


 Approaches when working with an owl  


Explain How first 


Document with evidence 


Provide deadlines 


Concentrate on facts, not feelings 


Be patient, organized, and logical 


Show practical/realistic applications 


Proceed deliberately 







ANALYTICAL—OWL 


Opposing style: DOLPHIN 


 To Motivate An Owl  


Create a structured environment with 


  time to plan how to achieve goals 


Provide detail 


Give opportunities to demonstrate     


  their skills 


Compliment on accomplishments 


Note the quality of their work 







DRIVER—TIGER 


Opposing style: panda 


 Approaches when working with a tiger  


Explain what first 


Support conclusions and actions 


Be efficient 


Provide options with probabilities 


Be businesslike/decisive 


Talk facts and bottom line results 


Proceed rapidly 







DRIVER—TIGER 


Opposing style: panda 


 To motivate a tiger  


Be clear with your directions and     


  expectations 


Provide the opportunity for them to   


  make their own decisions and have   


  some control 


Offer them variety & new challenges 


Compliment them on their achievements 







AMIABLE—PANDA 


Opposing style: tiger 


 Approaches when working with a panda  


Explain why first 


Support feelings and relationships 


Be agreeable 


Talk about personal life 


Provide guarantees with assurance 


Allow for extensive questioning 


Provide full report for file 


Proceed softly 







AMIABLE—PANDA 


Opposing style: tiger 


 To motivate a panda  


Keep their environment positive 


Communicate with them in a personal  


  manner 


Show appreciation for hard work 







EXPRESSIVE—DOLPHIN 


Opposing style: owl 


 Approaches when working with a dolphin  


Explain who first 


Support dreams and intuitions 


Be stimulating 


Provide testimony with incentives 


Close quickly 


Provide parameters 


Talk about people/opinions/ideas 


Proceed enthusiastically 







EXPRESSIVE—DOLPHIN 


Opposing style: owl 


 To motivate a dolphin  


Provide opportunities for them to     


  share their opinions and ideas 


Praise their achievements in public 


Allow them to lead when possible 


Encourage communication 





















		Personality Test - Styles

		Personality Test - Styles2

		Personality Test - Animals




.

CEDARHILLS






From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny
Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Pest Control
Date: Thursday, August 29, 2013 3:51:36 PM
Attachments: image001.png

We will have Bee & Wasp Control out on Friday morning to spray at the City Office building.  They
will arrive about 9:00 so please be aware that they will be applying various pest control sprays. 
Hopefully, we can say “GOODBYE” to our friends, the Spiders!
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: BLOOD DONORS NEEDED
Date: Tuesday, March 25, 2014 4:18:16 PM
Attachments: image001.png
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YES.
 

From: Greg Gordon 
Sent: Tuesday, March 25, 2014 4:18 PM
To: Gretchen Gordon
Subject: RE: BLOOD DONORS NEEDED
 
Did you sign me up?
 
 

Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
                                     (801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, March 25, 2014 4:11 PM
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler
Goodwin; Charl Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey
Maag; Jennifer Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay
Monson; Mike Carson; Natalie Scott; Nicole Allen; TJ Aston; Travis Austin; Wade Doyle
Subject: BLOOD DONORS NEEDED
 
We are trying to register all participants for the Community Hero Blood Drive, sponsored by
Horrocks Engineers.  To ensure that they have a super cool, collectable t-shirt in your size, they
would like to complete registration by the end of Wednesday.
 

The blood drive is April 8th and we have a number of staff members that have already registered. 
Donations can be made between 10am – 3pm that day.  This drive is dedicated to Sgt. Cory Wride
who was killed this last year in the line of duty.  Please let me know if you would like to be registered
to participate and t-shirt size you will need.
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Horrocks has made this a friendly competition to see which northern Utah County city can get the
most blood donors.  The winning city will receive a service day from Horrocks employees and be
name “Blood Battle 2014” Champion!
 
So, take a moment and donate a pint!  You will get an awesome t-shirt, free treats, and you may
save a life!
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Building Codes
Date: Tuesday, January 21, 2014 1:34:46 PM
Attachments: image001.png
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I didn’t think so, but thought I had better double check.
 

From: Greg Gordon 
Sent: Tuesday, January 21, 2014 12:52 PM
To: Gretchen Gordon
Subject: RE: Building Codes
 
I have never done an alarm code for anyone other than the Mayor here because they don’t have
keys or a key pad like you do over there.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, January 21, 2014 10:04 AM
To: Greg Gordon
Subject: Building Codes
 
Do we normally set up alarm codes for the City Council members at the Rec Center?  I’m not sure if
we have in the past.  I’m having Jeff set them up for this building and didn’t know if you set them up
for that building as well.  Thought I had better check.
 
Just an FYI – I saw your e-mail about scheduling the baseball field that you sent to Mike.  I left it for
him to handle on Thursday when he returns.  Also, you misspelled the baseball park name – it
should be Heiselts Hollow (I think you spelled it with a “z”)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Chair Glides
Date: Monday, January 06, 2014 9:19:18 AM
Attachments: image001.png
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Hope they will work out.
 

From: Greg Gordon 
Sent: Monday, January 06, 2014 9:19 AM
To: Gretchen Gordon
Cc: Natalie Scott
Subject: RE: Chair Glides
 
I just called them and they are sending us a sample of the first one.  They said we have ordered from them in the
past so they had all our information down, so we updated it with our new address and they’re shipping it out
today.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, January 06, 2014 8:40 AM
To: Greg Gordon
Subject: Chair Glides
 
Here are a few that I found – maybe check to see if they seem like they will work.
 
THIS ONE LOOKS THE MOST LIKE THE ONE YOU HAVE
http://www.robertbrooke.com/chair-glides-tips/plastic-chair-tips/plastic-round-chair-tips/plastic-chair-tips-
round-tubing-7-8-o-d-x-13-16-i-d.html
 
 
http://www.patiofurnituresupplies.com/outside-diameter-flat-glide-p-304.html
 
http://www.webstaurantstore.com/chair-glide-for-bar-stools/964G301.html?
utm_source=Google&utm_medium=cpc&utm_campaign=GoogleShopping&gclid=COnTz6Lw6bsCFe3m7AodjBkAEw
 
http://www.installerstore.com/Plastic-Chair-Leg-Tips.html
 
 
Gretchen Gordon

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
http://www.robertbrooke.com/chair-glides-tips/plastic-chair-tips/plastic-round-chair-tips/plastic-chair-tips-round-tubing-7-8-o-d-x-13-16-i-d.html
http://www.robertbrooke.com/chair-glides-tips/plastic-chair-tips/plastic-round-chair-tips/plastic-chair-tips-round-tubing-7-8-o-d-x-13-16-i-d.html
http://www.patiofurnituresupplies.com/outside-diameter-flat-glide-p-304.html
http://www.webstaurantstore.com/chair-glide-for-bar-stools/964G301.html?utm_source=Google&utm_medium=cpc&utm_campaign=GoogleShopping&gclid=COnTz6Lw6bsCFe3m7AodjBkAEw
http://www.webstaurantstore.com/chair-glide-for-bar-stools/964G301.html?utm_source=Google&utm_medium=cpc&utm_campaign=GoogleShopping&gclid=COnTz6Lw6bsCFe3m7AodjBkAEw
http://www.installerstore.com/Plastic-Chair-Leg-Tips.html
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Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Checks
Date: Friday, January 03, 2014 9:04:43 AM
Attachments: image001.png

image004.png

Yes – thanks for the reminder.
 

From: Greg Gordon 
Sent: Friday, January 03, 2014 9:00 AM
To: Gretchen Gordon
Subject: Checks
 
When you head over to post the Council Meeting notice will you grab the things in my box and
bring over, including paychecks?

Thank you.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Christmas Card List - DRAFT
Date: Friday, November 22, 2013 4:21:04 PM
Attachments: image001.png
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image005.png

I have made those changes.  I believe that Mike still uses Thrive Press for our letterhead, etc.
 

From: Greg Gordon 
Sent: Friday, November 22, 2013 1:52 PM
To: Gretchen Gordon
Subject: RE: Christmas Card List - DRAFT
 
Looks good, just a couple of things I saw.
 
You can delete Bridgestone Golf, Highland Golf and Thrive Press (unless someone else uses them). 
We really don’t work with these companies anymore.
 
Also Lone Peak High School still had Chip Koop as the principal instead of Rhonda Bromley who is
now in that position.   Thanks for adding Sherri and Jill also.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Friday, November 22, 2013 1:46 PM
To: Charl Louw; David Bunker; Chandler Goodwin; Greg Gordon; Jeffrey Maag; Daniel Zappala; Gary
Gygi; Jenney Rees; Scott Jackman; Stephanie Martinez; Trent Augustus
Subject: Christmas Card List - DRAFT
 
Please review the Christmas card list that is attached.  I have tried to divide the names by group to
make it a little easier to update.  I am going to try to mail out card the first week in December, so
please let me know if you have additions/deletions.
 
Gretchen Gordon
Executive Assistant/Human Resources

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
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801-785-9668 x102
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From: Wade Doyle
To: David Bunker
Subject: RE: Corporate Pass
Date: Thursday, April 04, 2013 11:26:55 AM
Attachments: image001.png

Thanks for the info.  We currently have 7 corporate passes that are in affect.
 

From: David Bunker 
Sent: Thursday, April 04, 2013 11:11 AM
To: Greg Gordon; Wade Doyle
Subject: Corporate Pass
 
Wade,
Just wanted to make sure you are aware of the corporate passes currently in use for the golf
course.  In particular, the pass for Konrad Hildebrant and family will expire on April 30, 2013.
By the way, how many corporate passes do we have that are active?
Thanks
 
David H. Bunker
City Manager/City Engineer
City of Cedar Hills
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Cottages HOA Bi-Annual Meeting
Date: Monday, October 28, 2013 7:49:38 AM
Attachments: image001.png
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Pete Karp kept calling and you weren’t there, so I asked Natalie if she was going to be handling those
requests or if you were.  She said that she wasn’t sure, so she just took care of it. 
 

From: Greg Gordon 
Sent: Monday, October 28, 2013 7:48 AM
To: Gretchen Gordon
Subject: RE: Cottages HOA Bi-Annual Meeting
 
Quick question, why did you send this to me and then suddenly send it to Natalie to take care of it
instead??
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 28, 2013 7:29 AM
To: PETER KARP; Natalie Scott
Cc: Greg Gordon; Mike Carson; David Bunker
Subject: RE: Cottages HOA Bi-Annual Meeting
 
Natalie – Thanks for taking care of this scheduling for Pete for the Cottages HOA.  (Pete – You are
right, Natalie does a great job!)
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

mailto:GGordon@cedarhills.org
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From: PETER KARP  
Sent: Friday, October 25, 2013 4:37 PM
To: Natalie Scott
Cc: Gretchen Gordon; Greg Gordon; Mike Carson
Subject: Re: Cottages HOA Bi-Annual Meeting
 
Hi Natalie,
 
It was a pleasure talking with you on the phone and thank you for making some
adjustments in order to provide for our meeting needs.  I will complete the Usage
Request form and have our HOA Treasurer stop in with the payment.  Once again, thanks
for your help and friendly attitude in dealing with this matter.  Sounds like the City has
made a good choice in hiring you!
 
Pete 

----- Original Message -----
From: Natalie Scott
To: 
Cc: Gretchen Gordon ; Greg Gordon ; Mike Carson
Sent: Friday, October 25, 2013 4:23 PM
Subject: RE: Cottages HOA Bi-Annual Meeting
 
Pete,

Sorry about the confusion.  We have scheduled you for Thurs. Nov. 7th from 6-8 pm for your HOA
meeting.  I will put you in the Vista Room West at the Conference Room Rate of $30 and hour
because of the mix-up on our end.  I have attached the Usage Request Form. You can bring that

http://www.facebook.com/cedarhillsutah
mailto:MCarson@cedarhills.org


with your payment into our office.
 
Thank you and enjoy the view!
 

Natalie Scott
Events Manager
801-785-9668 x300
801-380-7837 cell
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From: Gretchen Gordon 
Sent: Friday, October 25, 2013 3:16 PM
To: Natalie Scott
Subject: FW: Letter from our Attorney
Importance: High
 
 
 

From: PETER KARP  
Sent: Friday, October 25, 2013 3:12 PM
To: Gretchen Gordon
Cc: Greg Gordon; Mike Carson
Subject: Re: Letter from our Attorney
Importance: High
 
Now I'm concerned.  I reserved that room on September 9 and have notified all of our

http://www.facebook.com/cedarhillsutah


homeowners of the meeting time and place.  Please have someone call me ASAP to
confirm that you have a meeting space on that date and time (Thursday, November 7
at 6:00 pm.) so I can again notify our homeowners of a change.
 
Thanks,
Pete
801-785-3399

----- Original Message -----
From: Gretchen Gordon
To: 
Cc: Greg Gordon ; Mike Carson
Sent: Friday, October 25, 2013 3:07 PM
Subject: RE: Letter from our Attorney
 
We aren't going to be scheduling meetings here any longer.  Your meeting would need to be
scheduled in the new conference room at the Recreation Center.  For staffing, we need to hold
meetings there instead of here.  You will have an awesome view too!  If you have some time,
you are welcome to go over and walk through the room - it has great amenities and should be
very comfortable for your group.
 
Sorry, I should have clarified that in my last e-mail.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Friday, October 25, 2013 3:05 PM
To: Gretchen Gordon
Subject: Re: Letter from our Attorney
 
Gretchen, we actaully reserved the small conference room just to the north of where
Mike Carson works.  I reserved that room with Catherine on September 9, she was at
the front desk when I called.  Does the Rec Director handle that meeting room too?

----- Original Message -----
From: Gretchen Gordon
To: 
Cc: Greg Gordon
Sent: Friday, October 25, 2013 3:01 PM
Subject: RE: Letter from our Attorney
 
Pete - I'm going to forward this to the Recreation Director who's department will be handling
all of the scheduling for the Recreation Center.  They can send you the form and get you on
the schedule.
 
Let me know if you need further help.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Friday, October 25, 2013 2:58 PM
To: Gretchen Gordon
Subject: Re: Letter from our Attorney
 
Hi Gretchen,
 
Our HOA meeting is scheduled for Thursday, November 7.  It will start at 6:00 pm
and should be over no later than 8:00 pm.  Do you have a cost for us yet?  Will we
get a bill then can pay it later or how will it work?  Please let me know.
 
Thanks, and have a GREAT weekend!
Pete

----- Original Message -----
From: Gretchen Gordon
To: 
Sent: Friday, September 20, 2013 1:11 PM
Subject: RE: Letter from our Attorney
 
Pete - Here is the electronic version of David's response, based on our attorney's direction.  I
mailed an original off today as well.
 
As far as the staff fee, it will likely be $30/hour, but we are still working on the specific
details of the policy.  I will forward it off to you once it has been finalized.  Thanks for always
being patient with our crazy schedules - we really do appreciate working with you.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Thursday, September 19, 2013 5:52 PM
To: Gretchen Gordon
Subject: Re: Letter from our Attorney
 
Hi Gretchen,
 
Thanks for getting back to me on this issue regarding   We will watch for
the City's reply.
 
Our next HOA meeting is scheduled for Thursday, November 7.  We are planning
to start at 6:00pm and the meetings usually last about 1 1/2 hours.  Let me know
what the staff  fee would be for that time.
 
Pete

----- Original Message -----
From: Gretchen Gordon
To: 
Sent: Thursday, September 19, 2013 2:53 PM
Subject: RE: Letter from our Attorney
 
I believe that David has received some information from our attorney that he is reviewing
regarding  He is wanting to get a response to the HOA before
the end of the week.  I will try to follow-up with him to get some information over to you.
 
Also, the City Council just recently reviewed the policy allowing HOAs, and other not-for-
profit groups, to use City facilities for their meetings.  The conclusion was that the City
needs to ensure that if the buildings are being used "after hours" that a staff member
must be present for the duration.  This is appropriate for security purposes and best
practices. 
 
We currently don't have a method to subsidize that expense so we will likely be asking
these types of groups to pay a fee to cover staffing.  The typical fee for use of the building
will still be waived, but staff time must be covered.  In the past, we have allowed your
HOA to use the City's conference room at no cost, and without a staff member present,
but that will likely not continue.  I believe that you guys have a meeting scheduled in the
next few months, so that may need to be reviewed.  What was the date of your next
meeting?
 
 
Gretchen Gordon



Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Thursday, August 08, 2013 8:03 AM
To: Gretchen Gordon
Subject: Re: Letter from our Attorney
 
Good Morning Gretchen,
 
How are you doing on getting my meeting with David scheduled?
 
Pete

----- Original Message -----
From: Gretchen Gordon
To: 
Sent: Thursday, August 01, 2013 8:11 AM
Subject: RE: Letter from our Attorney
 
That's just what I needed.  Since the HOA attorney send this letter, our internal protocol
is for the City's attorney to review any legal correspondence.  We wanted to provide all
of the documents that may be relevant to the notice.
 
THANKS,

http://www.facebook.com/cedarhillsutah


 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Wednesday, July 31, 2013 6:46 PM
To: Gretchen Gordon
Subject: Re: Letter from our Attorney
 

 
Pete

----- Original Message -----
From: Gretchen Gordon
To: 
Sent: Wednesday, July 31, 2013 5:05 PM
Subject: RE: Letter from our Attorney
 
Could you forward me a copy of your recorded CC&Rs?  Or you can give me the

http://www.facebook.com/cedarhillsutah


Book/Page number that is from the County Recorder's Office stamp when they were
recorded and I can search by that?  The City doesn't typically maintain CC&Rs on file.
 
Thanks,
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Wednesday, July 31, 2013 3:38 PM
To: Gretchen Gordon
Cc: Mike Buckley
Subject: Re: Letter from our Attorney
 
OK, thanks Gretchen.

----- Original Message -----
From: Gretchen Gordon
To: 
Sent: Wednesday, July 31, 2013 3:30 PM
Subject: RE: Letter from our Attorney
 
It just arrived at our office on Monday.  I will see what his schedule looks like in the
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next week and let you know when he might be available.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: PETER KARP  
Sent: Wednesday, July 31, 2013 2:15 PM
To: Gretchen Gordon
Cc: Mike Buckley
Subject: Letter from our Attorney
 
Hi Gretchen,
 
When I saw you on July 11 at the City offices, I mentioned that our HOA
attorney was in the process of sending David Bunker a letter regarding 

 I understand that the letter was sent on July 26.  I would like to
have a short meeting with David after the letter is received.  Please let me
know when a convenient time would be to meet.
 
Thanks for your time and I will be looking forward to hearing from you
soon.
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Pete
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From: Wade Doyle
To: David Bunker
Subject: RE: Course and meeting
Date: Wednesday, March 06, 2013 3:13:03 PM

Carts are going to be awesome
 

From: David Bunker 
Sent: Wednesday, March 06, 2013 1:54 PM
To: Wade Doyle
Subject: RE: Course and meeting
 
Lets get together Friday Morning.  I have some time at 9:00.  I will plan on coming over to the pro
shop.
Thanks
BTW, how do the carts look?
 
 

From: Wade Doyle 
Sent: Wednesday, March 06, 2013 1:40 PM
To: David Bunker
Subject: Course and meeting
 

David we are looking to open the course on Monday the 11th at 9am weather permitting.  I am
bringing my staff in on Friday afternoon for training.  I need to meet with you this week for a few
minutes to discuss some things.  I am busy tomorrow morning with the carts and Friday afternoon
with training but available any other time if you want to meet here we can.
Thanks,
Wade
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brian Cloud
Subject: RE: Defibrillator
Date: Tuesday, November 05, 2013 12:02:02 PM
Attachments: image004.png
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image007.png

Brian said that his was beeping too.  If you can bring them over here, I will check to see what we
need to do.  Not sure if I have spare batteries or if I will need to order them.  Would you get Brian’s
also and I will get them both taken care of?
 
Thanks,
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, November 05, 2013 10:50 AM
To: Gretchen Gordon
Subject: Defibrillator
 
Ours is beeping, any idea how to get a new battery or fix this??
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Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Wade Doyle
To: David Bunker
Subject: RE: Doug Slade
Date: Friday, August 01, 2014 1:47:00 PM
Attachments: image001.png

I talked to Doug Slade 3 times about his program.  The last time I talked he explained how he will
double our groups or tee times filled.  However he explained we only receive half the money for the
tee time and he collects his portion.  By doing this we will have to double ALL of our tee times to
make the same revenue.  Makes no sense to me that we have all the overhead and he collects
revenue-- play goes up but revenue goes down………
 

From: David Bunker 
Sent: Friday, August 01, 2014 1:21 PM
To: Greg Gordon; Wade Doyle
Subject: Doug Slade
 
Greg and Wade
Doug Slade came in to visit with the Mayor last week and suggested the CH golf club participate in
his program.  Please look at 

 this?
Thanks
 
 
David H. Bunker
City Manager/City Engineer
City of Cedar Hills
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: FF Committee
Date: Friday, November 08, 2013 10:19:28 AM
Attachments: image001.png
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We typically have about 20% that don’t come, so we should be good.
 
 

From: Greg Gordon 
Sent: Friday, November 08, 2013 10:17 AM
To: Gretchen Gordon
Subject: RE: FF Committee
 
Daryl Acumen fell out and didn’t participate.  Madee Proffit was actually gone the week of the event
so her Mom actually did all the work (so make sure her date is her Mom).
 
Everyone else is right on.  That’s going to be a lot of people J.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Friday, November 08, 2013 10:01 AM
To: Greg Gordon
Subject: FF Committee
 
I pulled this list from last year’s shirt orders for FF – does this look like everybody who was on the
committee?  We have been debating whether to include them in the Christmas Party and we have
decided to send them an invite.
 
Jerianne Conroy
Keith Irwin
Melissa Willie
Daryl Acumen
Madee Proffit
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Angji Branch
Shannon Payne
Joe Phelon
Ben Cahoon
Rob Olsen
Michael Stuy
Angela Johnson
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: FF Committee
Date: Tuesday, December 03, 2013 9:16:00 AM
Attachments: image001.png
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Do you have an e-mail for Angji Branch?
 

From: Greg Gordon 
Sent: Tuesday, December 03, 2013 8:55 AM
To: Gretchen Gordon
Subject: FF Committee
 
Here’s the list we have on dropbox
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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Checked by AVG - www.avg.com
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From: Gretchen Gordon
To: Greg Gordon
Cc: David Bunker
Subject: RE: First Aid Kit
Date: Friday, October 18, 2013 2:13:15 PM
Attachments: image001.png
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David has one very small kit that we can put in Jill’s closet.  This should cover anytime when a staff
member is not in the building.  I’ll drop it off later.
 
 

From: Greg Gordon 
Sent: Friday, October 18, 2013 2:04 PM
To: David Bunker; Gretchen Gordon
Subject: RE: First Aid Kit
 
We have one in the janitorial closet that is typically shut and locked upstairs for people to use, in the
winter however we won’t have staff here when some classes are taking place early and late.  They
also don’t have a key to get in there, however I think we could get a cheap one and put it inside the
closet in the fitness room that they can access anytime an emergency arises.  Just trying to think
outside the box to help them when something like that happens and they can’t access our building
one.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: David Bunker 
Sent: Friday, October 18, 2013 2:00 PM
To: Greg Gordon; Gretchen Gordon
Subject: RE: First Aid Kit
 
Greg,
You have a first aid kit available.  Are you wanting an additional one down stairs?  If so, where would
you put it.  In public places, it is hard to put them where they are accessible but also controlled.
David
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From: Greg Gordon 
Sent: Friday, October 18, 2013 1:27 PM
To: Gretchen Gordon
Cc: David Bunker
Subject: First Aid Kit
 
I wonder if maybe we could get a small first aid kit to put downstairs for fitness classes.  Last night a
little girl cut herself on a corner of one of the beams I guess and Mayor Gygi found her a band aid,
but it might not be a bad idea to get a kit and put it in the closet for emergencies in the future????
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Wade Doyle
To: David Bunker
Subject: RE: Flags to Half Staff From Sunrise Until  Noon
Date: Friday, May 24, 2013 4:01:55 PM

I will I have already talked to greg to get a key
 

From: David Bunker 
Sent: Friday, May 24, 2013 12:29 PM
To: Wade Doyle
Cc: Greg Gordon
Subject: FW: Flags to Half Staff From Sunrise Until Noon
 
Wade,
Will you make sure the flags are half staff on Monday at the clubhouse?
Thanks
David
 

From: Mike Carson 
Sent: Friday, May 24, 2013 8:17 AM
To: David Bunker; Lone Peak Fire District; Wade Doyle; Daniel Zappala; Gary Gygi; Jenney Rees; Scott
Jackman; Stephanie Martinez; Trent Augustus
Subject: FW: Flags to Half Staff From Sunrise Until Noon
 
Please fly flags at half staff on Monday, May 27, until noon for Memorial Day. (See below)
 

Mike Carson
Front Desk
City of Cedar Hills
10246 N Canyon Road
Cedar Hills UT 84062
801-785-9668 ext. 100
Fax: 801-796-3543
frontdesk@cedarhills.org

DISCLAIMER

The information contained in this  email is intended for the sole use of  the addressee and is not for general publication. The information
contained in this  email may not be the most current and is subject to change by legislative action, plan review, and/or engineering standards and
requirements. If you need to rely on this  information, you should contact the City of  Cedar Hills,  by coming into city offices and requesting a copy
of the information through a GRAMA request form. This email information shall  not be considered as legally binding on the City of  Cedar Hills.  If
necessary, you should seek independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be covered by
the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent thereof, you are
hereby notified you have received this document in error and you are legally prohibited from retaining, using, copying, distributing
or otherwise disclose this information. Please reply to the sender that you have received this communication in error and
immediately delete the document. Thank you.
 

From: American Flagpole & Flag Co. [mailto: ] On Behalf Of American Flagpole & Flag
Co.
Sent: Friday, May 24, 2013 7:38 AM
To: Mike Carson
Subject: Flags to Half Staff From Sunrise Until Noon
 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
mailto:frontdesk@cedarhills.org


 

Fly the American Flag at Half Staff on
Monday 5/27/2013 from Sunrise Until
Noon for Memorial Day

EXCERPT FROM THE US FLAG CODE
 
  
Section 7.M
The flag, when flown at half-staff, should be first hoisted to the peak
for an instant and then lowered to the half-staff position. The flag
should be again raised to the peak before it is lowered for the day.
On Memorial Day the flag should be displayed at half-staff until
noon only, then raised to the top of the staff.  
Click here to see the entire US Flag Code....

Help Spread Patriotism

Add the Half Staff Flag Widget to Your Website
or Blog 

 
This half staff American flag widget will automatically display
the American Flag at half staff on the days that it is appropriate
to fly the flag at half staff. It will also give the reason why the
flag is at half staff.
 
·  Shows your patriotism  
·  Proudly displays the United States Flag
·  Current date and time is displayed for your visitors.
·  It's FREE
 
 

AFlag.com
Register Now
About Us
Flag Ettiquette
Flag Code

Got High Winds?  
 
Be sure to check out our Tough-
Tex polyester US flags.

Show you pride only fly American
flags made in the USA! We only
sell American Flags that are
manufactured to the FMAA
standards.

Tangle Free Flag Set
-
Makes a Great
Father's Day Gift!

http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOPEyfuNuKm0q91hzHqUc3POrJzNKX3v3YgZjA50Du3_dbOSKQ890VNfgdkQf9cODvimISIWjvzl8Uh9H3nCFuplH14jq0KXjFJqETMYIw0qEx-eKQ7EjHvs
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOM77zlJaZc5OUYt42amzy3IhcW7C-NemI9JUCXIzHaOQbPv5AKsqiqVA7EHidtTufjSL_GOTfNYKn7skzm44pV-CGI8pS4nsV7C1YgGY7Uwug==
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOMg9cbH3TYe9dNdrG6IomOTcRO-OFPCyY7JFFIukYlseEs9sHvx06KvpktMXpB553hqcBGWNN8X7mgw15GnU6BYBu6vGWIyb6CSrRmPNOl1f3v8QAOC65mjxPLkIMsn0mE=
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOMzmQsQhcdRM_veo9GURnmne5-17KZ0txGWXA0DdjKsNthVWSOK7LWZGabkAQ8v7U9EbB1XfHmIp82MLvvIIPFzF7i31Ifweaa3DtZgFLk24K4Zvr7Gtq63
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQON3H2kIeDot3dG7hLldZfpTUvvnMsH_ODXsikSmaZi8Jz82PaC6T59nElP8PsR3dESBmpmr43-dvO30KKZRAzUFj7NxeBLSDLU7YsdIaHOPKGRC6GIVXyuqZKgYRK6xz1A=
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOPEyfuNuKm0q91hzHqUc3POrJzNKX3v3YgZjA50Du3_dbOSKQ890VNfgdkQf9cODvimISIWjvzl8Uh9H3nCFuplH14jq0KXjFJqETMYIw0qEx-eKQ7EjHvs
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOMPXKStBC3oyORFq7IwHLf0IrKZotCBRvgfhqf45mehegUThc3AXiwkULOsDrLyLZqUAYhbfSsNPKT2FNJNtMEg3xdT3VBek13Z7a2AwtgWRrZK35rskLwtZLDz0O-fv6o=
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOMPXKStBC3oyORFq7IwHLf0IrKZotCBRvgfhqf45mehegUThc3AXiwkULOsDrLyLZqUAYhbfSsNPKT2FNJNtMEg3xdT3VBek13Z7a2AwtgWRrZK35rskLwtZLDz0O-fv6o=
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQOMPXKStBC3oyORFq7IwHLf0IrKZotCBRvgfhqf45mehegUThc3AXiwkULOsDrLyLZqUAYhbfSsNPKT2FNJNtMEg3xdT3VBek13Z7a2AwtgWRrZK35rskLwtZLDz0O-fv6o=
http://r20.rs6.net/tn.jsp?e=001sP9myQZkQONC-ftjDxYXhLSWznRQZKo3H-xGj0_IJR1FqPmuAnqh9j994mIuST5p6DI-2m0r--VcdgrhKTF3KgbpLlBSxeWu-YgU83_Pg0NUjMGbkuHNGQ==


 

 
Simply copy the following code onto your website or
blog. 

 
<div id="aFlag_Widget"><div id="hf_alert"></div><div
id="aflag_link" ><a href="http://www.aflag.com">American
Flags</a></div><script type="text/javascript"
src="http://www.aflag.com/widget/flagJS.asp"></script></div>

For more information visit www.halfstaff.org

OTHER WAYS TO OBSERVE
MEMORIAL DAY

 
The "Memorial" in Memorial Day has been ignored by too many of
us who are beneficiaries of those who have given the ultimate
sacrifice. Often we do not observe the day as it should be, a day
where we actively remember our ancestors, our family members, our
loved ones, our neighbors, and our friends who have given the
ultimate sacrifice:

by visiting cemeteries and placing flags or flowers on the
graves of our fallen heroes.
by visiting memorials.
by flying the U.S. Flag at half-staff until noon.
by flying the 'POW/MIA Flag' as well (Section 1082 of the
1998 Defense Authorization Act).
by participating in a "National Moment of Remembrance": at
3 p.m. to pause and think upon the true meaning of the day,
and for Taps to be played.
by renewing a pledge to aid the widows, widowers, and
orphans of our fallen dead, and to aid the disabled veterans.

 
 
The American flag does not belong to any one political party,

Looking for a gift any father would
be sure to enjoy? Check out  our 
Spinning Flag Set - NOT
AVAILABLE IN STORES.

Solar Flagpole Light

 

Introducing the latest and
greatest solar flagpole light.
This 100 Lux solar light will
illuminate up to 25 feet
away and last for up to 12
hours.Click here for more
details.

http://r20.rs6.net/tn.jsp?e=001sP9myQZkQON52bUXM5agnHKfS5bV368g6OOFCz2egCa97fXcZVD4N9b_8VK5JgDiTJd4bq6MRoe8JbAtNn0tRYhhIjRTAVFi2OMG8t4Oqb230LhtZbQ5HQ==
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nor does it represent any one political view. The American flag
belongs to all the people of the United States. 

 
Sincerely,
 

Matt Knowlan
American Flagpole and Flag Co.

FREE
SHIPPING

We will ship both Nyl-Glo® nylon and Tough-Tex® Polyester flag orders
over $50 for free.
 
Visit AFlag.com to view all of our products.

Offer Expires: 5/31/13
Forward email

This email  was sent to frontdesk@cedarhills.org by mknowlan@aflag.com |  
Update Profile/Email Address | Instant removal with SafeUnsubscribe™ | Privacy Policy.
American Flagpole and Flag Co.  | 3546 Lake Elmo Ave. | Suite #3 | Lake Elmo | MN | 55042
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Gliders
Date: Tuesday, December 31, 2013 4:10:49 PM
Attachments: image001.png

image004.png

They are ridiculous.  Sometimes going with the lowest price means….you get what you pay for. 
What are the dimensions of the glides?  Bring one over and I can do some searching for something
that may work.  There should be something on the internet….I wouldn’t think Home Depot or Lowes
would have them.
 

From: Greg Gordon 
Sent: Tuesday, December 31, 2013 4:05 PM
To: Natalie Scott
Cc: Gretchen Gordon
Subject: FW: Gliders
 
FYI, I’ve been calling Affordable Seating and really letting them know of our displeasure in not being
able to get chair gliders from them and this is the email I received back today from them.  I’m
disappointed but it looks like we’ll need to do some shopping on our own to find replacement glides
(and remember not to purchase anything from them again).
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Sales - Affordable Seating  
Sent: Tuesday, December 31, 2013 9:02 AM
To: Greg Gordon
Subject: Gliders
 
Hi Greg,
 
The reason we cannot provide the glider is we simply do not make any extra.
Please try at Lowes or Home Depo.
 
Regards
Susana Wochinsky
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Affordable Seating, LLC
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Goals
Date: Thursday, October 31, 2013 2:51:17 PM
Attachments: FY14 Employee Goals Recreation.pdf
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From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:35 PM
To: Gretchen Gordon
Subject: Goals
 
David mentioned yesterday that you were supposed to have sent us our department staff’s goals
from July’s evals.  Can you please send them to me or let me know where I can access them?

Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3222/6795 - Release Date: 10/30/13
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RECREATION Short Range Medium Range Long Range Completion
Maintain the golf course with fewer dry spots during the 
hottest months Brian Cloud X


Have course in top shape for UGS Senior Tournament Brian Cloud X
Install irrigation and seed in visible areas to increase 
playability and increase visual appeal Brian Cloud X
Continue to improve the course conditions to make 
Cedar Hills #1 course in the county. Brian Cloud X
Clear 80% of pro shop merchandise Wade Doyle X
Increase tournament count to 32 total for current 
season Wade Doyle X
Pro shop merchandise brought in to increase sales 
overall by 5% Wade Doyle X
Increase season pass sales by 3% Wade Doyle X
Increase tournament counts to 40 per year; increase 
corporate accounts by 2 more per season Wade Doyle X


Continue to work with staff to add additional programs, 
as staffing and budget allow.  Coordinator with Lone 
Peak high school to see if we can work together to 
provide more programming Greg Gordon X
Empower sports coordinators to run programming from 
start to finish and feel the satisfaction of a successful 
league. Greg Gordon X
Continue to build good relationships with local schools 
to assist with programming needs Greg Gordon X


Strive to get more involved working "on" the business 
instead of "in" the business.  Assist department 
managers and staff but allowing them to run their day‐to‐
day operations with confidence Greg Gordon X
Work heavily with Golf Operations Manager to increase 
revenue and implement staff accountability for 
"wow"ing the golf experience Greg Gordon X
Work on planning for future expansion for the Harvey 
sports complex Greg Gordon X







Catch up on equipment repair/maintenance Austin Parks X
Create a list of commonly replaced parts and part 
numbers for cart repair personnel Austin Parks X


Train personnel to perform basic repairs/maintenance Austin Parks X
Improve permanent record keeping in shop Austin Parks X


Continue to improve quality and reliability of equipment, 
decreasing downtime, and improve course conditions Austin Parks X
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Goals
Date: Tuesday, November 05, 2013 10:29:38 AM
Attachments: image004.png
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Do you need goals for your part-time employees or were you able to get those from them?  Let me
know and I can scan them for you.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:58 PM
To: Gretchen Gordon
Subject: RE: Goals
 
That’s fine.  I’d just like to have a copy of all of them so I can follow up.  Full time is great for now so I
can start to review where they’re at.
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Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Thursday, October 31, 2013 2:57 PM
To: Greg Gordon
Subject: RE: Goals
 
David only had me do the full-time employees.  I can scan a copy if you don’t have a copy of them.  I
would have to wait until Monday because David is already gone and they are locked in his office.
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:56 PM
To: Gretchen Gordon
Subject: RE: Goals
 
Do you also have Laurie and Nicole’s by chance?
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Thursday, October 31, 2013 2:51 PM
To: Greg Gordon
Subject: RE: Goals

mailto:ggordon@cedarhills.org
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From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:35 PM
To: Gretchen Gordon
Subject: Goals
 
David mentioned yesterday that you were supposed to have sent us our department staff’s goals
from July’s evals.  Can you please send them to me or let me know where I can access them?

Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3222/6795 - Release Date: 10/30/13
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Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3222/6795 - Release Date: 10/30/13

No virus found in this message.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Goals
Date: Thursday, November 07, 2013 10:51:33 AM
Attachments: image008.png
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Did you get the goals that I scanned and sent over to Laurie and Nicole?
 
Let me know if you need anything else.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, November 05, 2013 10:50 AM
To: Gretchen Gordon
Subject: RE: Goals
 
If you can send them that would be great.

mailto:GGordon@cedarhills.org
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Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, November 05, 2013 10:30 AM
To: Greg Gordon
Subject: RE: Goals
 
Do you need goals for your part-time employees or were you able to get those from them?  Let me
know and I can scan them for you.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
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CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:58 PM
To: Gretchen Gordon
Subject: RE: Goals
 
That’s fine.  I’d just like to have a copy of all of them so I can follow up.  Full time is great for now so I
can start to review where they’re at.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Thursday, October 31, 2013 2:57 PM
To: Greg Gordon
Subject: RE: Goals
 
David only had me do the full-time employees.  I can scan a copy if you don’t have a copy of them.  I
would have to wait until Monday because David is already gone and they are locked in his office.
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:56 PM
To: Gretchen Gordon
Subject: RE: Goals
 
Do you also have Laurie and Nicole’s by chance?
 
 
Greg Gordon
Recreation Director
 

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Thursday, October 31, 2013 2:51 PM
To: Greg Gordon
Subject: RE: Goals
 
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:35 PM
To: Gretchen Gordon
Subject: Goals
 
David mentioned yesterday that you were supposed to have sent us our department staff’s goals
from July’s evals.  Can you please send them to me or let me know where I can access them?

Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Goals
Date: Thursday, October 31, 2013 2:57:00 PM
Attachments: image001.png
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David only had me do the full-time employees.  I can scan a copy if you don’t have a copy of them.  I
would have to wait until Monday because David is already gone and they are locked in his office.
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:56 PM
To: Gretchen Gordon
Subject: RE: Goals
 
Do you also have Laurie and Nicole’s by chance?
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Thursday, October 31, 2013 2:51 PM
To: Greg Gordon
Subject: RE: Goals
 
 
 

From: Greg Gordon 
Sent: Thursday, October 31, 2013 2:35 PM
To: Gretchen Gordon
Subject: Goals
 
David mentioned yesterday that you were supposed to have sent us our department staff’s goals
from July’s evals.  Can you please send them to me or let me know where I can access them?

Thanks.

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
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Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: RE: Golf Raffles
Date: Wednesday, June 05, 2013 1:12:21 PM
Attachments: image001.png

image003.png

We do offer Jr 5 day passes for $500 and we also offer punch cards at a good rate.  has
come in with and I have mentioned the punch card rates because they were not
interested in season passes.  Once the new system is 100% and all bugs are worked out we have
already put into place a plan to blast the slower days and hours to fill in those spots and increase
rounds.  I do  like the way you are thinking on the blast days to promote the open areas of play.
 

From: David Bunker 
Sent: Tuesday, June 04, 2013 6:25 PM
To: Greg Gordon; Wade Doyle
Subject: RE: Golf Raffles
 
I have to echo Gregs thoughts.  It went really well and everyone had a great time.  The course looked
fantastic and played well.  I took the opportunity to ask the non-staff players with us what, if
anything, they would change.  Nothing on the course was the reply.  Its great.
 
The only considerations they mentioned were to add a value pack for junior players.  If we could get
a really good deal on a junior pass we could maybe entice parents or adult tickets to be sold as well. 
That and a womens league.
The other item was to offer a punch pass that is a good deal.  I thought we had one?  Maybe people
just don’t know about it.  Rob mentioned to offer quickie deals if the course is not booked.  In other
words, send out an email on the slow days/times Mon-Thurs that says, “if you book and play in the
next half hour, the cost is only $15 with cart” or something like that?  I wanted to get your thoughts
on that.
 
Anyway, thanks so much!
David
 
 

From: Greg Gordon 
Sent: Tuesday, June 04, 2013 4:18 PM
To: Wade Doyle
Cc: David Bunker
Subject: RE: Golf Raffles
 
You guys did awesome today, I can’t thank you enough.  I thought it was the best to date, I
love the idea of moving old product as well.  It only gets better and better every year with your
involvement.   We’ve got an entire year to start working on things for next year’s event also,
after how great today was people want better next year.  Please thank your staff because they all
did a great job, hopefully financially it will end up being a great day for the course as well. 
 
Thank you for all your efforts with the tournaments Wade and for getting that sponsorship

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
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from Biotech to offset those costs.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
From: Wade Doyle 
Sent: Tuesday, June 04, 2013 3:42 PM
To: Greg Gordon
Cc: David Bunker
Subject: Golf Raffles
 
Hey just to let you both know I raffled off mostly the old merchandise out of the shop that had such
a low cost and we would never sale so it was time to let it go.  The other thing is I got the golf bag
and nike driver at cost total for both at $149.  I convinced my sponsor biotech to put in $600 which
was plenty to cover the expense of all the raffle merchandise and have some left over.  Thanks for
supporting us today and helping out with the tourney.
 
Wade

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Help
Date: Monday, October 21, 2013 2:44:46 PM
Attachments: Athletics Events Guide.xlsx
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Is this OK?
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 2:14 PM
To: Gretchen Gordon
Subject: RE: Help
 
Check this out, I think it looks good.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 21, 2013 2:14 PM
To: Greg Gordon
Subject: RE: Help
 
It’s in Excel, so there wasn’t a lot of flexibility, but I’ll tweek it some more.
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 2:13 PM
To: Gretchen Gordon
Subject: RE: Help
 
I like it, we still want it to be known as Cedar Hills Recreation and just have their logo’s on their
showing their support behind us.  It would be cool to somehow get that on there still , but this looks
great.

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802

Sheet1

				cedar hills recreation

						Athletics & Events Guide 2013-2014



		PROGRAM				DIVISION				REGISTRATION				DATES				SEASON



		Pumpkin Walk				All ages				No registration required				October 28th				Fall

		Princess Day				Ages 3 to 12				October 1st				November 16th				Winter

		YCC Santa's Workshop				All ages				No registration required				December 10th - 12th				Winter

		Pictures with Santa				All ages				No registration required				December  9th				Winter

		Ski Bus				Ages 8 and up				October 1st - Dec 28th				Jan. 11th, 25th, Feb. 1st 				Winter

		Jr. Jazz				Grades 3 - 8				October 1st -  Dec. 7th				Jan. 7th - March 22nd				Winter

		Lego League				Grades 2 - 9				April 29th- until filled				January 11th				Winter

		Lone Peak Youth Baseball				Ages 4-15				January 1st - March 1st				April 10 - June 10th				Spring

		Soccer				Grades K - 2				February 1st- until filled				April 12th - May 24th				Spring

		Teen Easter Egg Hunt				Ages 11 - 14				No registration required				April 18th				Spring

		Easter Egg Hunt				Ages 0 - 10				No registration required				April 19th				Spring

		Tot Soccer				Ages 3 & 4 				March 1st- until filled				April 21nd - May 27th				Spring

		Lacrosse				Grades 3 - 8				March 21st- May 11th				June 13th - Aug. 10th				Summer

		Tee Ball				Ages 4 & 5				March 28 - until filled				June 4th - June 27th				Summer

		Golf Clinics				Ages 8 and up				May 1st - until filled				July 9th - Aug. 1st				Summer

		Family Festival				All ages				No registration required				June 3rd - June 8th				Summer

		Family Festival 5K				All ages				www.afcanyonhalf.com				June 15th				Summer

		YCC Retreat				YCC Members				No registration required				August 2nd				Summer

		YCC Car Wash				All ages				No registration required				August 31st				Summer

		Soccer				Grades K - 2				May 1st - until filled				Aug. 17th - Sept. 28th				Fall

		Flag Football				Grades 2 - 9				June 18th - July 31st				Aug. 27th - Oct. 5th				Fall

		Tot Soccer				Ages 4 & 5				July 9th - until filled				Sept 3rd - Oct. 8th				Fall

		Descriptions of programs can be found online at www.cedarhills.org/recreation/youth-sports



http://www.afcanyonhalf.com/
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Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 21, 2013 2:00 PM
To: Greg Gordon
Subject: RE: Help
 
Not sure how you wanted it to look, but I just put them on here.  Let me know if you want
something different.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 12:41 PM
To: Gretchen Gordon
Subject: Help
 
Could you possibly look at this and see if you can find a way to make this guide work with all 3 of our
logos on there?  I would take me forever. If you can’t not a huge deal.
 
Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Help
Date: Monday, October 21, 2013 2:13:52 PM
Attachments: image001.png
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It’s in Excel, so there wasn’t a lot of flexibility, but I’ll tweek it some more.
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 2:13 PM
To: Gretchen Gordon
Subject: RE: Help
 
I like it, we still want it to be known as Cedar Hills Recreation and just have their logo’s on their
showing their support behind us.  It would be cool to somehow get that on there still , but this looks
great.

Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 21, 2013 2:00 PM
To: Greg Gordon
Subject: RE: Help
 
Not sure how you wanted it to look, but I just put them on here.  Let me know if you want
something different.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 12:41 PM
To: Gretchen Gordon
Subject: Help
 
Could you possibly look at this and see if you can find a way to make this guide work with all 3 of our
logos on there?  I would take me forever. If you can’t not a huge deal.
 
Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           

http://www.facebook.com/cedarhillsutah
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6768 - Release Date: 10/21/13

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6768 - Release Date: 10/21/13

http://www.avg.com/
http://www.avg.com/


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Help
Date: Monday, October 21, 2013 1:59:51 PM
Attachments: Copy of Athletics Events Guide.xlsx
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Not sure how you wanted it to look, but I just put them on here.  Let me know if you want
something different.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 12:41 PM
To: Gretchen Gordon
Subject: Help
 
Could you possibly look at this and see if you can find a way to make this guide work with all 3 of our
logos on there?  I would take me forever. If you can’t not a huge deal.
 

mailto:GGordon@cedarhills.org
http://www.facebook.com/cedarhillsutah
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		Athletics & Events Guide 2013-2014                                                                                              Descriptions of programs can be found online at www.cedarhills.org/recreation/youth-sports

		PROGRAM				DIVISION				REGISTRATION				DATES				SEASON



		Pumpkin Walk				All ages				No registration required				October 28th				Fall

		Princess Day				Ages 3 to 12				October 1st				November 16th				Winter

		YCC Santa's Workshop				All ages				No registration required				December 10th - 12th				Winter

		Pictures with Santa				All ages				No registration required				December  9th				Winter

		Ski Bus				Ages 8 and up				October 1st - Dec 28th				Jan. 11th, 25th, Feb. 1st 				Winter

		Jr. Jazz				Grades 3 - 8				October 1st -  Dec. 7th				Jan. 7th - March 22nd				Winter

		Lego League				Grades 2 - 9				April 29th- until filled				January 11th				Winter

		Lone Peak Youth Baseball				Ages 4-15				January 1st - March 1st				April 10 - June 10th				Spring

		Soccer				Grades K - 2				February 1st- until filled				April 12th - May 24th				Spring

		Teen Easter Egg Hunt				Ages 11 - 14				No registration required				April 18th				Spring

		Easter Egg Hunt				Ages 0 - 10				No registration required				April 19th				Spring

		Tot Soccer				Ages 3 & 4 				March 1st- until filled				April 21nd - May 27th				Spring

		Lacrosse				Grades 3 - 8				March 21st- May 11th				June 13th - Aug. 10th				Summer

		Tee Ball				Ages 4 & 5				March 28 - until filled				June 4th - June 27th				Summer

		Golf Clinics				Ages 8 and up				May 1st - until filled				July 9th - Aug. 1st				Summer

		Family Festival				All ages				No registration required				June 3rd - June 8th				Summer

		Family Festival 5K				All ages				www.afcanyonhalf.com				June 15th				Summer

		YCC Retreat				YCC Members				No registration required				August 2nd				Summer

		YCC Car Wash				All ages				No registration required				August 31st				Summer

		Soccer				Grades K - 2				May 1st - until filled				Aug. 17th - Sept. 28th				Fall

		Flag Football				Grades 2 - 9				June 18th - July 31st				Aug. 27th - Oct. 5th				Fall

		Tot Soccer				Ages 4 & 5				July 9th - until filled				Sept 3rd - Oct. 8th				Fall



http://www.afcanyonhalf.com/
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Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Help
Date: Monday, October 21, 2013 2:52:02 PM
Attachments: image001.png
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I printed some out for this office.
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 2:47 PM
To: Gretchen Gordon
Subject: RE: Help
 
Looks great, thank you.  I’m print some out and put in the front.  Can you also print some out there
and post in front for me?  I’ve attached the pdf version.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 21, 2013 2:45 PM
To: Greg Gordon
Subject: RE: Help
 
Is this OK?
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 2:14 PM
To: Gretchen Gordon
Subject: RE: Help
 
Check this out, I think it looks good.
 
 
Greg Gordon

mailto:GGordon@cedarhills.org
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Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 21, 2013 2:14 PM
To: Greg Gordon
Subject: RE: Help
 
It’s in Excel, so there wasn’t a lot of flexibility, but I’ll tweek it some more.
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 2:13 PM
To: Gretchen Gordon
Subject: RE: Help
 
I like it, we still want it to be known as Cedar Hills Recreation and just have their logo’s on their
showing their support behind us.  It would be cool to somehow get that on there still , but this looks
great.

Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 21, 2013 2:00 PM
To: Greg Gordon

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


Subject: RE: Help
 
Not sure how you wanted it to look, but I just put them on here.  Let me know if you want
something different.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 21, 2013 12:41 PM
To: Gretchen Gordon
Subject: Help
 
Could you possibly look at this and see if you can find a way to make this guide work with all 3 of our
logos on there?  I would take me forever. If you can’t not a huge deal.
 
Thanks.
 
 
Greg Gordon
Recreation Director
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ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Herb Wilkinson
Date: Wednesday, November 13, 2013 4:25:33 PM
Attachments: image001.png
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The plaque is hanging in the lobby of the City office.
 

From: Greg Gordon 
Sent: Wednesday, November 13, 2013 4:25 PM
To: Gretchen Gordon
Subject: FW: Herb Wilkinson
 
Do you know anything about this??
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
From: Jenney Rees  
Sent: Wednesday, November 13, 2013 4:07 PM
To: Greg Gordon
Subject: Re: Herb Wilkinson
 

Gretchen has it. :)

On Nov 13, 2013 3:26 PM, "Greg Gordon" <GGordon@cedarhills.org> wrote:
Mr. Wilkinson was in today and asked about a plaque that is supposed to be hung somewhere
with the past Cedar Hills champions??   I thought I’d at least send you an email to see if you
knew anything about it so if he asked us in the future we could direct him to it, he seemed
pretty excited that his name was going to be on there as a past champion.

Thought you should know.

Thanks.
 
 
Greg Gordon

mailto:GGordon@cedarhills.org
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Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Ian Baker W2
Date: Tuesday, January 21, 2014 9:46:54 AM
Attachments: image001.png

I just verified with Chandler that he has an address in  for future correspondence for Ian
Baker.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Wade Doyle 
Sent: Friday, January 17, 2014 3:49 PM
To: Gretchen Gordon
Subject: Ian Baker W2
 
Hey Gretchen I am just checking for Ian that his W2 will be mailed to his  address. 
Thanks so much,
 
Wade
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From: Wade Doyle
To: David Bunker
Subject: RE: Jacket
Date: Thursday, February 20, 2014 10:20:47 AM

Yes we are open but the cold weather keeps the golfers away
 

From: David Bunker 
Sent: Thursday, February 20, 2014 10:20 AM
To: Wade Doyle
Subject: RE: Jacket
 
thanks.  I will swing over and see how things are going.  Open to day?
 

From: Wade Doyle 
Sent: Thursday, February 20, 2014 10:19 AM
To: David Bunker
Subject: Jacket
 
PS  I have a large size jacket here for you in orange.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
ggordon
Highlight



From: Gretchen Gordon
To: Greg Gordon; Jeffrey Maag
Cc: Natalie Scott
Subject: RE: Janitorial in Rec. Building
Date: Wednesday, November 06, 2013 8:19:29 AM
Attachments: image004.png
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Did you speak with Daniel yet?  When he stopped in last week he indicated that she WAS cleaning
the basement and addition.  Hope we can get to the bottom of it and make sure that we are getting
what we pay for.  When I sent the updated contract to Melody, I asked her to contact me to confirm
receipt and make sure that our dates would work with the construction.  I never heard anything
back from her.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, November 05, 2013 2:22 PM
To: Jeffrey Maag; Gretchen Gordon
Cc: Natalie Scott
Subject: Janitorial in Rec. Building
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Whenever you receive a bill for the janitorial for the Rec. Center we need to check to make sure
they haven’t been charging us for janitorial for the construction areas.  Gabriella has yet to clean our
offices and/or the basement (that we could tell).  We have left her numerous emails to come out so
we can show her what need to be done but haven’t had any luck to date.  I’ll contact Daniel today so
he’s aware of this, but just wanted to make sure we don’t pay for something that isn’t getting done. 
Since it’s the first of the new month hopefully she’ll start after we contact them, but we’ll see this
week for sure.

FYI.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3222/6809 - Release Date: 11/04/13
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brenda Shuman
Subject: RE: Key for Chad
Date: Thursday, January 16, 2014 2:19:55 PM
Attachments: image004.png
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I had the locksmith make an “O” key for Chad so that he can access the areas that are needed at the
Recreation Center.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, January 07, 2014 5:11 PM
To: Gretchen Gordon
Subject: Key for Chad
 
Chad has an E key that doesn’t allow him to get to a lot of the places he needs to get to.  Do you
have an extra O key that you could give to him possibly?
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Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brenda Shuman
Subject: RE: Lights in Cart Maintenance Area
Date: Tuesday, April 08, 2014 3:44:35 PM
Attachments: image001.png
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It may have fallen through the cracks if Brenda doesn’t create a work order – I let her know so
hopefully it will be taken care of soon.
 
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, April 08, 2014 3:43 PM
To: Gretchen Gordon
Cc: Brenda Shuman
Subject: RE: Lights in Cart Maintenance Area
 
The PW know about these lights, they’ve been out for weeks and we’ve shown them a couple of
times already.  I’ve shown Chad, TJ, and Mackay
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Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
                                     (801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, April 08, 2014 3:40 PM
To: Greg Gordon
Cc: Brenda Shuman
Subject: Lights in Cart Maintenance Area
 
FYI - While I was downstairs assessing the exits for the evacuation plan, Donald Halvo mentioned
that they had some light bulbs that were burned out.  He also asked if it was possible to add an
additional light over the work bench – I have given both of these requests to PW.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Meeting with Avanyu HOA Members
Date: Wednesday, March 19, 2014 9:05:51 AM

Thanks.

_____________________________________________
From: Greg Gordon
Sent: Wednesday, March 19, 2014 9:05 AM
To: Gretchen Gordon
Subject: RE: Meeting with Avanyu HOA Members

I’ll have the ladies make one up for it.

Greg Gordon

Community Services Director

City of Cedar Hills

ggordon@cedarhills.org

                                     (801) 785-9668 ext. 601

                           << OLE Object: Picture (Device Independent Bitmap) >>

_____________________________________________
From: Gretchen Gordon
Sent: Wednesday, March 19, 2014 9:04 AM
To: Greg Gordon
Subject: RE: Meeting with Avanyu HOA Members

Should I bring over a directional sign or do you have one that you can put up?  I don’t want
people to be confused about where it is held.

Let me know.

-----Original Appointment-----
From: Greg Gordon
Sent: Wednesday, March 19, 2014 8:57 AM
To: Gretchen Gordon
Subject: Accepted: Meeting with Avanyu HOA Members
When: Wednesday, March 19, 2014 5:00 PM-6:00 PM (UTC-07:00) Mountain Time (US & Canada).
Where:

-----
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Meeting with Avanyu HOA Members
Date: Wednesday, March 19, 2014 9:04:18 AM

Should I bring over a directional sign or do you have one that you can put up?  I don’t want
people to be confused about where it is held.

Let me know.

-----Original Appointment-----
From: Greg Gordon
Sent: Wednesday, March 19, 2014 8:57 AM
To: Gretchen Gordon
Subject: Accepted: Meeting with Avanyu HOA Members
When: Wednesday, March 19, 2014 5:00 PM-6:00 PM (UTC-07:00) Mountain Time (US & Canada).
Where:

mailto:GGordon@cedarhills.org


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Meeting with Avanyu HOA Members
Date: Wednesday, March 19, 2014 9:28:28 AM

Just put “Avanyu HOA Meeting”

_____________________________________________
From: Greg Gordon
Sent: Wednesday, March 19, 2014 9:15 AM
To: Gretchen Gordon
Subject: RE: Meeting with Avanyu HOA Members

What is their HOA called again so I can have her make a sign?

Greg Gordon

Community Services Director

City of Cedar Hills

ggordon@cedarhills.org

                                     (801) 785-9668 ext. 601

                           << OLE Object: Picture (Device Independent Bitmap) >>

_____________________________________________
From: Gretchen Gordon
Sent: Wednesday, March 19, 2014 9:04 AM
To: Greg Gordon
Subject: RE: Meeting with Avanyu HOA Members

Should I bring over a directional sign or do you have one that you can put up?  I don’t want
people to be confused about where it is held.

Let me know.

-----Original Appointment-----
From: Greg Gordon
Sent: Wednesday, March 19, 2014 8:57 AM
To: Gretchen Gordon
Subject: Accepted: Meeting with Avanyu HOA Members
When: Wednesday, March 19, 2014 5:00 PM-6:00 PM (UTC-07:00) Mountain Time (US & Canada).
Where:

-----
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Memo"s
Date: Wednesday, October 30, 2013 4:06:26 PM
Attachments: Driving Range Memo.docx

Resident Rate Memo.docx
image001.png
image004.png

Here are some suggested changes – maybe review them to make sure they still meet the intent.
 

From: Greg Gordon 
Sent: Wednesday, October 30, 2013 3:54 PM
To: Gretchen Gordon
Subject: Memo's
 
Glance over these memos for the next meeting and see if they’re too wordy or if I need to make any
changes.
 
Thank you.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3222/6792 - Release Date: 10/29/13

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
http://www.avg.com/

[image: ]	     CITY OF CEDAR HILLSCity Council

Agenda Item



		TO:

		Mayor and City Council

		FROM:

		Greg Gordon

		DATE:

		11/6/2013



		SUBJECT:

		Driving Range Fencing Repair

		APPLICANT PRESENTATION:

		 

		STAFF PRESENTATION:

		Greg Gordon

		



		BACKGROUND AND FINDINGS:

As previously discussed, we have had some issues with the driving range fence at the golf course with regards to a home being hit by golf balls.   We have now had some extensive damage from a wind storm to the fence.  We have lost 3 sections of the netting on the west side of the driving range and need to get this replaced as soon as possible.  We have contacted a company that specializes in driving range fencing and installation.  Their estimate is $16,000 to replace the damaged netting and to tighten up the rest of the fencing.  We are currently on their schedule to come out and fix the net and have asked for it as soon as feasible.  However, we are a small project on their radar and haven’t heard for sure when they’ll be out.  



		PREVIOUS LEGISLATIVE ACTION:

 



		FISCAL IMPACT:

This will be an unexpected expense that was not budgeted for.



		SUPPORTING DOCUMENTS:

 



		RECOMMENDATION:

Staff recommends approval of funds to be moved from the Capital Improvement Plan to fund repairing and fixing of the existing fence and netting.



		MOTION:

To approve the funding for the driving range fence and netting.
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Agenda Item



		TO:

		Mayor and City Council

		FROM:

		Greg Gordon

		DATE:

		11/6/2013



		SUBJECT:

		Resident Rates for the use of the Vista Room

		APPLICANT PRESENTATION:

		 

		STAFF PRESENTATION:

		Greg Gordon

		



		BACKGROUND AND FINDINGS:

The staff presented a pricing structure to the Mayor/Council for resident rates for golf in September.  We were then tasked with creating a discounted pricing structure for the use of the Vista Room for our residents.   Please see the attached pricing structure that staff has come up with for Cedar Hills’ residents.



		PREVIOUS LEGISLATIVE ACTION:

 



		FISCAL IMPACT:

 



		SUPPORTING DOCUMENTS:

 



		RECOMMENDATION:

Staff recommends that the new pricing structure be approved so we can begin implementing and encouraging our residents to use the center for their wedding/event needs.  We typically fill weekend rentals, so we want to continue to be able to capture those full-price revenue opportunities.  We would propose that on weekends we offer 10% off for residents and 20% off on weekdays.   When there is flexibility on their booking dates, we may be able to offer a deeper discount when their event is less than 30 days away.  



		MOTION:

To approve the updated resident pricing for Cedar Hills’ residents use of the Vista Room at the Recreation Center.
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From: Gretchen Gordon
To: Greg Gordon; Brenda Shuman; Jeffrey Maag
Subject: RE: Monitoring Adjustment
Date: Monday, October 14, 2013 3:54:24 PM
Attachments: image001.png

image002.png
image005.png
image007.png
image010.png

Sounds great – we could use someone who is good to work with….not ADT, for sure.
 

From: Greg Gordon 
Sent: Monday, October 14, 2013 3:53 PM
To: Gretchen Gordon; Brenda Shuman; Jeffrey Maag
Subject: RE: Monitoring Adjustment
 
I just called Jane and talked to her, she’s sending me over a contract via email.  She said it was
signed July of 2012.  She is great to work with so anytime you need to call her she’s always been
helpful.  As soon as she sends it to me I’ll forward it over and copy Colleen also.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 14, 2013 3:35 PM
To: Brenda Shuman; Jeffrey Maag; Greg Gordon
Subject: RE: Monitoring Adjustment
 
Brenda was not able to find a copy of a contract with Armed Alert.  David thought that since this was
something that Jim started that there may be some documentation in his old files.  Greg – Do you
know where those files may be?  If they are like most security companies, they probably have our
original contract and it will automatically renew if we don’t cancel, so it could be an old document.
 
We really need to track that down through our records and make sure that Colleen gets a copy of it. 
David wants to cancel our ADT service for the City Office and consolidate with Armed Alert.  Let me
know if I just need to call Jane (information down below) or if you can track down some
documentation.
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Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Brenda Shuman 
Sent: Monday, October 14, 2013 3:27 PM
To: Jeffrey Maag
Cc: Gretchen Gordon
Subject: FW: Monitoring Adjustment
 
This is the company at the Rec. Center
 
Brenda Shuman
Public Works/Building Department
City of Cedar Hills
(801) 785-9668 ext. 200
publicworks@cedarhills.org
 

http://www.facebook.com/cedarhillsutah
mailto:publicworks@cedarhills.org


DISCLAIMER

The information contained in this  email is intended for the sole use of  the addressee and is not for general publication. The information
contained in this  email may not be the most current and is subject to change by legislative action, plan review, and/or engineering
standards and requirements. If you need to rely on this  information, you should contact the City of  Cedar Hills,  by coming into city offices
and requesting a copy of  the information through a GRAMA request form. This email information shall  not be considered as legally
binding on the City of  Cedar Hills.  If necessary, you should seek independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 

From: Greg Gordon 
Sent: Monday, October 14, 2013 3:18 PM
To: Brenda Shuman
Subject: FW: Monitoring Adjustment
 
 
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Jane de Luna [mailto:jane@alarmcontrol.com] 
Sent: Wednesday, April 10, 2013 4:20 PM
To: Greg Gordon
Subject: Monitoring Adjustment
 
I will be lowering the monitoring for Cedar Hills Golf Course to $25 monthly. I have also issued you a
credit of $60 since you prepay for monitoring on a semi-annual basis.
 
Since monitoring is based upon the number of accounts if the account for Sammy’s was ever
cancelled and a new account was not activated in its place the monitoring rate for your account

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
mailto:jane@alarmcontrol.com


would go back up to $45 monthly. I have broken down the reason for the costs below.
 
When an account was activated for Sammy’s it was created with a separate call list and name. Due
to the separate names and call lists I had to create a separate monitoring account to support the
changes. With a separate monitoring account created, this also created a separate billing charge.
 
Please let me know if you have questions. Thank you
 
 
 
 
Jane de Luna
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: More Photos of the building and Golf
Date: Wednesday, January 29, 2014 4:35:50 PM
Attachments: image001.png

image004.png

Greg – You may want to confirm with Jenney that she received these.  Some of the pictures are a
really big file-size and may not come through for her.  If she doesn’t receive them let me know and I
can add them to her DropBox which allows large file sizes that are sometimes blocked on typical e-
mail.
 

From: Greg Gordon 
Sent: Wednesday, January 29, 2014 4:32 PM
To: Jenney Rees 
Cc: Natalie Scott; Mike Carson; Gretchen Gordon
Subject: More Photos of the building and Golf
 
Jenney,
 
Here are some photos of the building, some of the course, and some receptions.  Natalie will send
you some over in the next couple of days that are really good ones that are recent ones.

Thanks again for getting more publicity for recreation, I love the idea and we’re looking forward to
the Vista Room next month.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: More Photos of the building and Golf
Date: Friday, January 31, 2014 8:31:18 AM
Attachments: image001.png

image004.png
image007.png

I put the pictures on DropBox, so maybe let Jenney know.  If there is a problem with her retrieving
them, have her call me.
 

From: Greg Gordon 
Sent: Wednesday, January 29, 2014 5:36 PM
To: Gretchen Gordon
Subject: RE: More Photos of the building and Golf
 
I sent it again and Jenney said she still didn’t receive it so if you can put it on dropbox I’ll let her
know that.

Thanks.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Wednesday, January 29, 2014 4:36 PM
To: Greg Gordon
Subject: RE: More Photos of the building and Golf
 
Greg – You may want to confirm with Jenney that she received these.  Some of the pictures are a
really big file-size and may not come through for her.  If she doesn’t receive them let me know and I
can add them to her DropBox which allows large file sizes that are sometimes blocked on typical e-
mail.
 

From: Greg Gordon 
Sent: Wednesday, January 29, 2014 4:32 PM
To: Jenney Rees 
Cc: Natalie Scott; Mike Carson; Gretchen Gordon
Subject: More Photos of the building and Golf

mailto:GGordon@cedarhills.org
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Jenney,
 
Here are some photos of the building, some of the course, and some receptions.  Natalie will send
you some over in the next couple of days that are really good ones that are recent ones.

Thanks again for getting more publicity for recreation, I love the idea and we’re looking forward to
the Vista Room next month.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: New Council Orientation
Date: Tuesday, November 12, 2013 10:04:15 AM
Attachments: image001.png
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Chandler said that he would come over.  He thinks that there won’t be as many people as the public
hearing, so he thought 60 chairs was plenty.
 

From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:57 AM
To: Gretchen Gordon
Subject: RE: New Council Orientation
 
OK you may want to have Chandler come over to help get it set up.  If they’ll need more chairs they
may need to bring the maroon ones from the old city building basement.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, November 12, 2013 9:53 AM
To: Greg Gordon
Subject: RE: New Council Orientation
 
He won’t be in until 10:30am and then has an off-sight meeting starting at 11:30.  I don’t expect him
to be in much after because the meeting is up in Sandy.
 

From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:52 AM
To: Gretchen Gordon
Subject: RE: New Council Orientation
 
Thank you, is David in yet?  I need to get with him for this meeting tonight and have them come help
us set up the way they want it.  I called him in his office but he didn’t answer around 9:30.  We don’t
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have a ton of chairs left either after the wedding set up yesterday.  We only have about 60 chairs
left down there.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, November 12, 2013 9:48 AM
To: Greg Gordon
Subject: RE: New Council Orientation
 
Looks like a lot of good information.  I will start working on it and have you make tweeks, as you see
necessary.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:44 AM
To: Gretchen Gordon
Subject: New Council Orientation
 
I have been working on getting information together for my presentation to the new Council
members orientation meeting.  Please look over this and adjust as you deem necessary, David had
mentioned that you could help out getting this set up for a slide show powerpoint presentation, is
that accurate?  I don’t know anything about powerpoint and so I’ll need your assistance for sure. 
 I’ve tried to put it in bullet point as much as possible, however it might end up being too much???
 
Let me know what you think.  It’s located on the server under community
services/department/Greg/New Council Orientation Reports-Goals.
 
Thank you.  Not a huge rush, I wanted to try to get it done sooner so you’d have some time to look
at it without stressing out too much.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: New Council Orientation
Date: Tuesday, November 12, 2013 9:53:27 AM
Attachments: image001.png
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He won’t be in until 10:30am and then has an off-sight meeting starting at 11:30.  I don’t expect him
to be in much after because the meeting is up in Sandy.
 

From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:52 AM
To: Gretchen Gordon
Subject: RE: New Council Orientation
 
Thank you, is David in yet?  I need to get with him for this meeting tonight and have them come help
us set up the way they want it.  I called him in his office but he didn’t answer around 9:30.  We don’t
have a ton of chairs left either after the wedding set up yesterday.  We only have about 60 chairs
left down there.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, November 12, 2013 9:48 AM
To: Greg Gordon
Subject: RE: New Council Orientation
 
Looks like a lot of good information.  I will start working on it and have you make tweeks, as you see
necessary.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:44 AM
To: Gretchen Gordon
Subject: New Council Orientation
 
I have been working on getting information together for my presentation to the new Council
members orientation meeting.  Please look over this and adjust as you deem necessary, David had
mentioned that you could help out getting this set up for a slide show powerpoint presentation, is
that accurate?  I don’t know anything about powerpoint and so I’ll need your assistance for sure. 
 I’ve tried to put it in bullet point as much as possible, however it might end up being too much???
 
Let me know what you think.  It’s located on the server under community
services/department/Greg/New Council Orientation Reports-Goals.
 
Thank you.  Not a huge rush, I wanted to try to get it done sooner so you’d have some time to look
at it without stressing out too much.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: New Council Orientation
Date: Tuesday, November 12, 2013 9:48:03 AM
Attachments: image004.png
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Looks like a lot of good information.  I will start working on it and have you make tweeks, as you see
necessary.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
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From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:44 AM
To: Gretchen Gordon
Subject: New Council Orientation
 
I have been working on getting information together for my presentation to the new Council
members orientation meeting.  Please look over this and adjust as you deem necessary, David had
mentioned that you could help out getting this set up for a slide show powerpoint presentation, is
that accurate?  I don’t know anything about powerpoint and so I’ll need your assistance for sure. 
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 I’ve tried to put it in bullet point as much as possible, however it might end up being too much???
 
Let me know what you think.  It’s located on the server under community
services/department/Greg/New Council Orientation Reports-Goals.
 
Thank you.  Not a huge rush, I wanted to try to get it done sooner so you’d have some time to look
at it without stressing out too much.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: New Council Orientation
Date: Tuesday, November 12, 2013 4:39:37 PM
Attachments: FY14 New Council Power Point.pptx
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Here is my initial stab at incorporating your info into Power Point.  The information in your outline
could be helpful as you move through the presentation, but the Power Point should be less
detailed.  Otherwise, you end up just reading the slides to the audience and it gets boring.  See what
you think and we can make changes that you want.
 
You should have PowerPoint on your machine, so just open the attachment and then click on the
“Slide Show” tab, and then “From Beginning” and the will start.  You will need to hit the space bar to
move to the next slide.  There are lots of ways to set up transitions, etc. that we can fine tune.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Tuesday, November 12, 2013 9:44 AM
To: Gretchen Gordon
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Recreation Director
Greg Gordon

Current Responsibilities:

Oversee all recreation/community events, Cedar Hills Golf Club, and rental events

Work as staff liaison with Family Festival Committee

Preparing and administering department budgets and overseeing the programming based on available funding

Work with vendors/renters of the Community Recreation Center to maintain positive, lasting working relationships

Increase activities and options while maintaining excellent customer service

Work closely with other cities, local community organizations (CURPA, etc.), and schools to build successful programs and events

Closely coordinate with the Mayor and City Council to execute their vision through effective communication with the City Manager, department heads, and staff

Direct supervisor to Golf Course Operations Manager, Golf Maintenance Manager, and Events Manager

















Recreation coordinators
Laurie Anderson & Nicole allen





Current Responsibilities:

Completion of long and short range planning and organizing for all sports programs, leagues, and City events.

Assure budget compliance and oversee expenditures

Plan and organize other special events, as needed and requested

Coordinate with supervisors of sports leagues and events

Additional duties, as assigned

Current Programs & Activities:

Jr. Jazz, Tee-Ball, Spring/Fall Soccer, Golf Clinics, Lacrosse, Flag Football, Ski Bus, Tot Soccer, Youth City Council, Santa’s Workshop, Easter Egg Hunt, Princess Day, Lego Lego League, Family Festival















Recreation goals

To meet the recreational needs with maximum effectiveness and minimum expense

To allow all residents, visitors, and participants opportunities to improve health and fitness

Offer activities that motivate people and families to connect with others through participation and volunteerism

Solicit feedback from our volunteer coaches, participants, and supervisors to make our programs the most effective for the youth

Give exception customer service – always go the extra mile to exceed expectations and motivate others to be involved















Golf operations manager
wade doyle

Current Responsibilities

All golf course daily operations (collecting green frees, concessions, pro shop sales, course maintenance, cart maintenance)

Oversee hiring, training, and managing of Pro Shop personnel

Creation of annual budget, managing the course within budgeted expenditures, and ensuring budgeted revenues are realized

Oversee advertising, marketing, and promotion of the course

Generate detailed monthly reports which are presented to the City Manager and City Council

















Golf club goals

Increase tournaments

The addition of the Community Recreation Center and Vista Room has increased the ability to draw golf tournaments.  

We are building loyalty through excellent customer service and a turn-key approach to hosting tournaments.

Goal for 2014 is to increase our tournaments by 30% (A tournament is play for 32 or more participants)

Make contact with more than 200 local companies who may use Cedar Hills Golf Club to host their next company event

Corporate Passes

Increase by 40% in FY2014 – this is great exposure and promotes networking which will also reflect in additional corporate passes and tournament bookings















Golf club goals (continued)

Reverse the 9’s on the course

Work toward capacity play by reversing our 9’s to manage play and eliminate open holes

Potential increase to concessions and Pro Shop sales for players who stop in mid-round

Recruit volunteers for starter positions on the first tee to maintain the integrity of groups who have paid and have scheduled tee times

Dedication and commitment from the golf staff, lead by Wade Doyle, will elevate our facility to newer and bigger heights.  Great customer service creates loyalty with clientele which increases play and revenue.

The strong working relationship between Pro Shop and maintenance staff cements the commitment and vision for our course.

The only shots missed are the ones not taken – We are a powerhouse group and are striving daily for excellence.















Events team
natalie scott & becky galloway

Current Responsibilities:

Planning, directing, and coordinating events

Administering policies and procedures for events and event coordination

Ensure that facilities meet the needs for a wide variety of clientele

Supervise usage, operation, and equipment maintenance

Coordinate client service needs with catering, audio/visual, concessionaires, and other requested services

Supervise, monitor, and control event billing per contracts; compilation of reports for Recreation Director and City Council, as needed

Proactively execute flawless customer satisfaction

Assist with implementation of Events Business Plan, to meet established goals

Available for additional weekend on-call assignments to ensure guest satisfaction







Events Manager

Events Coordinator















Event goals

Impeccable customer service

Make customer satisfaction our highest priority

Attention to detail in coordination of venue with client, vendors, staff

Market and grow event business

Minimum of eight events booked monthly

Aggressively implement online marketing tools and SEOs with the help of Seventy3Creative

Utilize social media avenues to increase awareness (Facebook, Twitter, Instagram, YouTube)

Improve branding and name recognition through word of mouth, visibility at wedding expos/events, partnering with wedding vendors

Cost-effective advertising through City newsletter, Valpak, networking/referral program

Promote our facility to schools for parties, meetings, training events, and activities

















Event goals (continued) 

Enhance aesthetic and improve functionality of facilities

Establish a checklist system for cleaning and maintenance to extend the beauty and life of amenities

Research and budget for costs associated with facility improvements

Decorative and functional acoustic panels for ceiling and walls

Lighting and draping installations in the Vista Room

Addition of interior greenery and exterior landscaping

Consideration of blinds/screens to provide more flexibility is facility usage



Increase offerings for community activities and classes

Providing free or low-cost cultural and educational classes for residents















GOLF MAINTENANCE team
Brian cloud & austin parks

Current Responsibilities:

Ensure goals and objectives in overall course 
maintenance are implemented

Oversee overall irrigation system and coordination of pump station

Golf course repair and maintenance, including fertilizer/chemical applications

Assist with cost estimations for special projects and improvements

Landscaping at Community Recreation Center

Coordinate conditions of golf cart fleet and all maintenance, including mowers and other maintenance equipment

Manage personnel including hiring, training, payroll, etc.

Prepare annual maintenance budget and expenditure tracking throughout yet

Attend local and national seminars offered to monitor industry news and network with personnel from other area courses



Maintenance Manager

Golf Mechanic



















Golf maintenance goals

Continue positive trend in course conditions to ensure an enjoyable experience every time

Firm up the greens

Firmer greens will reduce the ball marks left behind by players

Give the greens a smoother and truer roll

Applying wetting agents will require less watering, while firming the greens

Grow the native areas

The original course design included multiple “native” areas that allowed for natural plant growth.  Some time in the past, the decision was made to mow these areas to speed up the pace of play.  We would like to get back to the original design on the native areas;  this will decrease overall course mowing and will dramatically reduce the wear and tear on the equipment.

Improve course signage

Refine type and placement of signs to reduce confusion on the course

This measure will aid golfers and reduce damage to the course and carts.
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Subject: New Council Orientation
 
I have been working on getting information together for my presentation to the new Council
members orientation meeting.  Please look over this and adjust as you deem necessary, David had
mentioned that you could help out getting this set up for a slide show powerpoint presentation, is
that accurate?  I don’t know anything about powerpoint and so I’ll need your assistance for sure. 
 I’ve tried to put it in bullet point as much as possible, however it might end up being too much???
 
Let me know what you think.  It’s located on the server under community
services/department/Greg/New Council Orientation Reports-Goals.
 
Thank you.  Not a huge rush, I wanted to try to get it done sooner so you’d have some time to look
at it without stressing out too much.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Cc: David Bunker
Subject: RE: New Forms
Date: Tuesday, October 22, 2013 11:11:53 AM
Attachments: image001.png
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That’s a good thought – maybe we could find a way to screen the bikes?  I know that there is the
small black tri-fold partition that they use in the Vista Room?  Maybe something like that – if people
rent it, we would want a way to screen it for aesthetics but also to make sure that kids don’t play on
the equipment and cause damage.  Depending on the how the room is configured, maybe you could
orient the seating so that the bikes would be at the back of the room?
 
Good things to consider and see how we can accommodate usage and make sure that things are
secure.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
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Sent: Tuesday, October 22, 2013 10:07 AM
To: Gretchen Gordon
Cc: David Bunker
Subject: RE: New Forms
 
These look great to me and they seem to cover anything I can think of.  I’ll send it to Celebrations, as
soon as you say it’s official, and have them fill it out so we’ll have it on our records and I’ll have her
send me a copy of their certificate of insurance as well.  Seems pretty well laid out for the most
part. 

What if someone wants to use the multi-purpose room- lower level?  Are we going to have to move
the spin bikes out of there (possibly weekly) in order to accommodate the group wanting that area? 
I personally would want to rent that side as it makes more sense to me for a function, however the
bikes have pretty much taken over that corner and we don’t really have a spot to move them to as
we’re already filling the storage room up.  Just trying to think how that would work out in my mind I
guess.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, October 22, 2013 9:54 AM
To: Greg Gordon
Cc: David Bunker
Subject: New Forms
 
Greg – We have created two new forms.
 
Recreation Center Usage Request:  If someone would like to rent the conference room, multi-
purpose room, or studio.  This is for usage between the hours of 9:00am – 9:00pm at $30/hour for
one room, $50/hour for two rooms.
 
Recreation Center Usage Request for Non-Profit and Public Entities:  This would be if a school, HOA,
or other public entity/non-profit wanted to use one of the 3 rooms.  During the hours of 9:00am –
5:00pm there would not be a cost; from 5:00pm – 9:00pm the rate is $30/hour for one room,
$50/hour for two rooms.
 

mailto:ggordon@cedarhills.org
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Please look over the forms and see if this covers what we need.  We have included  generic “Hold
Harmless” wording, and space on the back for office use.  Let me know if you see things that need to
be changed/modified.  The Word documents and .pdfs are located on the server: N:\Community
Services\Rec Center Events\Reception Center Info
If you could let me know if these are ready to go, I would like to send one to Pete Karp, The

Cottages HOA, because they wanted to schedule their meeting for November 7th.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: O Keys
Date: Wednesday, October 09, 2013 2:32:17 PM
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I gave him a key and told him that he has an alarm code.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Wednesday, October 09, 2013 9:32 AM
To: Gretchen Gordon
Subject: RE: O Keys
 
I also think if Chandler is going to start having Planning Commission meetings here frequently that he
also needs a O key so that I don’t have to come back all winter long and lock up the building after
they’re done.  He already has an alarm code so can we please get him one also?
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Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Wednesday, October 09, 2013 8:42 AM
To: Greg Gordon
Subject: RE: O Keys
 
I made some extras last time, so I will bring over 2 for the coordinators when I come over for
training.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Wednesday, October 09, 2013 8:36 AM
To: Gretchen Gordon
Subject: O Keys
 
Do you have 2 more O keys that I can give the coordinators for this building now that they are over
here?  Hopefully the key guy will be coming soon to re-key and then they will need the keys.  I want
all my department to have an O key so they can get where they need to in this building, everywhere
but my office, Wade’s office, and Sammy’s.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Wade Doyle
To: David Bunker
Subject: RE: Office Space
Date: Tuesday, April 16, 2013 3:48:30 PM
Attachments: image001.png

We will have an extra computer so Greg could take his over to that building and I would take one of
the pro shop computers because we will get the ipads next week. 
 

From: David Bunker 
Sent: Tuesday, April 16, 2013 1:28 PM
To: Wade Doyle
Subject: RE: Office Space
 
Yes, we are still moving forward.  I spoke to Jeff today and we are still working on the fan in Colleens
office.  That is really going to be the critical point.  Also, we need another computer for the work
station there.
I will get some dates we expect to have this done and get it back to you.  Is everything else going OK?
 
Thanks
 
David H. Bunker
City Manager/City Engineer
City of Cedar Hills
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From: Wade Doyle 
Sent: Tuesday, April 16, 2013 11:38 AM
To: David Bunker
Subject: Office Space
 
Any more ideas on making the changes for some office space for Greg and Me?  I know you have
been gone and very busy coming back so this is just a when you have time, if any, friendly reminder.
Thanks,
Wade
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brenda Shuman; Jeff Maag
Subject: RE: Paper Product delivery
Date: Wednesday, March 05, 2014 2:06:18 PM
Attachments: image001.png
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Good – I wonder why he didn’t respond to my first e-mail?  That way they can divide it up how they
need to anyway.  I’ll let PW know also.
 
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Wednesday, March 05, 2014 2:04 PM
To: Gretchen Gordon
Subject: RE: Paper Product delivery
 
I just called Daniel and told him to have someone here first thing tomorrow to get rid of the stuff
they are bringing over to us tomorrow morning.
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Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, March 03, 2014 9:36 AM
To: daniel@stratusslc.com
Cc: Greg Gordon; Jeffrey Maag; Brenda Shuman; Natalie Scott
Subject: Paper Product delivery
 
Daniel – I wanted to let you know that all of the paper products from Waxie got delivered to the City
Office instead of the Recreation Center.  They are out in the bay of the City Office building if you
want to see about having them taken to the Rec Center for storage.
 
Thanks.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon; Brenda Shuman
Subject: RE: Paper Products
Date: Thursday, March 06, 2014 10:03:07 AM
Attachments: image004.png
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Great – thanks for taking care of that.
 
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Thursday, March 06, 2014 10:03 AM
To: Gretchen Gordon; Brenda Shuman
Subject: Paper Products
 
Daniel just called me and said someone from Waxie should be over before noon to take care of the
pallet and then bring the rest to our building.
 
 
Greg Gordon
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Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Paperwork
Date: Monday, October 14, 2013 4:57:52 PM
Attachments: image008.png
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Gotcha.  I know that it was done a long time ago. 
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 14, 2013 4:56 PM
To: Gretchen Gordon
Subject: RE: Paperwork
 
Thanks, I’m aware of that.  I remember this contract and Jim had signed the original contract
without going through that so when I was asked to sign it I checked with David and he had me sign
this since it was already signed by Jim previously without anyone else knowing.  This contract had
already been solidified and binding by Jim so my signature at the time was a formality for saying
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they made changes to our building.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, October 14, 2013 4:42 PM
To: Greg Gordon
Subject: RE: Paperwork
 
Thanks for getting this copy.  Once she sends the second page, we will have Colleen create a folder
for it.  If this is anything like ADT, it will automatically renew unless we tell them otherwise, but I’m
not sure.
 
Just an FYI, David or the Mayor are the only ones authorized to sign a contract/agreement on behalf
of the City, for future.  We have had some problems in the past because they are the only 2
authorized.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 14, 2013 4:37 PM
To: Gretchen Gordon; Brenda Shuman; Jeffrey Maag
Cc: Colleen Mulvey
Subject: FW: Paperwork
 
Here is the contract, it looks like when we switched things over they revised the contract from May

27th.  I’ve sent her an email to ask how it works as far as contract, if we’re month to month or if it

re-ups every year.   I’ve also asked her to send the 2nd page as this states page 1 of 2.  I’ll forward
that when I see it also.
 
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Jane de Luna  
Sent: Monday, October 14, 2013 4:07 PM
To: Greg Gordon
Subject: Paperwork
 
 
Attached is a copy of your contract. Please let me know if you have any questions. Thank you
 
 
Jane de Luna
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From: Wade Doyle
To: Greg Gordon; David Bunker
Subject: RE: par 9 web base tee sheet
Date: Thursday, July 18, 2013 5:27:07 PM

Greg I just had Nate set you up for the back office reports so you have access to hourly daily and
monthly sales and I will send you the link and your username and password
 

From: Greg Gordon 
Sent: Thursday, July 18, 2013 5:08 PM
To: David Bunker
Cc: Wade Doyle
Subject: Re: par 9 web base tee sheet
 
I tend to agree, sometimes they're like texts.  Works for me next week.

Sent from my iPhone

On Jul 18, 2013, at 4:42 PM, "David Bunker" <DBunker@cedarhills.org> wrote:

Lets just sit down and talk about it.  Emails are very hard to communicate all the details
and some of it gets lost in translation.  How about next Monday at lunch?
David
 

From: Greg Gordon 
Sent: Thursday, July 18, 2013 4:41 PM
To: David Bunker
Cc: Wade Doyle
Subject: RE: par 9 web base tee sheet
 
I get your frustration David and I’ve expressed some of my concerns as well with
this (especially inventory and such).  I’ll let Wade answer the question for you as
he’s more into what’s happening with this software and what the problems are that
are still happening, but you are right it has been a headache that’s drug on too
long.
 
Regarding the tee sheet, we don’t need a new tee sheet at all but since they went to
the IPAD’s in the Pro Shop no one else can access the daily reports and #’s from
anywhere but those 2 IPAD’s.   When it was PC based I could access everything
in the office there or anywhere over the internet.  Remember when I talked to you
about not having access to the #’s anymore, other than when I get the monthly
reports from Wade (that you get).  With the Mayor all over me about wanting to
know everything that is happening I just don’t have any info without being able to
access that.  That’s why we had talked about a program on the IPAD that we
talked about that you said you could get for Wade, but I guess that won’t work
now either.

Wade, can you chime in on the issues and when this will all be fixed?  Also about
the costs because it seems like this has ended up costing us a lot, although Nate
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has eaten some of the costs for us as well on his end.  I trust your trying to get this
resolved as well, but this has now been close to 5 months now, I know that
Finance is frustrated with it as well.  Having said that it’s always hard to switch
from something that we know worked and being patient with new software,
especially in government J.
 
Thanks.
 
 
<image002.png>
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 
                           <image003.gif>
 
From: David Bunker 
Sent: Thursday, July 18, 2013 4:24 PM
To: Greg Gordon
Subject: RE: par 9 web base tee sheet
 
Just a quick question, if we had a tee sheet before and we switched to this new
program for “less money”, now we don’t have a tee sheet but need one, and its an
additional $949 annually, were we better off with the old program?  Plus we have so
many issues with the new program!
I am not having the fuzzy warm feeling yet.
David
 

From: Greg Gordon 
Sent: Thursday, July 18, 2013 4:14 PM
To: Wade Doyle; David Bunker
Subject: RE: par 9 web base tee sheet
 
Is that cost going to remain the same every year or will it possibly go down each
year?  I guess the reason I ask is form a cost perspective.  The only ones that need
this are you and I, if it would be cheaper to somehow do it on IPAD’s cheaper I
would prefer to do that to save some costs.  Bottom line we need this regardless
I’m just trying to see if we can get it any cheaper from a budgeting standpoint.
 
Thank you for working with Nate on this Wade.
 
 
<image005.png>
Greg Gordon
Recreation Director
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City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Wade Doyle 
Sent: Thursday, July 18, 2013 4:00 PM
To: Greg Gordon; David Bunker
Subject: par 9 web base tee sheet
 
Nate can create a web base tee sheet that we can access through our PC’s but it will
cost us $949 a year that we can all access.  $79 per month is what it would break down
to be.
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From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Par9 Golf Expense
Date: Monday, May 13, 2013 1:05:00 PM
Attachments: image003.png

image005.png

Do we have a receipt or could you get one from Par9?  We need to get something to reconcile the
credit card with – then could you or Greg could code it to the correct budget cost center?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Wade Doyle 
Sent: Monday, May 13, 2013 12:58 PM
To: Gretchen Gordon
Subject: RE: Par9 Golf Expense
 
David put the initial charge in his card before I got mine for the web domain name.
 

From: Gretchen Gordon 
Sent: Thursday, May 09, 2013 1:31 PM
To: Wade Doyle
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Subject: Par9 Golf Expense
 
Wade – A charge occurred on David’s city credit card for $199 from Par9 Golf, LLC.  I know that we
had a purchase order processed, but it has been closed.  Is this an on-going fee/charge?  Not sure
why it’s on David’s card.  Can you let me know what the situation is so I can make sure to get this
resolved with Finance?  If this is a reoccurring charge, can you let me know the details of this and
what budget cost center it is supposed to come out of?
 
THANKS
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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independent legal counsel or opinions on these matters.
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From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Par9 Golf Expense
Date: Monday, May 13, 2013 1:13:00 PM
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Could you send it over when you have it for I can submit it to Finance?
 
THANKS!
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle 
Sent: Monday, May 13, 2013 1:08 PM
To: Gretchen Gordon
Subject: RE: Par9 Golf Expense
 
Im getting the receipt right now..
 

From: Gretchen Gordon 
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Sent: Monday, May 13, 2013 1:06 PM
To: Wade Doyle
Subject: RE: Par9 Golf Expense
 
Do we have a receipt or could you get one from Par9?  We need to get something to reconcile the
credit card with – then could you or Greg could code it to the correct budget cost center?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
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thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Wade Doyle 
Sent: Monday, May 13, 2013 12:58 PM
To: Gretchen Gordon
Subject: RE: Par9 Golf Expense
 
David put the initial charge in his card before I got mine for the web domain name.
 

From: Gretchen Gordon 
Sent: Thursday, May 09, 2013 1:31 PM
To: Wade Doyle
Subject: Par9 Golf Expense
 
Wade – A charge occurred on David’s city credit card for $199 from Par9 Golf, LLC.  I know that we
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had a purchase order processed, but it has been closed.  Is this an on-going fee/charge?  Not sure
why it’s on David’s card.  Can you let me know what the situation is so I can make sure to get this
resolved with Finance?  If this is a reoccurring charge, can you let me know the details of this and
what budget cost center it is supposed to come out of?
 
THANKS
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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http://www.facebook.com/cedarhillsutah


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Party
Date: Friday, December 20, 2013 9:08:07 AM
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OK.
 

From: Greg Gordon 
Sent: Friday, December 20, 2013 8:11 AM
To: Gretchen Gordon
Subject: Party
 
Brian is not going to be there now either, his wife has to go into work and he has come
performances for his kids at school.  I’ll grab his stuff also and get it to him later.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Pay Rates
Date: Tuesday, January 14, 2014 10:40:22 AM
Attachments: image001.png

image004.png

I think this is all of them.  Let me know if I missed any and I’ll pull the rate.
 

PERSONNEL FILES        
NAME DEPT HIRE DATE JOB TITLE PAY RATE

Anderson, Courtney Community Srvc Score Keeper
Bennett, Nate Community Srvc Sports Official
Call, Ryan Community Srvc Sports Official
Daley, Bo Community Srvc Sports Official
Dimond, Mikelle Community Srvc Score Keeper
Evans, Daniel Community Srvc Sports Official
Frisbee, Brittany Community Srvc Supervisor
Gardner, Griffin Community Srvc Sports Official
Garvin, Jake Community Srvc Sports Official
Gividen, Isaac Community Srvc Sports Official
Hunt, Lauren Community Srvc Score Keeper
Hunt, Tyler Community Srvc Supervisor
Lewis, Emily Community Srvc Score Keeper
Livingston, Jake Community Srvc Sports Official
Lomeili, Travin Community Srvc Supervisor
Negus, Jeff Community Srvc Supervisor
Nielsen, Soren Community Srvc Sports Official
Schettler, Haley Community Srvc Score Keeper
Schettler, Rich Community Srvc Score Keeper
Shumway, Spencer Community Srvc Sports Official
Wiscombe, Nate Community Srvc Sports Official
 
 

From: Greg Gordon 
Sent: Monday, January 13, 2014 9:19 AM
To: Gretchen Gordon
Subject: Pay Rates
 
Do you have a list of the pay rates of our Jr. Jazz guys you could send me over?  I can’t remember
them all and I keep track on a spreadsheet of where we are each season and that info would help
me a ton for sure.
 
 
Greg Gordon
Community Services Director
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City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Pay Rates
Date: Monday, January 13, 2014 11:19:52 AM
Attachments: image001.png

image004.png

Chandler is putting them all in the system, but when I get the folders back, I will e-mail over the
information.
 

From: Greg Gordon 
Sent: Monday, January 13, 2014 9:19 AM
To: Gretchen Gordon
Subject: Pay Rates
 
Do you have a list of the pay rates of our Jr. Jazz guys you could send me over?  I can’t remember
them all and I keep track on a spreadsheet of where we are each season and that info would help
me a ton for sure.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3658/6999 - Release Date: 01/13/14

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
http://www.avg.com/





o>

CEDARHILLS






From: Gretchen Gordon
To: Greg Gordon
Cc: Laurie Anderson
Subject: RE: Pay Rates
Date: Tuesday, January 14, 2014 11:21:52 AM
Attachments: image004.png
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Yes – She was the last one that I was waiting on.  There are a few items that I still need – maybe
Laurie could do a quick e-mail reminder to the following people:
 
Jake Garvin – I need a copy of his social security card
Rich Schettler – I need a copy of his signed Policies Disclosure statement (I think Laurie may have
gotten it at the training meeting – she was checking)
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Tuesday, January 14, 2014 11:14 AM
To: Gretchen Gordon
Subject: RE: Pay Rates
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Thanks, did Mikelle Dimond go in to do paperwork yesterday by chance?
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, January 14, 2014 10:40 AM
To: Greg Gordon
Subject: RE: Pay Rates
 
I think this is all of them.  Let me know if I missed any and I’ll pull the rate.
 

PERSONNEL FILES        
NAME DEPT HIRE DATE JOB TITLE PAY RATE

Anderson, Courtney Community Srvc Score Keeper
Bennett, Nate Community Srvc Sports Official
Call, Ryan Community Srvc Sports Official
Daley, Bo Community Srvc Sports Official
Dimond, Mikelle Community Srvc Score Keeper
Evans, Daniel Community Srvc Sports Official
Frisbee, Brittany Community Srvc Supervisor
Gardner, Griffin Community Srvc Sports Official
Garvin, Jake Community Srvc Sports Official
Gividen, Isaac Community Srvc Sports Official
Hunt, Lauren Community Srvc Score Keeper
Hunt, Tyler Community Srvc Supervisor
Lewis, Emily Community Srvc Score Keeper
Livingston, Jake Community Srvc Sports Official
Lomeili, Travin Community Srvc Supervisor
Negus, Jeff Community Srvc Supervisor
Nielsen, Soren Community Srvc Sports Official
Schettler, Haley Community Srvc Score Keeper
Schettler, Rich Community Srvc Score Keeper

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


Shumway, Spencer Community Srvc Sports Official
Wiscombe, Nate Community Srvc Sports Official
 
 

From: Greg Gordon 
Sent: Monday, January 13, 2014 9:19 AM
To: Gretchen Gordon
Subject: Pay Rates
 
Do you have a list of the pay rates of our Jr. Jazz guys you could send me over?  I can’t remember
them all and I keep track on a spreadsheet of where we are each season and that info would help
me a ton for sure.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Cc: Brenda Shuman; Jeff Maag
Subject: RE: Pest Control
Date: Friday, October 04, 2013 2:07:10 PM
Attachments: image001.png

image002.png
image006.png

He will be there to do a general pest spray on Monday, October 7th about 5:30pm.  I gave him your
cell number.  If he hasn’t come by the time you need to leave, I told her to have Bill call you and
maybe you can leave word with the golf course pro shop staff?  He is also going to put 2 bait box
mouse traps on either side of the roll-up door in the cart storage area.  They are $20/box, but we
will own them if we need to have them re-baited in the future.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Thursday, September 12, 2013 9:03 AM
To: Gretchen Gordon
Subject: RE: Pest Control
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Yes and he said he was going to get back to you with a plan.  He walked
around and said he’d work with you as the contact person.  I’m surprised you
haven’t heard from him yet because he came well over a week ago.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
From: Gretchen Gordon 
Sent: Thursday, September 12, 2013 8:46 AM
To: Greg Gordon
Subject: RE: Pest Control
 
Did the guy ever come over to evaluate what was needed?
 

From: Greg Gordon 
Sent: Thursday, August 29, 2013 4:55 PM
To: Gretchen Gordon
Subject: Re: Pest Control
 
Are they doing our building also or just the city building?

Sent from my iPhone

On Aug 29, 2013, at 3:51 PM, "Gretchen Gordon" <gordon@cedarhills.org> wrote:

We will have Bee & Wasp Control out on Friday morning to spray at the City Office
building.  They will arrive about 9:00 so please be aware that they will be applying
various pest control sprays.  Hopefully, we can say “GOODBYE” to our friends, the
Spiders!
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general
publication. The information contained in this email may not be the most current and is subject to change
by legislative action, plan review, and/or engineering standards and requirements. If you need to rely on
this information, you should contact the City of Cedar Hills, by coming into city offices and requesting a
copy of the information through a GRAMA request form. This email information shall not be considered as
legally binding on the City of Cedar Hills. If necessary, you should seek independent legal counsel or
opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or
private or may be covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are
not the intended recipient or agent thereof, you are hereby notified you have received this document in
error and you are legally prohibited from retaining, using, copying, distributing or otherwise disclose this
information. Please reply to the sender that you have received this communication in error and immediately
delete the document. Thank you.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Please review
Date: Wednesday, October 16, 2013 3:29:04 PM
Attachments: Highland - Alpine proposal.docx
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Here are my tweeks.
 

From: Greg Gordon 
Sent: Wednesday, October 16, 2013 2:51 PM
To: Gretchen Gordon
Subject: Please review
 
Look this over and give me some feedback, I need to send these to Aaron and Lynn from Highland
and Alpine this afternoon and want to make sure it’s professional and clear.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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Cedar Hills Recreation is excited to offer Highland and Alpine City residents the opportunity to join with our recreational programs.   Currently, the Cedar Hills’ programs do not charge a non-resident fee, like many other cities have implemented.  For example, American Fork City charges an additional $20.00 for all non-resident participants.  We have presented a current Athletics & Events Guide that our Recreation Department has compiled.  We would welcome your input and any suggestions for additional activities that may fill a need among our combined residents.  

Here are a few of the items that we would like to discuss as we review this proposal:

· Cedar Hills would propose a $2.00/participant payment back to each city for Alpine and Highland residents who participate in our soccer programs.  This amount would be provided in exchange for use of field within your city.

· Cedar Hills will provide a report showing participation numbers for each city.

· Cedar Hills Recreation would like the ability to place banners in your cities to promote the various recreation events and programs.  We would like to determine a designated location that all three cities would be comfortable with.

· Starting in 2014, Cedar Hills plans to expand their recreation soccer program to include through 6th grade. 

· Cedar Hills would like to work closely with each city to designate fields for each sport to avoid confusion with having multiple field painting/marking for various sports in one location.

· Utilizing playing fields in all three cities allows a great number of participants as well as providing convenience to residents of each city.

[bookmark: _GoBack]We look forward to exploring the implementation of programs through Cedar Hills Recreation to serve the tri-city area.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Policies/Procedures
Date: Friday, November 08, 2013 2:46:32 PM
Attachments: image002.png
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David and I are going to propose a number of changes and we will make sure this is included.
 
Thanks for catching that,
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Friday, November 08, 2013 2:39 PM
To: Gretchen Gordon
Subject: Policies/Procedures
 
Do we need to update the policies/ procedures for benefits section where it talks about the Grill
Discount to include that the discount is to Sammy’s now?  Also where it talks about Fitness Classes,
we probably need to take out the 50% off since we no longer run it ourselves or maybe just to
include that it doesn’t include Tree Fitness programs??
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Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Price"s
Date: Friday, January 03, 2014 2:40:34 PM
Attachments: image001.png
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I posted it to her FB page with the link for The Vista.
 

From: Greg Gordon 
Sent: Friday, January 03, 2014 2:32 PM
To: Gretchen Gordon
Subject: Price's
 
If you’re friends with them on Facebook will you send her a little note to let her know to talk to us
about Megan’s wedding before booking anywhere and to let her know she gets a C.H. discount also.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Wade Doyle
To: David Bunker
Subject: RE: Raise in fee comparison
Date: Friday, March 07, 2014 10:54:15 AM
Attachments: Green Fee Comparison 2014.xlsx

Here are the course comparisons
 

From: David Bunker 
Sent: Friday, March 07, 2014 10:38 AM
To: Wade Doyle
Cc: Charl Louw; Greg Gordon
Subject: RE: Raise in fee comparison
 
Thanks Wade.  That gives us a good idea of what the revenue increase might be based on the fee
increases for our course.  Every little bit helps as you know.
I did not see the comparison for our rates vs. the other courses we compete with.  Specifically,
Talons Cove, Fox Hollow, Sleepy Ridge, The Ranches, Hobble Creek, etc.
I would like to know where our proposed rates fit in with the fees that these other courses are
charging for Weekday 9 hole and 18 hole and Weekend 9 hole and 18 hole.  Price should be apples
to apples so include the cart on all or exclude the cart on all.
Thanks for the information!
David
 

From: Wade Doyle 
Sent: Friday, March 07, 2014 9:58 AM
To: David Bunker
Cc: Charl Louw; Greg Gordon
Subject: Raise in fee comparison
 
Here is the spreadsheet for the green fee revenue comparison.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
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Sheet1

		Cedar Hills Golf Club

						Walking 9				Riding 9				Walking 18 				Riding 18

		Weekday				$12.00				$19.00				$24.00				$38.00

		Weekend/Holiday				$14.00				$21.00				$28.00				$42.00

		Trail Fee								$4.00								$8.00



		Fox Hollow

		Weekday				$14.00				$22.00				$26.00				$41.00

		Weekend/Holiday				$16.00				$24.00				$30.00				$45.00

		Trail Fee								$4.00								$8.00





		East Bay

		Weekday				$14.00				$21.00				$28.00				$42.00

		Weekend/Holiday				$15.00				$22.00				$30.00				$44.00



		Thanksgiving Point

		Weekday								$38.00								$67.00

		Weekend/Holiday								$48.00								$87.00

		Carts Mandatory!!



		Sleepy Ridge

		Weekday				$15.00				$20.00				$25.00				$35.00

		Weekend/Holiday				$15.00				$24.00				$30.00				$45.00



		Talons Cove

						9 Walking				9 Riding				18 Walking				18 Riding

		Weekday				$15.00				$23.00				$30.00				$45.00

		Weekend/Holiday				$18.00				$26.00				$34.00				$49.00



		Spanich Oaks

		Weekday				$13.00				$20.00				$26.00				$40.00

		Weedend/Holiday				$14.00				$21.00				$28.00				$42.00

		Trail Fee								$6.00								$6.00



		Hobble Creek

		Weekday				$14.00				$22.00				$28.00				$44.00

		Weekend/Holiday				$15.00				$23.00				$30.00				$46.00





		Ranches				9 Walking				9 Riding				18 Walking				18 Riding

		weekday								$22								$42

		weekend/Holiday								$23								$45



&26Green Fee Rates	
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From: Wade Doyle
To: David Bunker
Subject: RE: Range netting
Date: Thursday, October 17, 2013 11:36:19 AM

I let him know we wanted the other areas pulled tight and set back to standard.  He will give me the
final bid numbers in a few days when we get put into the project queue
 

From: David Bunker 
Sent: Thursday, October 17, 2013 10:49 AM
To: Wade Doyle; Greg Gordon
Subject: RE: Range netting
 
Thank you.  What is the final price?  I think we have a few more areas to fix but not necessarily
replace?
David
 

From: Wade Doyle 
Sent: Thursday, October 17, 2013 10:42 AM
To: David Bunker; Greg Gordon
Subject: Range netting
 
Our work order has been placed and I am awaiting a call or email to confirm our repair dates.  Just
updating you both.

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
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ggordon
Highlight



From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Receipt for Par9 Setup Fee
Date: Monday, May 13, 2013 2:19:00 PM

THANKS -Do you know what budget cost center it comes out of?

Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102

 

www.facebook.com/cedarhillsutah

DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for
general publication. The information contained in this email may not be the most current and is subject
to change by legislative action, plan review, and/or engineering standards and requirements. If you
need to rely on this information, you should contact the City of Cedar Hills, by coming into city offices
and requesting a copy of the information through a GRAMA request form. This email information shall
not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or
private or may be covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you
are not the intended recipient or agent thereof, you are hereby notified you have received this
document in error and you are legally prohibited from retaining, using, copying, distributing or otherwise
disclose this information. Please reply to the sender that you have received this communication in error
and immediately delete the document. Thank you.

-----Original Message-----
From: Wade Doyle
Sent: Monday, May 13, 2013 1:55 PM
To: Gretchen Gordon
Subject: FW: Receipt for Par9 Setup Fee

-----Original Message-----
From: Nathan McLain [ ]
Sent: Monday, May 13, 2013 1:55 PM
To: Wade Doyle
Subject: Receipt for Par9 Setup Fee

Wade,

Here is the payment processor receipt for that $199 setup fee outlined in our invoice.

mailto:wdoyle@cedarhills.org


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Rehire Information
Date: Monday, March 10, 2014 12:10:52 PM
Attachments: image001.png
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Donald did also.  Haven’t heard anything from Dustin.
 

From: Greg Gordon 
Sent: Monday, March 10, 2014 12:10 PM
To: Gretchen Gordon
Subject: RE: Rehire Information
 
I have Jordan Anderson’s W4 he just came in and filled out, did everyone else get theirs done?
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, March 03, 2014 5:04 PM
To: Greg Gordon
Cc: Chandler Goodwin
Subject: Rehire Information
 
Can you check with the new rehires on a couple of items:
 
DONALD HALVO:

·         Needs updated W-4 (last one we have is from 2008)
·         Updated Policy & Procedure Statement signed
·         Needs to provide updated documents for Employment Eligibility Verification

o    Driver’s License AND Social Security card  OR
o    Passport

 
JORDAN ANDERSON:

·         Updated W-4
 

mailto:GGordon@cedarhills.org
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DUSTIN BLANCHARD:
·         Updated Driver’s License for Employment Verification (one on file is now expired)
·         He updated his W-4 in 2013, but if he wants changes to his exemptions he should do a new

one

 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Greg Gordon
Cc: Chandler Goodwin; Wade Doyle; Brian Cloud
Subject: RE: Rehire Information
Date: Wednesday, March 19, 2014 11:20:24 AM
Attachments: fw4.pdf
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I did get updated information from Jordan and Donald, but not from Dustin yet.  If it’s easiest for
him, he can just make a photo copy of his Driver’s License and e-mail it to me.  He can also fill out his
2014 W-4 and e-mail that as well.  I have attached one for him to complete.
 
Thanks,
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, March 03, 2014 5:06 PM
To: Gretchen Gordon
Cc: Chandler Goodwin; Wade Doyle; Brian Cloud
Subject: RE: Rehire Information
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Form W-4 (2014)
Purpose. Complete Form W-4 so that your employer 
can withhold the correct federal income tax from your 
pay. Consider completing a new Form W-4 each year 
and when your personal or financial situation changes.
Exemption from withholding. If you are exempt, 
complete only lines 1, 2, 3, 4, and 7 and sign the form 
to validate it. Your exemption for 2014 expires 
February 17, 2015. See Pub. 505, Tax Withholding 
and Estimated Tax.
Note. If another person can claim you as a dependent 
on his or her tax return, you cannot claim exemption 
from withholding if your income exceeds $1,000 and 
includes more than $350 of unearned income (for 
example, interest and dividends).


Exceptions. An employee may be able to claim 
exemption from withholding even if the employee is a 
dependent, if the employee:
• Is age 65 or older,


• Is blind, or


• Will claim adjustments to income; tax credits; or 
itemized deductions, on his or her tax return.


The exceptions do not apply to supplemental wages 
greater than $1,000,000.
Basic instructions. If you are not exempt, complete 
the Personal Allowances Worksheet below. The 
worksheets on page 2 further adjust your 
withholding allowances based on itemized 
deductions, certain credits, adjustments to income, 
or two-earners/multiple jobs situations. 
Complete all worksheets that apply. However, you 
may claim fewer (or zero) allowances. For regular 
wages, withholding must be based on allowances 
you claimed and may not be a flat amount or 
percentage of wages.
Head of household. Generally, you can claim head 
of household filing status on your tax return only if 
you are unmarried and pay more than 50% of the 
costs of keeping up a home for yourself and your 
dependent(s) or other qualifying individuals. See 
Pub. 501, Exemptions, Standard Deduction, and 
Filing Information, for information.
Tax credits. You can take projected tax credits into account 
in figuring your allowable number of withholding allowances. 
Credits for child or dependent care expenses and the child 
tax credit may be claimed using the Personal Allowances 
Worksheet below. See Pub. 505 for information on 
converting your other credits into withholding allowances.


Nonwage income. If you have a large amount of 
nonwage income, such as interest or dividends, 
consider making estimated tax payments using Form 
1040-ES, Estimated Tax for Individuals. Otherwise, you 
may owe additional tax. If you have pension or annuity 
iincome, see Pub. 505 to find out if you should adjust 
your withholding on Form W-4 or W-4P.
Two earners or multiple jobs. If you have a 
working spouse or more than one job, figure the 
total number of allowances you are entitled to claim 
on all jobs using worksheets from only one Form 
W-4. Your withholding usually will be most accurate 
when all allowances are claimed on the Form W-4 
for the highest paying job and zero allowances are 
claimed on the others. See Pub. 505 for details.
Nonresident alien. If you are a nonresident alien, 
see Notice 1392, Supplemental Form W-4 
Instructions for Nonresident Aliens, before 
completing this form.
Check your withholding. After your Form W-4 takes 
effect, use Pub. 505 to see how the amount you are 
having withheld compares to your projected total tax 
for 2014. See Pub. 505, especially if your earnings 
exceed $130,000 (Single) or $180,000 (Married).
Future developments. Information about any future 
developments affecting Form W-4 (such as legislation 
enacted after we release it) will be posted at www.irs.gov/w4.


Personal Allowances Worksheet (Keep for your records.)
A Enter “1” for yourself if no one else can claim you as a dependent . . . . . . . . . . . . . . . . . . A


B Enter “1” if: { • You are single and have only one job; or
• You are married, have only one job, and your spouse does not work; or                                   . . .
• Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.


} B


C Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or more 
than one job. (Entering “-0-” may help you avoid having too little tax withheld.) . . . . . . . . . . . . . . C


D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return . . . . . . . . D
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above) . . E
F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit . . . F


(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.) 
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.


• If your total income will be less than $65,000 ($95,000 if married), enter “2” for each eligible child; then less “1” if you                      
have three to six eligible children or less “2” if you have seven or more eligible children. 
• If your total income will be between $65,000 and $84,000 ($95,000 and $119,000 if married), enter “1” for each eligible child . . . G


H Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.)  ▶ H


For accuracy, 
complete all 
worksheets 
that apply. {


• If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions 
    and Adjustments Worksheet on page 2.  
• If you are single and have more than one job or are married and you and your spouse both work and the combined 
earnings from all jobs exceed $50,000 ($20,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to 
avoid having too little tax withheld.
• If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.


Separate here and give Form W-4 to your employer. Keep the top part for your records.


Form   W-4
Department of the Treasury  
Internal Revenue Service 


Employee's Withholding Allowance Certificate
▶  Whether you are entitled to claim a certain number of allowances or exemption from withholding is 


subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. 


OMB No. 1545-0074


2014
1        Your first name and middle initial Last name


Home address (number and street or rural route)


City or town, state, and ZIP code


2     Your social security number


3 Single Married Married, but withhold at higher Single rate.


Note.  If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.


4 If your last name differs from that shown on your social security card, 


check here. You must call 1-800-772-1213 for a replacement card.  ▶


5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6 Additional amount, if any, you want withheld from each paycheck . . . . . . . . . . . . . . 6 $


7 I claim exemption from withholding for 2014, and I certify that I meet both of the following conditions for exemption.
• Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and
• This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.
If you meet both conditions, write “Exempt” here . . . . . . . . . . . . . . .   ▶ 7


Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledge and belief, it is true, correct, and complete.


Employee’s signature  
(This form is not valid unless you sign it.)  ▶ Date ▶


8        Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) 9  Office code (optional) 10     Employer identification number (EIN)


For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 10220Q Form W-4 (2014) 







Form W-4 (2014) Page 2 
Deductions and Adjustments Worksheet


Note. Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.
1 Enter an estimate of your 2014 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state 


and local taxes, medical expenses in excess of 10% (7.5% if either you or your spouse was born before January 2, 1950) of your 
income, and miscellaneous deductions. For 2014, you may have to reduce your itemized deductions if your income is over $305,050 
and you are married filing jointly or are a qualifying widow(er); $279,650 if you are head of household; $254,200 if you are single and not 
head of household or a qualifying widow(er); or $152,525 if you are married filing separately. See Pub. 505 for details . . . . 1 $


2 Enter: { $12,400 if married filing jointly or qualifying widow(er)
$9,100 if head of household                                               . . . . . . . . . . .
$6,200 if single or married filing separately


} 2 $


3 Subtract line 2 from line 1. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 3 $
4 Enter an estimate of your 2014 adjustments to income and any additional standard deduction (see Pub. 505) 4 $
5 Add lines 3 and 4 and enter the total. (Include any amount for credits from the Converting Credits to 


Withholding Allowances for 2014 Form W-4 worksheet in Pub. 505.) . . . . . . . . . . . . 5 $
6 Enter an estimate of your 2014 nonwage income (such as dividends or interest) . . . . . . . . 6 $
7 Subtract line 6 from line 5. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 7 $
8 Divide the amount on line 7 by $3,950 and enter the result here. Drop any fraction . . . . . . . 8
9 Enter the number from the Personal Allowances Worksheet, line H, page 1 . . . . . . . . . 9


10 Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet, 
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10


Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)
Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if 


you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more 
than “3” . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2


3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter 
“-0-”) and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . . . . . . . . . 3


Note. If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to     
figure the additional withholding amount necessary to avoid a year-end tax bill.


4 Enter the number from line 2 of this worksheet . . . . . . . . . . 4
5 Enter the number from line 1 of this worksheet . . . . . . . . . . 5
6 Subtract line 5 from line 4 . . . . . . . . . . . . . . . . . . . . . . . . . 6
7 Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here . . . . 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . 8 $
9 Divide line 8 by the number of pay periods remaining in 2014. For example, divide by 25 if you are paid every two 


weeks and you complete this form on a date in January when there are 25 pay periods remaining in 2014. Enter 
the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck 9 $


Table 1
Married Filing Jointly


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $6,000  0
6,001  -    13,000  1


13,001  -    24,000 2
24,001  -    26,000 3
26,001  -    33,000 4
33,001  -    43,000  5
43,001  -    49,000  6
49,001  -    60,000  7
60,001  -    75,000  8
75,001  -    80,000  9
80,001  -  100,000  10


100,001  -  115,000  11
115,001  -  130,000  12
130,001  -  140,000  13
140,001  -  150,000  14
150,001 and over 15


All Others


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $6,000 0
6,001  -    16,000  1


16,001  -    25,000  2
25,001  -    34,000  3
34,001  -    43,000 4
43,001  -    70,000  5
70,001  -    85,000  6
85,001  -  110,000  7


110,001  -  125,000  8
125,001  -  140,000  9
140,001 and over 10


Table 2
Married Filing Jointly


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -   $74,000 $590
74,001  -   130,000 990


130,001  -   200,000 1,110
200,001  -   355,000 1,300
355,001  -   400,000 1,380
400,001  and over 1,560


All Others


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -   $37,000 $590
37,001  -     80,000 990
80,001  -   175,000 1,110


175,001  -   385,000 1,300
385,001 and over 1,560


Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this 
form to carry out the Internal Revenue laws of the United States. Internal Revenue Code 
sections 3402(f)(2) and 6109 and their regulations require you to provide this information; your 
employer uses it to determine your federal income tax withholding. Failure to provide a 
properly completed form will result in your being treated as a single person who claims no 
withholding allowances; providing fraudulent information may subject you to penalties. Routine 
uses of this information include giving it to the Department of Justice for civil and criminal 
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and possessions 
for use in administering their tax laws; and to the Department of Health and Human Services 
for use in the National Directory of New Hires. We may also disclose this information to other 
countries under a tax treaty, to federal and state agencies to enforce federal nontax criminal 
laws, or to federal law enforcement and intelligence agencies to combat terrorism.


You are not required to provide the information requested on a form that is subject to the 
Paperwork Reduction Act unless the form displays a valid OMB control number. Books or 
records relating to a form or its instructions must be retained as long as their contents may 
become material in the administration of any Internal Revenue law. Generally, tax returns and 
return information are confidential, as required by Code section 6103. 


The average time and expenses required to complete and file this form will vary depending 
on individual circumstances. For estimated averages, see the instructions for your income tax 
return.


If you have suggestions for making this form simpler, we would be happy to hear from you. 
See the instructions for your income tax return.
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They have all been told to go in there to fill out paperwork for this year so you should see them all
this week sometime.

Wade and Brian can you make sure that they all remember to get in there this week to do this
paperwork?

Thanks.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, March 03, 2014 5:04 PM
To: Greg Gordon
Cc: Chandler Goodwin
Subject: Rehire Information
 
Can you check with the new rehires on a couple of items:
 
DONALD HALVO:

·         Needs updated W-4 (last one we have is from 2008)
·         Updated Policy & Procedure Statement signed
·         Needs to provide updated documents for Employment Eligibility Verification

o    Driver’s License AND Social Security card  OR
o    Passport

 
JORDAN ANDERSON:

·         Updated W-4
 
DUSTIN BLANCHARD:

·         Updated Driver’s License for Employment Verification (one on file is now expired)
·         He updated his W-4 in 2013, but if he wants changes to his exemptions he should do a new

one

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3705/7146 - Release Date: 03/03/14

http://www.facebook.com/cedarhillsutah
http://www.avg.com/


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Reserve Vista Room
Date: Monday, March 31, 2014 9:47:20 AM
Attachments: image001.png

image003.png
image007.png
image009.png

Meeting will be at regular time, 7:00pm.
 
Thanks,
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, March 31, 2014 9:46 AM
To: Gretchen Gordon
Cc: Chandler Goodwin; David Bunker
Subject: RE: Reserve Vista Room
 
Yes it is open, what time and I’ll put it on the calendar?
 
 

mailto:GGordon@cedarhills.org
http://www.facebook.com/cedarhillsutah
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Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
                                     (801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, March 31, 2014 9:43 AM
To: Greg Gordon
Cc: Chandler Goodwin; David Bunker
Subject: Reserve Vista Room
 

Is the Vista Room available on April 8th?  The Planning Commission is going to hold a special meeting
that night.  Please let me know.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
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communication in error and immediately delete the document. Thank you.
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3722/7276 - Release Date: 03/31/14
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Reserve Vista Room
Date: Monday, March 31, 2014 9:56:34 AM
Attachments: image001.png

image002.png
image005.png
image007.png

Half should be plenty.  THANKS
 

From: Greg Gordon 
Sent: Monday, March 31, 2014 9:49 AM
To: Gretchen Gordon
Subject: RE: Reserve Vista Room
 
I’ve added it to the West Side of the room, I’m assuming they will not need the East side?
 
 

Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
                                     (801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, March 31, 2014 9:47 AM
To: Greg Gordon
Subject: RE: Reserve Vista Room
 
Meeting will be at regular time, 7:00pm.
 
Thanks,
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

mailto:GGordon@cedarhills.org
mailto:ggordon@cedarhills.org
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www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, March 31, 2014 9:46 AM
To: Gretchen Gordon
Cc: Chandler Goodwin; David Bunker
Subject: RE: Reserve Vista Room
 
Yes it is open, what time and I’ll put it on the calendar?
 
 

Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
                                     (801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 

http://www.facebook.com/cedarhillsutah
mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


Sent: Monday, March 31, 2014 9:43 AM
To: Greg Gordon
Cc: Chandler Goodwin; David Bunker
Subject: Reserve Vista Room
 

Is the Vista Room available on April 8th?  The Planning Commission is going to hold a special meeting
that night.  Please let me know.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3722/7276 - Release Date: 03/31/14

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3722/7276 - Release Date: 03/31/14
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: RFTO
Date: Thursday, January 23, 2014 11:11:16 AM
Attachments: image001.png

image004.png

This has been put on the Shared Calendar.
 

From: Greg Gordon 
Sent: Thursday, January 23, 2014 11:09 AM
To: Gretchen Gordon
Subject: RFTO
 
Approved
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3681/7026 - Release Date: 01/22/14
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Sammy"s Menu
Date: Wednesday, February 05, 2014 11:30:15 AM
Attachments: image001.png

image004.png

Thanks.  I only had an old menu.
 

From: Greg Gordon 
Sent: Wednesday, February 05, 2014 11:30 AM
To: Gretchen Gordon
Subject: Sammy's Menu
 
I just scanned their menu in so you can have it.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3684/7058 - Release Date: 02/03/14
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From: Wade Doyle
To: David Bunker
Subject: RE: Sammy"s Trade Out
Date: Friday, July 18, 2014 6:04:00 AM
Attachments: image001.png

image004.png

I will just have Dax cut a check back to Sammy’s for the $175.  We use about 22,000 scorecards a
season.
 

From: David Bunker 
Sent: Thursday, July 17, 2014 5:59 PM
To: Wade Doyle; Greg Gordon
Subject: RE: Sammy's Trade Out
 
Why wouldn’t we just pay Sammys for the lunches we purchased?  This would be offset by the
tournament revenue, so there is not any negative there that I can see.
 
I could be missing some important piece of the puzzle in regards to the tournament, so let me know
if there were other issues with how the food was provided for the other players?
 
On a side note, how many score cards do we use per season?
 
David
 

From: Wade Doyle 
Sent: Thursday, July 17, 2014 4:44 PM
To: Greg Gordon
Cc: David Bunker
Subject: RE: Sammy's Trade Out
 
FYI there is no agreement.  I simply had to be proactive on the spot for 24 players on Mondays
tournament that did not get lunch.  I talked to Joseph and laid out a few options on of which was to
put his logo on my new score cards with phone number for call in orders.  To be cost efficient we
would not need to pay him the $175, it costs us nothing to put his logo on the card and if we help
increase his business while he is here the city would also benefit on his rent check.  I did talk to
Joseph today and he did want to put his logo on 5000 of our new cards for the trade out if it is ok
with David and yourself in accordance with City policy.  Please let me know.
 
Thanks
 
Wade
 

From: Greg Gordon 
Sent: Thursday, July 17, 2014 12:26 PM
To: Wade Doyle
Cc: David Bunker
Subject: Sammy's Trade Out
 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=WADE DOYLE
mailto:DBunker@cedarhills.org
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Wade,
 
Can you please send me over an agreement that you apparently have with Joseph at Sammy’s with
regards to the golf tournament food trade from Monday’s tournament?  I was informed today that
you had him make 24 burgers and fries on Monday for the tournament and so I talked to Joseph
about it today and he said you had an agreement worked out with him where “you” were going to
do some advertising for him on the scorecards in exchange for the food in lieu of a payment.  Since
there is “an agreement” in place we need to get a copy of that for the City’s records so I can get it to
Colleen.   I’m not even sure what agreement he is referring to and I was personally never informed
about this ever happening from you or anyone involved.  You need to make sure that anytime there
is an agreement worked out like this that we have the signed documentation and that it gets
approved/communicated before it even happens by myself and David. 
 

Please email it to myself and David by tomorrow afternoon, July 18th.   Thanks.
 
 

Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
                                     (801) 785-9668 ext. 601
 

                           
 

mailto:ggordon@cedarhills.org
https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802


From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Scanned Document
Date: Tuesday, February 04, 2014 10:02:42 AM

The lady from Costco.  There are also some checks in your box.  I'll bring them over.

-----Original Message-----
From: Greg Gordon
Sent: Tuesday, February 04, 2014 9:38 AM
To: Gretchen Gordon
Subject: RE: Scanned Document

They have booked the Vista Room on Sunday for their after Christmas party and requested to have this
filled out for their records.  What business card did Nicole bring in??

Greg Gordon
Community Services Director

City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601

                          

-----Original Message-----
From: Gretchen Gordon
Sent: Tuesday, February 04, 2014 9:33 AM
To: Greg Gordon
Subject: FW: Scanned Document

This is for Costco, as requested.  Charl isn't sure why they are even requesting this, but here it is.  I will
put the business card and info that Nicole brought over in your box.

-----Original Message-----
From: Dax Fossum
Sent: Tuesday, February 04, 2014 9:40 AM
To: Gretchen Gordon
Subject: Scanned Document

Please open the attached document.  It was scanned and sent to you using a Xerox multifunction
device.

Attachment File Type: pdf

multifunction device Location: machine location not set
Device Name: XRX_0000AAFA0576  

-----
No virus found in this message.
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From: Wade Doyle
To: Gretchen Gordon; Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey Maag; Jeremy
Hardy; Kaity Whittaker; Katherine Murdoch; Laurie Anderson; Laurie Petersen; Macord Johnson; Mike Carson;
Nicole Allen; Scott McMahon; TJ Aston; Travis Austin; Zach Fossum

Subject: RE: Staff Christmas Party - THURSDAY
Date: Tuesday, December 18, 2012 2:44:15 PM
Attachments: image001.png

Just wanted to wish everyone a happy Tuesday!!!!!!
 

From: Gretchen Gordon 
Sent: Monday, December 17, 2012 3:15 PM
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl
Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey Maag; Jeremy
Hardy; Kaity Whittaker; Katherine Murdoch; Laurie Anderson; Laurie Petersen; Macord Johnson; Mike
Carson; Nicole Allen; Scott McMahon; TJ Aston; Travis Austin; Wade Doyle; Zach Fossum
Subject: Staff Christmas Party - THURSDAY
 
We are going to add a tradition to our Staff Party by having everyone wear their ugliest Christmas
sweater, vest, tie, etc.  There will be a price for the most festive participant!
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Wade Doyle; Greg Gordon
Subject: RE: Staff Golf
Date: Thursday, September 26, 2013 2:50:15 PM
Attachments: image001.png

It looks like we will hold the staff golfing on October 9th.  Wade – What time would be best for
getting out onto the course?
 

From: Wade Doyle 
Sent: Tuesday, September 24, 2013 2:33 PM
To: Gretchen Gordon
Subject: RE: Staff Golf
 

Gretchen any of the Wednesdays after the 2nd and before the 30th will work for the golf course
 
 

From: Gretchen Gordon 
Sent: Tuesday, September 24, 2013 11:02 AM
To: Wade Doyle; Greg Gordon
Subject: Staff Golf
 
Wade – I was reviewing with David the possibility of having another staff golf outing, similar to what
we did last year.  Could you look at the Wednesdays in October and see what would work best for
the course?
 

Greg – It looks like there is an event on Wednesday, Oct 2nd, so we wouldn’t want to conflict with
that.  We would likely go back to the Vista Room to eat some lunch afterward.
 
Let  me know what would work best for you and I will begin planning with David.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Staff Golf
Date: Tuesday, September 24, 2013 2:43:04 PM
Attachments: image003.png
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Great – I’ll talk to David and pinpoint and date and let you know.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Wade Doyle 
Sent: Tuesday, September 24, 2013 2:33 PM
To: Gretchen Gordon
Subject: RE: Staff Golf
 

Gretchen any of the Wednesdays after the 2nd and before the 30th will work for the golf course
 
 

From: Gretchen Gordon 
Sent: Tuesday, September 24, 2013 11:02 AM
To: Wade Doyle; Greg Gordon
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Subject: Staff Golf
 
Wade – I was reviewing with David the possibility of having another staff golf outing, similar to what
we did last year.  Could you look at the Wednesdays in October and see what would work best for
the course?
 

Greg – It looks like there is an event on Wednesday, Oct 2nd, so we wouldn’t want to conflict with
that.  We would likely go back to the Vista Room to eat some lunch afterward.
 
Let  me know what would work best for you and I will begin planning with David.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Staff Golf
Date: Monday, September 30, 2013 3:46:04 PM
Attachments: image003.png
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Wade – Are you good for us to do our staff golf outing on Wednesday, October 9th?  David just
wants to do 3 holes again because of time and then we will be having lunch right after.  We were
hoping to start about 10:00am – what holes will you have us play?  Can you do some of the same
fun activities that we did last time? 
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Wade Doyle 
Sent: Tuesday, September 24, 2013 2:33 PM
To: Gretchen Gordon
Subject: RE: Staff Golf
 

Gretchen any of the Wednesdays after the 2nd and before the 30th will work for the golf course
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From: Gretchen Gordon 
Sent: Tuesday, September 24, 2013 11:02 AM
To: Wade Doyle; Greg Gordon
Subject: Staff Golf
 
Wade – I was reviewing with David the possibility of having another staff golf outing, similar to what
we did last year.  Could you look at the Wednesdays in October and see what would work best for
the course?
 

Greg – It looks like there is an event on Wednesday, Oct 2nd, so we wouldn’t want to conflict with
that.  We would likely go back to the Vista Room to eat some lunch afterward.
 
Let  me know what would work best for you and I will begin planning with David.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Staff Training
Date: Tuesday, February 04, 2014 1:57:00 PM
Attachments: image001.png
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So we will meet on the east side?
 

From: Greg Gordon 
Sent: Tuesday, February 04, 2014 1:54 PM
To: Gretchen Gordon; Natalie Scott
Subject: RE: Staff Training
 
Absolutely, I talked to Natalie about it and that would work great.   We do have another group that
meets up here on Wednesdays at the same time, but we can have them meet on the other side and
shut the divider.  You had mentioned Sammy’s doing the food also so we could just keep that side
door open going into there for staff to come and go.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Tuesday, February 04, 2014 1:47 PM
To: Natalie Scott
Cc: Greg Gordon
Subject: Staff Training
 
We are wanting to have a staff training on Wednesday, February 12th from 11-1.  Can we reserve
part of the Vista Room?  I glanced at the calendar and didn’t see anything scheduled.
 
Please let me know if that will work out.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Surge Protector Issue
Date: Thursday, October 03, 2013 2:32:24 PM

David reviewed the spreadsheet and was wondering why we paid Travis Williams directly, instead of
through Toro?
 

From: Greg Gordon 
Sent: Thursday, October 03, 2013 2:07 PM
To: Gretchen Gordon
Subject: Re: Surge Protector Issue
 
I have a spreadsheet that I created, check with Dax I emailed it to him yesterday and he has all the
invoices I gave him yesterday also.

Sent from my iPhone

On Oct 3, 2013, at 2:05 PM, "Gretchen Gordon" <gordon@cedarhills.org> wrote:

Do you have other documentation about this incident?  I think that since we received
money due to the claim, that I will create a file for the documentation.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general
publication. The information contained in this email may not be the most current and is subject to change
by legislative action, plan review, and/or engineering standards and requirements. If you need to rely on
this information, you should contact the City of Cedar Hills, by coming into city offices and requesting a
copy of the information through a GRAMA request form. This email information shall not be considered as
legally binding on the City of Cedar Hills. If necessary, you should seek independent legal counsel or
opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or
private or may be covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are
not the intended recipient or agent thereof, you are hereby notified you have received this document in
error and you are legally prohibited from retaining, using, copying, distributing or otherwise disclose this
information. Please reply to the sender that you have received this communication in error and immediately
delete the document. Thank you.
 
 
 

From: Greg Gordon 
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Sent: Thursday, October 03, 2013 1:39 PM
To: Gretchen Gordon
Subject: Fwd: Surge Protector Issue
 
Since I left can you have somebody (David) print this out, execute this, and send this to
thus gentleman so we can get a check cut for the surge issues at the golf course?
 
Then if there's anything I need to do when I get back next week I can do it.

Sent from my iPhone

Begin forwarded message:

From: Dave Diedrich < >
Date: October 3, 2013 at 1:35:47 PM MDT
To: Greg Gordon <GGordon@cedarhills.org>
Subject: RE: Surge Protector Issue

Greg;
 
See attached simple release. Please have it executed and email me a
copy. I will order the check from that. When you receive check, just drop
the original in regular mail to the undersigned. When you email me the
signed release, please send me specific mailing instructions for the
check.
 
Thank you!!
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6718 - Release Date: 10/02/13
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From: Gretchen Gordon
To: Greg Gordon; Brian Cloud; Wade Doyle
Subject: RE: Things
Date: Wednesday, August 07, 2013 11:46:07 AM
Attachments: image001.png
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Brian – Can you take a picture of the desk and send it to me?  I will add it to the surplus auction so
we can get it out of your place.  If you can send me some dimensions, that will also be helpful so we
can find out if people are interested.
 
One way or another, we can get it moved out of there.
 
Gretchen
 

From: Greg Gordon 
Sent: Wednesday, August 07, 2013 11:43 AM
To: Gretchen Gordon; Brian Cloud; Wade Doyle
Subject: RE: Things
 
You can surplus it, if you need it there call Brian to have them take it over to
the building or wherever you want it.  Wade said it doesn’t work for his office
configuration and I know Brian wants to get rid of it.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 
From: Gretchen Gordon 
Sent: Wednesday, August 07, 2013 11:22 AM
To: Brian Cloud; Wade Doyle
Cc: Greg Gordon
Subject: FW: Things
 
Did you guys determine if someone can use this desk or should I add it to the surplus auction?  If
nobody can use it in an office, let me know today, if possible so I can add it to the items for the
auction that is starting tomorrow.
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Thanks,
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, July 22, 2013 3:30 PM
To: Gretchen Gordon
Subject: RE: Things
 
I’m not sure, he mentioned Wade may want it for his office so we could take the old square
table out of there.  I’ll have to check with them for sure tomorrow.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

http://www.facebook.com/cedarhillsutah
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From: Gretchen Gordon 
Sent: Monday, July 22, 2013 3:27 PM
To: Greg Gordon
Subject: RE: Things
 
Did Brian ever figure out what to do with the desk?  Is it usable by somebody?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Friday, July 12, 2013 10:29 AM
To: Gretchen Gordon
Subject: Things
 
I tried to call but you were out so I’ll just send you an email:
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http://www.facebook.com/cedarhillsutah


 
1.      Can we push the window cleaning off until next Thursday after 12:00 since there is bad

weather forecast on and off tomorrow?
2.      Brian has a desk at his office that he needs to get rid of (it’s a corner desk).  Do you

want it to surplus or have him just get rid of it? 
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Time Off Wade
Date: Monday, December 23, 2013 4:00:46 PM
Attachments: image001.png
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I put this on the Shared Calendar.
 

From: Greg Gordon 
Sent: Monday, December 23, 2013 3:55 PM
To: Gretchen Gordon
Subject: Time Off Wade
 
Here’s a request form for Wade to go hunting in January to add to the calendar.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Trailer
Date: Tuesday, October 22, 2013 11:16:31 AM
Attachments: image001.png

image002.png
image006.png

He is going to come Wednesday afternoon to purchase the trailer.  David is planning to come to
move the trailer today into a stall so that it will be easier for the guy to haul away when it is sold.  If
you come by the office, could you bring any sets of keys that you have?
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Tuesday, October 22, 2013 11:11 AM
To: Gretchen Gordon
Subject: Trailer
 
Any word on if the guy is going to buy the trailer? 
 
 

mailto:GGordon@cedarhills.org
http://www.facebook.com/cedarhillsutah





.

CEDARHILLS





o>

CEDARHILLS






Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Upcoming Christmas Parties/Activities & Sick Leave Payout - RESPONSE REQUIRED BY DECEMBER 9TH
Date: Wednesday, December 04, 2013 5:06:41 PM
Attachments: image001.png
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I will mark those down.
 

From: Greg Gordon 
Sent: Wednesday, December 04, 2013 4:06 PM
To: Gretchen Gordon
Subject: RE: Upcoming Christmas Parties/Activities & Sick Leave Payout - RESPONSE REQUIRED BY
DECEMBER 9TH
 
How about Darden and PF Changs I guess?
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Wednesday, December 04, 2013 3:25 PM
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler
Goodwin; Charl Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey
Maag; Jennifer Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay
Monson; Mike Carson; Natalie Scott; Nicole Allen; TJ Aston; Travis Austin; Wade Doyle
Subject: Upcoming Christmas Parties/Activities & Sick Leave Payout - RESPONSE REQUIRED BY
DECEMBER 9TH
 

Department Heads – Please make sure that all of your employees see this
information!

 
UPCOMING EVENTS:
 

·         City Christmas Party:      The City Christmas party will be held on Tuesday, December 10th @
6:00pm at the Recreation Center.  Casual Dress

th
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·         Staff Bowling Party:        Wednesday, December 11  @ Jack & Jill Lanes – Lehi  We will need
to check in at the bowling alley between 11:30-11:45am and are scheduled in the VIP room
to bowl at noon.  We will play 2 games and have pizza, salad, breadsticks, and beverages
provided.

·         Staff Christmas Party:    The staff party will be on Friday, December 20th (this is a date
change) at 11:00am - Lunch will be provided.  There are 2 activities(optional) that you may
also participate in:

o     2nd Annual Ugly Sweater Contest – Bragging rights and a killer trophy for the winner!
o    Gift Exchange – We are going to add a little variety to our format this year.  You are

welcome to participate by bringing a $20 gift or by bringing a $10-20 gift plus a
white elephant gift.  (Again, participation is optional)

 

GIFT CARDS:
Typically, the City has generously provided gift cards to the employees at the Staff Christmas Party. 
Due to IRS requirements, if you receive a gift card, you will be taxed on the dollar amount of the
card.  We are trying to collect requests from employees to ensure that if you choose to receive a gift
card and are taxed on it, that it is for a vendor that you would prefer. 

PLEASE RESPOND BY MONDAY, DECEMBER 9TH ON YOUR 2 PREFERRED GIFT CARDS FROM THIS
LIST (This way we can make sure that you receive the card that suits you best!)
If you prefer to receive gift cards from only 1 vendor from the list, you may do that as well.  i.e. If I
was given the choice to receive 2 gift cards, I could select 1 from Amazon.com and 1 from Best Buy
or I could just receive 2 from Amazon.com.  Let me know if you have questions.

·         Amazon.com
·         Best Buy
·         Cabela’s
·         Chili’s
·         Darden (Good at Red Lobster, Olive Garden, Longhorn Steakhouse)
·         iTunes
·         Kohl’s
·         Macy’s
·         PF Chang’s
·         Home Depot

 

SICK LEAVE:
Each December, employees have the opportunity to select 3 options regarding their accrued sick
time.  Please refer to the attached memo from the Finance Department on those options.  If you
would like to receive the 25% payout or transfer to vacation, you MUST e-mail or deliver a

written request to Chandler no later than December 10th.    If no change is requested by that date,
your unused sick leave will remain with your accumulated leave for sick-leave use.  If you have a
questions about how much eligible sick leave you have, please contact Charl.
 
 
Gretchen Gordon



Executive Assistant/Human Resources
801-785-9668 x102
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and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3657/6889 - Release Date: 12/03/13

http://www.facebook.com/cedarhillsutah
http://www.avg.com/


From: Gretchen Gordon
To: Greg Gordon
Cc: Mike Carson
Subject: RE: Updated Athletics Guide
Date: Monday, January 06, 2014 9:55:25 AM
Attachments: image001.png
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Do you have the dates for their City celebrations?  I can add those 2 dates on and add the logos.
 

From: Greg Gordon 
Sent: Monday, January 06, 2014 9:54 AM
To: Gretchen Gordon
Cc: Mike Carson
Subject: RE: Updated Athletics Guide
 
I’m good with that, however I think we need to put the Alpine and Highland logo on there still as
they are partnering with us, unless we want to do a different one that will be shared amongst us. 
Maybe we can do one in Highland with their Fling and YCC activities and take ours off and the same
with Alpine??
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, January 06, 2014 9:48 AM
To: Greg Gordon
Cc: Mike Carson
Subject: Updated Athletics Guide
 
Greg – I did an updated, one-page Athletics Guide that is consistent with what was put in the
newsletter.  Is it ok to have Mike add this to the website, in place of the past guide?  Also, Mike only
e-mails the newsletter to about 12 people – most of whom are not residents, so we won’t need to
send out anything.
 
Should we also make copies to put in our brochure stand at the City Office?  Maybe you could also
put them in the brochure stand at the Rec Center?  I saved this under Community
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Services/Recreation where the others are saved.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Updated Athletics Guide
Date: Monday, January 06, 2014 10:49:38 AM
Attachments: image001.png
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I think what I will do it put all 3 logos on them, just as “partnering” but keep them as our specific
dates.  I will see how to format it to be specific for Highland and Alpine without making it too
complicated.
 

From: Greg Gordon 
Sent: Monday, January 06, 2014 10:41 AM
To: Gretchen Gordon
Subject: RE: Updated Athletics Guide
 

Highland has their City Fling from July 26th-August 2nd.   Also they have their Easter Egg hunt on

April 19th so you can take that off as well as all YCC activities for them.  Maybe let’s create one for
us, Highland, and Alpine and we can update it as we need to with any changes each year?

I’m still waiting to hear back from Marla in Alpine.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Monday, January 06, 2014 9:48 AM
To: Greg Gordon
Cc: Mike Carson
Subject: Updated Athletics Guide
 
Greg – I did an updated, one-page Athletics Guide that is consistent with what was put in the
newsletter.  Is it ok to have Mike add this to the website, in place of the past guide?  Also, Mike only
e-mails the newsletter to about 12 people – most of whom are not residents, so we won’t need to
send out anything.
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Should we also make copies to put in our brochure stand at the City Office?  Maybe you could also
put them in the brochure stand at the Rec Center?  I saved this under Community
Services/Recreation where the others are saved.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Mike Carson; Greg Gordon
Subject: RE: Updated Athletics/Events Guide
Date: Wednesday, January 08, 2014 1:55:57 PM
Attachments: Athletics Events Guide Full Page.pdf

image002.png
image006.png
image007.png

Mike – Here is a full page guide for the Cedar Hills’ website.  I just made it specific to Cedar Hills.  I
have created a guide for Alpine City and Highland City individually with their City Celebrations, etc.
on them.
 
Greg – The Highland and Alpine Guides are on the server N:\Community Services\Recreation
Athletics Events Guide Full Page (One labeled for Alpine and one for Highland)  Check with each city
about other events that they would like on their, YCC, etc.  Let me know if I need to make more
changes.  FYI – The Easter Egg Hunt is on the Cedar Hills’ guide, so let me know what is decided on
that and I can add it.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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PROGRAM  DIVISION  REGISTRATION  DATES 


S  P  R I  N G 
LP Youth Baseball  Ages 4 thru 15  Jan 1—Mar 1  April thru  Early June 


Soccer  Grades K thru 2  Fall enrollees only  April 12 thru May 24 


Tot Soccer  Ages 3 & 4  March 1 unƟl filled  April 23 thru May 28 


S  U M M E R 
Lacrosse  Grades 3 thru 8  March 21 thru May 15  June 13 thru Aug 1 


Tee Ball  Ages 4 & 5  March 28 unƟl filled  June 4 thru June 27 


Golf Clinics  Ages 8+  May 1 unƟl filled  During July 


Family FesƟval  All ages  None Required  June 23 thru June 28 


Family  FesƟval 5K  All ages  Online  June 21 (tentaƟve) 


YCC Retreat  YCC Members  None Required   To be announced 


YCC Car Wash  All ages  None Required  To be announced 


Athlet ics  &  
Events  Guide 2014 


Full program details: 


www.cedarhills.org/recreaƟon/youth‐sports 


F A L L  
Soccer  Grades K thru 2  May 1unƟl filled  Aug 12 thru Sept 27 


Flag Football  Grades 2 thru 9  June 1 thru July 15  Sept 10 thru Oct 15 


Tot Soccer  Ages 4 & 5  June 23 unƟl filled  Aug 26 thru Sept 30 


Pumpkin Walk  All ages  None Required  October 27 


W I N T E R 
Princess Day  Ages 3 thru 12  October 1  November 8 


YCC Santa’s Workshop  All ages  None Required  December 


Santa @ Cedar Hills  All ages  None Required  To be announced 


Ski Bus  Ages 8+  Oct 1 thru Dec 28  January (3 Saturdays) 


Jr. Jazz  Grades 3 thru 8  Oct 1 thru Dec 2  Early Jan thru March 


Lego League  Grades 2 thru 6  April 29 unƟl filled  July thru Dec 
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From: Mike Carson 
Sent: Monday, January 06, 2014 12:20 PM
To: Greg Gordon
Cc: Gretchen Gordon
Subject: RE: Updated Athletics/Events Guide
 
I’ll put this on the website when I get the re-format from Gretchen.
 
Thanks,
 

Mike Carson
Front Desk
City of Cedar Hills
10246 N Canyon Road
Cedar Hills UT 84062
801-785-9668 ext. 100
Fax: 801-796-3543
frontdesk@cedarhills.org

DISCLAIMER

The information contained in this  email is intended for the sole use of  the addressee and is not for general publication. The information
contained in this  email may not be the most current and is subject to change by legislative action, plan review, and/or engineering
standards and requirements. If you need to rely on this  information, you should contact the City of  Cedar Hills,  by coming into city offices
and requesting a copy of  the information through a GRAMA request form. This email information shall  not be considered as legally
binding on the City of  Cedar Hills.  If necessary, you should seek independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

From: Greg Gordon 
Sent: Tuesday, December 31, 2013 4:54 PM
To: Mike Carson
Subject: Updated Athletics/Events Guide
 
Here is the updated guide to attach to the Rec. Programs page also.

Thank you Mike.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

mailto:frontdesk@cedarhills.org
mailto:ggordon@cedarhills.org


                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2012.0.2247 / Virus Database: 3658/6463 - Release Date: 12/31/13

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3658/6976 - Release Date: 01/04/14

https://www.facebook.com/pages/Cedar-Hills-Recreation/104736843034802
http://www.avg.com/
http://www.avg.com/


From: Gretchen Gordon
To: Wade Doyle
Subject: RE: Updated Lists & Directories
Date: Tuesday, December 17, 2013 3:23:30 PM
Attachments: image003.png

image005.png

Thanks for letting me know – I have corrected it.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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communication in error and immediately delete the document. Thank you.
 
 
 

From: Wade Doyle 
Sent: Tuesday, December 17, 2013 12:34 PM
To: Gretchen Gordon
Subject: RE: Updated Lists & Directories
 
On the staff directory with B Days it is ok but on the staff photo lists it is wrong
 

From: Gretchen Gordon 
Sent: Monday, December 16, 2013 4:05 PM
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler
Goodwin; Charl Louw; Colleen Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey
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Maag; Jennifer Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay
Monson; Mike Carson; Natalie Scott; Nicole Allen; TJ Aston; Travis Austin; Wade Doyle
Subject: Updated Lists & Directories
 
Here are updated photo directories and extension/birthday lists for our City staff.  Please let me
know if corrections are needed.
 

Just a reminder that Friday, December 20th is our Staff Lunch and gift exchange.   Lunch at 11:00am,
Ugly Sweater Contest, and Gift Exchange to follow.  (Participation is optional.  This is just a time to
have fun and enjoy each other’s company – no pressure!)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Updated Org Chart
Date: Thursday, October 03, 2013 4:58:57 PM
Attachments: Org Chart 10-2-13.pdf
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Here is the updated organizational chart.  Once Chandler finishes editing the new staff pictures, I
will be e-mailing out a new org chart, phone list, and picture directory to everyone.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Greg Gordon 
Sent: Thursday, September 26, 2013 1:20 PM
To: Gretchen Gordon
Subject: RE: Updated Org Chart
 
Let’s call Becky the Events Coordinator, instead of Assistant Events Manager and we honestly don’t
need to put Heather and Alex if you don’t want to.  That isn’t a big deal.
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McKay Monson
08/26/13


Natalie Scott
08/26/13


Becky Galloway
09/11/13


EVENTS ASST.
COORDINATOR
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Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Thursday, September 26, 2013 1:16 PM
To: Greg Gordon
Subject: RE: Updated Org Chart
 
Right now Alex is not on the org chart, but I’ll for sure update Natalie and Becky.
 

From: Greg Gordon 
Sent: Thursday, September 26, 2013 1:15 PM
To: Gretchen Gordon
Subject: Updated Org Chart
 
When you update the org chart can you add Natalie and change her position to Events Manager and
not Recreation & Events Manager?  Also add Becky on there as her assistant Events Manager and
then Heather and Alex currently are the events hostess’
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: RE: Updated Phone List
Date: Thursday, January 16, 2014 9:57:28 AM
Attachments: image001.png

Just kidding – PLEASE DELETE THE LAST 2 DOCUMENTS.  Neither was correct!  Here are the correct
lists – SORRY.
 
 
 

From: Gretchen Gordon 
Sent: Thursday, January 16, 2014 9:42 AM
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler
Goodwin; Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee
Howard; Greg Gordon; Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson;
Laurie Petersen; McKay Monson (mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org);
Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle
Subject: Updated Phone List
 
Here are updated lists for the Mayor, Council, and committees.  There is also an updated Staff List. 
Please be aware that much of this information is protected information and should not be
distributed to the public - this is for internal use.
 
If you see errors that need to be corrected, please let me know.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
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Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;
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From: Gretchen Gordon 
Sent: Thursday, January 16, 2014 9:42 AM
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Howard; Greg Gordon; Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson;
Laurie Petersen; McKay Monson (mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org);
Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle
Subject: Updated Phone List
 
Here are updated lists for the Mayor, Council, and committees.  There is also an updated Staff List. 
Please be aware that much of this information is protected information and should not be
distributed to the public - this is for internal use.
 
If you see errors that need to be corrected, please let me know.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
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Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Usage Request Applications
Date: Monday, February 03, 2014 8:25:16 AM
Attachments: Rec Center Non Profit Usage Application.pdf

Recreation Center Usage Application.pdf
image003.png
image005.png
image008.png
image011.png
image012.png

Looked like I didn’t send the latest one – I saved it on the server, but I didn’t include the right one in
the e-mail.  So, you may be crazy, but not in this situation!!
 
Here are the updated forms – They are saved under Community Services/Forms
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, February 03, 2014 8:20 AM
To: Gretchen Gordon; Natalie Scott
Subject: RE: Usage Request Applications
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      CITY OF CEDAR HILLS  
 


RECREATION CENTER USAGE REQUEST 
FOR NON-PROFIT AND PUBLIC ENTITIES 


This application must be filled out completely and submitted to the City prior to approval for usage.  
events@cedarhills.org  801-785-9668 x300    


APPLICANT INFORMATION 


Today’s Date:   


Name of Applicant:    


Phone Number:  E-mail:  


Requesting Organization:  


EVENT INFORMATION 
TYPE OF EVENT  


 


 


EVENT DETAIL 


Event Date:  Event Hours: Start Time:  End Time:  


Total Attendance:  


Facility Requested: 
 
 
 


Conference Room:  Main-floor conference room, 12’ conference table with seating for 10, additional seating available (maximum 
capacity: 18), 60” HDTV Monitor, small refrigerator, microwave oven, counter with bar sink) 
Studio-Lower Level:  1,300 square foot studio, sprung hardwood floor, floor-to-ceiling mirrored wall (Maximum capacity: 23 occupants) No 
food is allowed in this area.  


Multi-Purpose Room-Lower Level: 1,726 square foot, carpeted room (Maximum Capacity: 115 with tables, chairs; 157 with chairs only) No 
food is allowed in this area. 


 


EVENT RULES AND REGULATIONS 
• Usage during the hours of 9:00am – 5:00pm (Monday – Friday, excluding Holidays) will be allowed without fee, based on availability.  A 
fee of $30.00/hour will be collected, at the time of application submittal, for usage between the hours of 5:00 – 9:00pm (Monday – Friday, 
excluding Holidays) Two rooms may be rented for $50.00/hour.  If the event exceeds the specified time, additional time must be paid for 
in full-hour increments, based on availability. 
• Applicant, or designee, is responsible for ensuring that the facility is free of litter, garbage, or debris generated during their usage.   A 
cleaning fee of $50.00/hour may be assessed if the facility is not left in good condition. 
• Applicant/Requesting Organization is responsible for any damage or vandalism of the facility or furnishings during use.  Commercial 
entities must provide a Certificate of Liability Insurance, with a minimum General Liability limit of $1,000,000 for bodily injury and property 
damage, naming the City of Cedar Hills as additional insured. 
• Moving of tables, chairs, or other furnishings may only be done if approved by a City representative prior to the event, or by the City’s 
on-site representative during the event. 


• You must receive approval for your event before you advertise your event.  
 
To the extent permitted by law, _____________________________________ agrees to defend, indemnify and hold harmless the City of 
Cedar Hills, its officers, directors, agents, and employees from and against any and all claims, suits, liens, judgments, damages, losses 
and expenses including reasonable legal fees and costs arising in whole or in part and in any manner from acts, omissions, breach or 
default. 
 
 
_____________________________________________________________________  _____________________________ 
Signature of Applicant/Representative from Organization   Date 
 







 
 
FOR OFFICE USE ONLY: 
 
 
 
Fee Collected:   


 
Date of Payment: 


 
Method of Payment: 


 
Event Approved By: 
 


 
Date of Approval: 


 
Inspection Prior to Event: 
(Completed by) 


 
Inspection Following Event: 
(Completed by) 


 


NOTES: 


 
 








CITY OF CEDAR HILLS  
 
 


RECREATION CENTER USAGE REQUEST 
 


 
This application must be filled out completely and submitted to the City prior to approval for usage. 


events@cedarhills.org 801-785-9668 x300 
 


APPLICANT INFORMATION 
 


Today’s Date: 
 


Name of Applicant: 


 


Phone Number: E-mail: 


 


Requesting Organization: 


EVENT INFORMATION 
TYPE OF EVENT 


 


 


EVENT DETAIL 


Event Date:   Event Hours: Start Time:   End Time:  


Total Attendance:  


 
Facility Requested: 


   


Conference Room: Main-floor conference room, 12’ conference table with seating for 10, additional seating available, 60” HDTV Monitor, 
small refrigerator, microwave oven, counter with bar sink. (Maximum Capacity: 18 occupants) 
Studio-Lower Level: 1,300 square foot studio, sprung hardwood floor, floor-to-ceiling mirrored wall (Maximum Capacity: 23 occupants) No 
food is allowed in this area. 


Multi-Purpose Room-Lower Level: 1,726 square foot, carpeted room (Maximum Capacity: 115 with tables, chairs; 157 with chairs only) No 
food is allowed in this area. 


 
EVENT RULES AND REGULATIONS 


 


• A fee of $30.00/hour will be collected, at the time of application submittal, for usage between the hours of 9:00am – 9:00pm (Monday – 
Friday, excluding Holidays) Two rooms may be rented for $50.00/hour. If the event exceeds the specified time, additional time must be 
paid for in full-hour increments, based on availability. 
• Applicant, or designee, is responsible for ensuring that the facility is free of litter, garbage, or debris generated during their usage.  A 
cleaning fee of $50.00/hour may be assessed if the facility is not left in good condition. 
• Applicant/Requesting Organization is responsible for any damage or vandalism of the facility or furnishings during use. Commercial 
entities must provide a Certificate of Liability Insurance, with a minimum General Liability of $1,000,000 for bodily injury and property 
damage, naming the City of Cedar Hills as additional insured. 
• Moving of tables, chairs, or other furnishings may only be done if approved by a City representative prior to the event, or by the City’s 
on-site representative during the event. 


• You must receive approval for your event before you advertise your event. 
 


To the extent permitted by law,   agrees to defend, indemnify and hold harmless the City of 
Cedar Hills, its officers, directors, agents, and employees from and against any and all claims, suits, liens, judgments, damages, losses 
and expenses including reasonable legal fees and costs arising in whole or in part and in any manner from acts, omissions, breach or 
default. 


 


 
 


Signature of Applicant/Representative from Organization Date 







FOR OFFICE USE ONLY: 
 
 
 


Fee Collected: 
 


Date of Payment: Method of Payment: 


 
Event Approved By: Date of Approval: 


 
Inspection Prior to Event: 
(Completed by) 


 
Inspection Following Event: 
(Completed by) 


 


NOTES: 
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I might be crazy, but I don’t see anywhere on this form where it says they need to supply us with a
$1,000,000 insurance certificate.  Am I blind and missing something by chance?
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

From: Gretchen Gordon 
Sent: Friday, January 31, 2014 9:02 AM
To: Natalie Scott
Cc: Greg Gordon
Subject: FW: Usage Request Applications
 
Natalie – I spoke with Brian at Olympus Insurance and he wanted us to add a line to the forms.  (See
Below) I have added it to both of the existing forms and updated the .pdf forms as well.  We already
had a line stating that Commercial Entities had to provide their own Certificate of Insurance, but this
makes it more specific as to the minimum amount required.  This is something that you need to
collect from anybody, other than an individual who is renting the room.  Not sure if we have
collected this in the past, but we really should to ensure that we are covered.
 
Let me know if you have any other questions.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Brian Child [mailto:brianc@olyins.com] 
Sent: Thursday, January 30, 2014 9:15 AM
To: Gretchen Gordon
Subject: RE: Usage Request Applications
 
Gretchen:
 
This is a good form.  If space permits, I might consider amending the insurance requirements to say
‘Commercial entities must provide a Certificate of Liability Insurance, with a minimum General
Liability limit of $1,000,000 for bodily injury and property damage, naming the City of Cedar Hills as
additional insured.’
 
Please do not hesitate to contact me if any questions should arise or if I may be of assistance.
 
Best regards,
 

 
BRIAN D. CHILd, CIC
AccOUNT EXecUTIVe

brianc@olyins.com
801-486-1146
 

From: Gretchen Gordon [mailto:gordon@cedarhills.org] 
Sent: Wednesday, January 29, 2014 5:02 PM
To: Brian Child
Subject: Usage Request Applications
 
Brian – I thought that I had run the verbiage that we used on this form by you.  Now, I can’t seem to
find my e-mails to back that up.  (Maybe I’m losing my mind!)  Anyway, do you feel that the
standard waiver language at the bottom would protect the City?  I realize that we can be sued by
anybody, anytime….basically.  The reason that this came up is because we have a high school

mailto:[mailto:brianc@olyins.com]
mailto:taylorc@olyins.com
mailto:gordon@cedarhills.org


lacrosse group that is renting one of the basement rooms for their conditioning class.  If a
participant was injured, would the high school be responsible or would the City?  This is not a city-
sponsored activity, simply someone renting the room.
 
Could you pass along your thoughts on this?
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 

 

 

          

Toll Free: 877-759-9935
Fax: 801-485-6943
www.olyins.com

220 East Morris Ave., Suite 340
PO Box 65608
Salt Lake City, Utah  84165

This communication, together with any attachments hereto or links contained herein, is
intended for the sole use of the intended recipient(s) and may contain information that
is  confidential or legally protected.  It may not be copied, transmitted, or otherwise
distributed to anyone outside the organization of the intended recipient.  If you have
received this communication in error, please notify the sender immediately by return e-
mail  message and delete the original and all  copies of the communication, along with any
attachments or links herein, from your system.  Additionally,  coverage may not be bound
via electronic message.

 

Expertise.  Innovation.  Stability.
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Vacation Request Form
Date: Monday, October 14, 2013 3:10:16 PM
Attachments: image004.png

image006.png
image007.png

This has been put on the Shared Calendar.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Monday, October 14, 2013 2:49 PM
To: Gretchen Gordon
Subject: Vacation Request Form
 
Here’s a form for Nicole for a trip to Disneyland with her family in November.
 
 
Greg Gordon
Recreation Director
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City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6747 - Release Date: 10/13/13
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Vacation Request Form
Date: Friday, March 14, 2014 12:55:10 PM
Attachments: image001.png

image004.png

I have put this on the Shared Calendar.
 

From: Greg Gordon 
Sent: Friday, March 14, 2014 12:50 PM
To: Gretchen Gordon
Subject: Vacation Request Form
 
Approved.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3722/7196 - Release Date: 03/14/14
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Vacation Request Form
Date: Tuesday, November 05, 2013 1:21:04 PM
Attachments: image001.png

image004.png

I put this on the calendar, but the office is already closed on 11-29-13 for Thanksgiving.  I’m

assuming she will just need ½ half off on Christmas Eve and then all day on Dec 26th?
 

From: Greg Gordon 
Sent: Tuesday, November 05, 2013 12:50 PM
To: Gretchen Gordon
Subject: Vacation Request Form
 
Please put these on the calendar for Laurie Anderson’s requests.

Thanks.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3426 / Virus Database: 3222/6809 - Release Date: 11/04/13
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Vacation Request Form
Date: Friday, October 18, 2013 9:32:19 AM
Attachments: image004.png

image006.png
image007.png

Your request has been approved.  I will put this on the Shared Calendar.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Greg Gordon 
Sent: Thursday, October 17, 2013 5:06 PM
To: David Bunker
Cc: Gretchen Gordon
Subject: Vacation Request Form
 
David,
 
Please see my attached request form for our little cruise and my Dad’s sealing in Orlando in
February.

mailto:GGordon@cedarhills.org
http://www.facebook.com/cedarhillsutah
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Thank you.
 
 
Greg Gordon
Recreation Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6760 - Release Date: 10/17/13

mailto:ggordon@cedarhills.org
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From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Vacation Request Form
Date: Monday, February 03, 2014 4:58:12 PM
Attachments: image001.png

image004.png

This has been put on the Shared Calendar.
 

From: Greg Gordon 
Sent: Monday, February 03, 2014 3:29 PM
To: Gretchen Gordon
Subject: Vacation Request Form
 
Approved.
 
 
Greg Gordon
Community Services Director
 
City of Cedar Hills
ggordon@cedarhills.org
(801) 785-9668 ext. 601
 

                           
 

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3462 / Virus Database: 3684/7053 - Release Date: 02/02/14
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From: Gretchen Gordon
To: Wade Doyle
Subject: RE: W4
Date: Monday, March 10, 2014 8:19:01 AM
Attachments: fw4.pdf

image001.png

Sorry – I was gone early on Friday.  Here is the W-4 and you could just e-mail it to him or have him
fill it out next time he is in.
 
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 
 
 

From: Wade Doyle 
Sent: Friday, March 07, 2014 3:45 PM
To: Gretchen Gordon
Subject: W4
 
Is there any way you can email me a copy of a W4 so Jordan Anderson and come and fill it out
tomorrow.  Please and thank you

No virus found in this message.
Checked by AVG - www.avg.com

mailto:wdoyle@cedarhills.org
http://www.facebook.com/cedarhillsutah
http://www.avg.com/



Form W-4 (2014)
Purpose. Complete Form W-4 so that your employer 
can withhold the correct federal income tax from your 
pay. Consider completing a new Form W-4 each year 
and when your personal or financial situation changes.
Exemption from withholding. If you are exempt, 
complete only lines 1, 2, 3, 4, and 7 and sign the form 
to validate it. Your exemption for 2014 expires 
February 17, 2015. See Pub. 505, Tax Withholding 
and Estimated Tax.
Note. If another person can claim you as a dependent 
on his or her tax return, you cannot claim exemption 
from withholding if your income exceeds $1,000 and 
includes more than $350 of unearned income (for 
example, interest and dividends).


Exceptions. An employee may be able to claim 
exemption from withholding even if the employee is a 
dependent, if the employee:
• Is age 65 or older,


• Is blind, or


• Will claim adjustments to income; tax credits; or 
itemized deductions, on his or her tax return.


The exceptions do not apply to supplemental wages 
greater than $1,000,000.
Basic instructions. If you are not exempt, complete 
the Personal Allowances Worksheet below. The 
worksheets on page 2 further adjust your 
withholding allowances based on itemized 
deductions, certain credits, adjustments to income, 
or two-earners/multiple jobs situations. 
Complete all worksheets that apply. However, you 
may claim fewer (or zero) allowances. For regular 
wages, withholding must be based on allowances 
you claimed and may not be a flat amount or 
percentage of wages.
Head of household. Generally, you can claim head 
of household filing status on your tax return only if 
you are unmarried and pay more than 50% of the 
costs of keeping up a home for yourself and your 
dependent(s) or other qualifying individuals. See 
Pub. 501, Exemptions, Standard Deduction, and 
Filing Information, for information.
Tax credits. You can take projected tax credits into account 
in figuring your allowable number of withholding allowances. 
Credits for child or dependent care expenses and the child 
tax credit may be claimed using the Personal Allowances 
Worksheet below. See Pub. 505 for information on 
converting your other credits into withholding allowances.


Nonwage income. If you have a large amount of 
nonwage income, such as interest or dividends, 
consider making estimated tax payments using Form 
1040-ES, Estimated Tax for Individuals. Otherwise, you 
may owe additional tax. If you have pension or annuity 
iincome, see Pub. 505 to find out if you should adjust 
your withholding on Form W-4 or W-4P.
Two earners or multiple jobs. If you have a 
working spouse or more than one job, figure the 
total number of allowances you are entitled to claim 
on all jobs using worksheets from only one Form 
W-4. Your withholding usually will be most accurate 
when all allowances are claimed on the Form W-4 
for the highest paying job and zero allowances are 
claimed on the others. See Pub. 505 for details.
Nonresident alien. If you are a nonresident alien, 
see Notice 1392, Supplemental Form W-4 
Instructions for Nonresident Aliens, before 
completing this form.
Check your withholding. After your Form W-4 takes 
effect, use Pub. 505 to see how the amount you are 
having withheld compares to your projected total tax 
for 2014. See Pub. 505, especially if your earnings 
exceed $130,000 (Single) or $180,000 (Married).
Future developments. Information about any future 
developments affecting Form W-4 (such as legislation 
enacted after we release it) will be posted at www.irs.gov/w4.


Personal Allowances Worksheet (Keep for your records.)
A Enter “1” for yourself if no one else can claim you as a dependent . . . . . . . . . . . . . . . . . . A


B Enter “1” if: { • You are single and have only one job; or
• You are married, have only one job, and your spouse does not work; or                                   . . .
• Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.


} B


C Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or more 
than one job. (Entering “-0-” may help you avoid having too little tax withheld.) . . . . . . . . . . . . . . C


D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return . . . . . . . . D
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above) . . E
F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit . . . F


(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.) 
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.


• If your total income will be less than $65,000 ($95,000 if married), enter “2” for each eligible child; then less “1” if you                      
have three to six eligible children or less “2” if you have seven or more eligible children. 
• If your total income will be between $65,000 and $84,000 ($95,000 and $119,000 if married), enter “1” for each eligible child . . . G


H Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.)  ▶ H


For accuracy, 
complete all 
worksheets 
that apply. {


• If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions 
    and Adjustments Worksheet on page 2.  
• If you are single and have more than one job or are married and you and your spouse both work and the combined 
earnings from all jobs exceed $50,000 ($20,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to 
avoid having too little tax withheld.
• If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.


Separate here and give Form W-4 to your employer. Keep the top part for your records.


Form   W-4
Department of the Treasury  
Internal Revenue Service 


Employee's Withholding Allowance Certificate
▶  Whether you are entitled to claim a certain number of allowances or exemption from withholding is 


subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. 


OMB No. 1545-0074


2014
1        Your first name and middle initial Last name


Home address (number and street or rural route)


City or town, state, and ZIP code


2     Your social security number


3 Single Married Married, but withhold at higher Single rate.


Note.  If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.


4 If your last name differs from that shown on your social security card, 


check here. You must call 1-800-772-1213 for a replacement card.  ▶


5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6 Additional amount, if any, you want withheld from each paycheck . . . . . . . . . . . . . . 6 $


7 I claim exemption from withholding for 2014, and I certify that I meet both of the following conditions for exemption.
• Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and
• This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.
If you meet both conditions, write “Exempt” here . . . . . . . . . . . . . . .   ▶ 7


Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledge and belief, it is true, correct, and complete.


Employee’s signature  
(This form is not valid unless you sign it.)  ▶ Date ▶


8        Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) 9  Office code (optional) 10     Employer identification number (EIN)


For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 10220Q Form W-4 (2014) 







Form W-4 (2014) Page 2 
Deductions and Adjustments Worksheet


Note. Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.
1 Enter an estimate of your 2014 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state 


and local taxes, medical expenses in excess of 10% (7.5% if either you or your spouse was born before January 2, 1950) of your 
income, and miscellaneous deductions. For 2014, you may have to reduce your itemized deductions if your income is over $305,050 
and you are married filing jointly or are a qualifying widow(er); $279,650 if you are head of household; $254,200 if you are single and not 
head of household or a qualifying widow(er); or $152,525 if you are married filing separately. See Pub. 505 for details . . . . 1 $


2 Enter: { $12,400 if married filing jointly or qualifying widow(er)
$9,100 if head of household                                               . . . . . . . . . . .
$6,200 if single or married filing separately


} 2 $


3 Subtract line 2 from line 1. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 3 $
4 Enter an estimate of your 2014 adjustments to income and any additional standard deduction (see Pub. 505) 4 $
5 Add lines 3 and 4 and enter the total. (Include any amount for credits from the Converting Credits to 


Withholding Allowances for 2014 Form W-4 worksheet in Pub. 505.) . . . . . . . . . . . . 5 $
6 Enter an estimate of your 2014 nonwage income (such as dividends or interest) . . . . . . . . 6 $
7 Subtract line 6 from line 5. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 7 $
8 Divide the amount on line 7 by $3,950 and enter the result here. Drop any fraction . . . . . . . 8
9 Enter the number from the Personal Allowances Worksheet, line H, page 1 . . . . . . . . . 9


10 Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet, 
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10


Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)
Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if 


you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more 
than “3” . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2


3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter 
“-0-”) and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . . . . . . . . . 3


Note. If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to     
figure the additional withholding amount necessary to avoid a year-end tax bill.


4 Enter the number from line 2 of this worksheet . . . . . . . . . . 4
5 Enter the number from line 1 of this worksheet . . . . . . . . . . 5
6 Subtract line 5 from line 4 . . . . . . . . . . . . . . . . . . . . . . . . . 6
7 Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here . . . . 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . 8 $
9 Divide line 8 by the number of pay periods remaining in 2014. For example, divide by 25 if you are paid every two 


weeks and you complete this form on a date in January when there are 25 pay periods remaining in 2014. Enter 
the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck 9 $


Table 1
Married Filing Jointly


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $6,000  0
6,001  -    13,000  1


13,001  -    24,000 2
24,001  -    26,000 3
26,001  -    33,000 4
33,001  -    43,000  5
43,001  -    49,000  6
49,001  -    60,000  7
60,001  -    75,000  8
75,001  -    80,000  9
80,001  -  100,000  10


100,001  -  115,000  11
115,001  -  130,000  12
130,001  -  140,000  13
140,001  -  150,000  14
150,001 and over 15


All Others


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $6,000 0
6,001  -    16,000  1


16,001  -    25,000  2
25,001  -    34,000  3
34,001  -    43,000 4
43,001  -    70,000  5
70,001  -    85,000  6
85,001  -  110,000  7


110,001  -  125,000  8
125,001  -  140,000  9
140,001 and over 10


Table 2
Married Filing Jointly


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -   $74,000 $590
74,001  -   130,000 990


130,001  -   200,000 1,110
200,001  -   355,000 1,300
355,001  -   400,000 1,380
400,001  and over 1,560


All Others


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -   $37,000 $590
37,001  -     80,000 990
80,001  -   175,000 1,110


175,001  -   385,000 1,300
385,001 and over 1,560


Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this 
form to carry out the Internal Revenue laws of the United States. Internal Revenue Code 
sections 3402(f)(2) and 6109 and their regulations require you to provide this information; your 
employer uses it to determine your federal income tax withholding. Failure to provide a 
properly completed form will result in your being treated as a single person who claims no 
withholding allowances; providing fraudulent information may subject you to penalties. Routine 
uses of this information include giving it to the Department of Justice for civil and criminal 
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and possessions 
for use in administering their tax laws; and to the Department of Health and Human Services 
for use in the National Directory of New Hires. We may also disclose this information to other 
countries under a tax treaty, to federal and state agencies to enforce federal nontax criminal 
laws, or to federal law enforcement and intelligence agencies to combat terrorism.


You are not required to provide the information requested on a form that is subject to the 
Paperwork Reduction Act unless the form displays a valid OMB control number. Books or 
records relating to a form or its instructions must be retained as long as their contents may 
become material in the administration of any Internal Revenue law. Generally, tax returns and 
return information are confidential, as required by Code section 6103. 


The average time and expenses required to complete and file this form will vary depending 
on individual circumstances. For estimated averages, see the instructions for your income tax 
return.


If you have suggestions for making this form simpler, we would be happy to hear from you. 
See the instructions for your income tax return.
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Version: 2013.0.3462 / Virus Database: 3722/7164 - Release Date: 03/07/14



From: Gretchen Gordon
To: Greg Gordon
Subject: RE: Windows
Date: Friday, October 04, 2013 2:12:36 PM

Inside and outside?
 

From: Greg Gordon 
Sent: Friday, October 04, 2013 2:12 PM
To: Gretchen Gordon
Subject: Fwd: Windows
 
Can you check with Natalie on this but my personal opinion is they need to re-do them all.  It's  not
just the top windows.

Sent from my iPhone

Begin forwarded message:

From: Aaron Thomas < >
Date: October 4, 2013 at 11:09:02 AM MDT
To: <gordon@cedarhill.org>, <ggordon@cedarhills.org>
Subject: Windows

Hello Greg and Gretchen.
 
The windows at the club house it’s just the inside high windows that need to be
cleaned better still correct?   I’ve been in contact  with some window company to get
this taken care of.  And just want to make sure were all on the same page.

No virus found in this message.
Checked by AVG - www.avg.com
Version: 2013.0.3408 / Virus Database: 3222/6721 - Release Date: 10/03/13
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mailto:gordon@cedarhill.org
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From: Gretchen Gordon
To: Greg Gordon
Cc: Chandler Goodwin
Subject: Rehire Information
Date: Monday, March 03, 2014 5:04:07 PM
Attachments: image002.png

Can you check with the new rehires on a couple of items:
 
DONALD HALVO:

·         Needs updated W-4 (last one we have is from 2008)
·         Updated Policy & Procedure Statement signed
·         Needs to provide updated documents for Employment Eligibility Verification

o    Driver’s License AND Social Security card  OR
o    Passport

 
JORDAN ANDERSON:

·         Updated W-4
 
DUSTIN BLANCHARD:

·         Updated Driver’s License for Employment Verification (one on file is now expired)
·         He updated his W-4 in 2013, but if he wants changes to his exemptions he should do a new

one

 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be

mailto:ggordon@cedarhills.org
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Chandler Goodwin
http://www.facebook.com/cedarhillsutah
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covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Reminder about Staff Training
Date: Wednesday, October 09, 2013 8:11:44 AM
Attachments: image001.png

I forgot to send out an e-mail reminder yesterday, but today is our staff training.  Meet in the Vista
Room – West side at 10:00am.  Please make sure you are dressed for our outside activity.  We will
have lunch following the activity.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Reminder about Staff Training
Date: Wednesday, October 09, 2013 8:11:44 AM
Attachments: image001.png

I forgot to send out an e-mail reminder yesterday, but today is our staff training.  Meet in the Vista
Room – West side at 10:00am.  Please make sure you are dressed for our outside activity.  We will
have lunch following the activity.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: REMINDER: Staff Training
Date: Tuesday, May 14, 2013 3:23:00 PM
Attachments: image001.png

Just a quick reminder that we will be having Staff Training on Wednesday at 11:00am.  We will be
meeting in the downstairs conference room – lunch provided.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Cc: Chandler Goodwin; David Bunker
Subject: Reserve Vista Room
Date: Monday, March 31, 2014 9:42:50 AM
Attachments: image001.png

Is the Vista Room available on April 8th?  The Planning Commission is going to hold a special meeting
that night.  Please let me know.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Sammy"s Winter Hours
Date: Tuesday, September 17, 2013 10:25:44 AM
Attachments: image004.png

Effective today, September 17th, Sammy’s hours will be as follows:
 
Monday – Thursday:      10:00am – 9:00pm
Friday – Saturday:            8:00am – 10:00pm
Sunday:                                8:00am – 4:00pm (On slow days, they may close at 2:00pm)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: Santa
Date: Wednesday, November 06, 2013 11:17:30 AM
Attachments: image001.png

Do you know if anybody has lined up a “Santa” for the December 9th event?  I am updating the
slides for the monitor and Colleen asked.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: bfreeman@lonepeakfire.com; sliddiard@afcity.net; Charl Louw; Chandler Goodwin; Jeff Maag; Greg Gordon;

David Bunker
Subject: Schedule for New Council Orientation
Date: Thursday, December 12, 2013 4:22:55 PM
Attachments: image001.png

8:00 – 8:15am        Breakfast and Welcome
 
Staff Introductions and Presentations:
8:15 – 8:45              Chief Brad Freeman – Lone Peak Fire Department
8:45 – 9:30              Charl Louw – Payroll/Finance Department
9:30 - 10:15             Lt. Sam Liddiard - American Fork Police Department
10:15 – 10:30         Break
10:30 – 11:15         Jeff Maag – Public Works/Building
11:15 – 12:00         Greg Gordon – Recreation Department
12:00 – 1:00            Lunch
1:00 – 1:45              Chandler Goodwin – Planning/ Zoning/Recorder
1:45 – 2:45              David Bunker – Administration/HR
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
 



From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Jenny
Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: September Staff Training
Date: Thursday, September 05, 2013 4:39:44 PM
Attachments: image001.png

We will be holding our monthly staff training on Tuesday, September 10th at 10:45am.  I will send a
reminder out on Monday to finalize the location and menu. 
 
Please pass this along to those who many not have easy e-mail access.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Subject: Sports Officials
Date: Thursday, November 07, 2013 11:07:31 AM
Attachments: image001.png

Greg – I still have Personnel Action Notices for Sawyer Young and Gabe Rennert who never came in
to do paperwork.  I’m assuming that they were not used for officiating and I can destroy these
forms?
 
Please let me know.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Wade Doyle; Greg Gordon
Subject: Staff Golf
Date: Tuesday, September 24, 2013 11:02:04 AM
Attachments: image001.png

Wade – I was reviewing with David the possibility of having another staff golf outing, similar to what
we did last year.  Could you look at the Wednesdays in October and see what would work best for
the course?
 

Greg – It looks like there is an event on Wednesday, Oct 2nd, so we wouldn’t want to conflict with
that.  We would likely go back to the Vista Room to eat some lunch afterward.
 
Let  me know what would work best for you and I will begin planning with David.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Staff Input Requested
Date: Monday, January 06, 2014 9:15:25 AM
Attachments: image004.png

In an effort to improve customer service and patronage at Sammy’s Grill at the Cedar Hills
Recreation Center, we would like to gather your HONEST feedback.   Please email your comments,
suggestions, concerns, etc. back to me.  I will compile all of the feedback and David will submit it
ANONOYMOUSLY to their management, so please feel free to express your feedback openly.
 
Additionally, please provide what discourages you from eating at Sammy’s?  What would encourage
you to eat at Sammy’s?
 

PLEASE PROVIDE FEEDBACK BEFORE FRIDAY, JANUARY 10TH.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Staff Input Requested
Date: Monday, January 06, 2014 9:15:25 AM
Attachments: image004.png

In an effort to improve customer service and patronage at Sammy’s Grill at the Cedar Hills
Recreation Center, we would like to gather your HONEST feedback.   Please email your comments,
suggestions, concerns, etc. back to me.  I will compile all of the feedback and David will submit it
ANONOYMOUSLY to their management, so please feel free to express your feedback openly.
 
Additionally, please provide what discourages you from eating at Sammy’s?  What would encourage
you to eat at Sammy’s?
 

PLEASE PROVIDE FEEDBACK BEFORE FRIDAY, JANUARY 10TH.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: STAFF SERVICE PROJECT
Start: Wednesday, November 27, 2013 11:00:00 AM
End: Wednesday, November 27, 2013 1:30:00 PM
Location: FOOD AND CARE COALITION

We will take a staff picture, deliver canned food and purchased items, tour the Food and Care Coalition, and have lunch.

Please wear your “Great Service We Can Handle It” shirt
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff Maag; Kaity
Lavaja; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Nicole Allen; Scott McMahon; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle; Zach Fossum

Subject: Staff Training
Start: Wednesday, May 15, 2013 11:00:00 AM
End: Wednesday, May 15, 2013 12:30:00 PM
Location: City Office Building

We will be doing our annual Team Building Activity – Lunch will be provided
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen

Mulvey; David Bunker; Dax Fossum; Dee Howard; Greg Gordon; Jeffrey Maag; Jennifer Peay; Katherine
Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson; Nicole Allen; TJ Aston; Travis Austin;
Wade Doyle

Subject: Staff Training
Start: Wednesday, August 21, 2013 10:00:00 AM
End: Wednesday, August 21, 2013 12:00:00 PM
Location: Recreation Center - Vista room

We are starting staff training at 10:00am because we will be covering a number of items:

Discussion of Social Security contributions
Motor Vehicle policies and reports
Surplus Auction

Lunch will be provided
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From: Gretchen Gordon
To: Jeff Maag; Greg Gordon
Subject: Stratus Evaluation
Date: Friday, November 08, 2013 8:19:27 AM
Attachments:

image001.png

This is the feedback that I gave to Stratus regarding our cleaning services.  They didn’t ask for a lot
of detail, so most of this is information that has been relayed to Daniel.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin; Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon; Jeff

Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson (mcarson@cedarhills.org); Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade Doyle; Zach
Fossum

Subject: Surplus Auction
Date: Monday, August 05, 2013 3:47:46 PM
Attachments: image002.png

We have a number of surplus items that the City will be disposing of.  To make the process easy, we will be holding an on-line, internal auction.  This will allow employees to
bid on items and not have to be present for a sale.  I will be posting descriptions and pictures of the items that are available.  If you require further detail, or want to see the
items in person, please contact me.  (Most of the items are in the secure storage area and will require a key to access)
 

The internal auction will run from Thursday, August 8th until noon on Wednesday, August 14th  so make sure to get registered this week. If you are interested in

participating, you will need to register through Public Surplus, who hosts our auctions.  Auction items must be paid for and picked up no later than Friday, August 16th. This is
just open to employees. 
 
Also, on Friday, August 9th, we will have a number of FREE items that are available on a first-come, first-served basis.  (This includes some kitchen items, holiday decorations,
etc.)  You may come to the City Office, Training Room/Lunch Room, any time after 8:00am that day to see what is available.  You must take the items at that time.
 
(Registration information below)
*************************************************************************************************************************************
Below you will find the link for internal users:

http://www.publicsurplus.com/sms/cedarhills,ut/register/internal 

Reg Code: MIST 76 CRY 70
(must be entered all caps with spaces) 
*************************************************************************************************************************************
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
 

 

www.facebook.com/cedarhillsutah
 
DISCLAIMER
 
The information contained in this email is intended for the sole use of the addressee and is not for general publication. The information contained in this email may not be the most current and is subject to change
by legislative action, plan review, and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of Cedar Hills, by coming into city offices and requesting a copy
of the information through a GRAMA request form. This email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek independent legal counsel or opinions on
these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not
the intended recipient or agent thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining, using, copying, distributing or otherwise disclose this
information. Please reply to the sender that you have received this communication in error and immediately delete the document. Thank you.
 

mailto:AParks@cedarhills.org
mailto:bshuman@cedarhills.org
mailto:BCloud@cedarhills.org
mailto:BHaskell@cedarhills.org
mailto:CScott@cedarhills.org
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Chandler Goodwin
mailto:clouw@cedarhills.org
mailto:cmulvey@cedarhills.org
mailto:dbunker@cedarhills.org
mailto:dfossum@cedarhills.org
mailto:dhoward@cedarhills.org
mailto:ggordon@cedarhills.org
mailto:jmaag@cedarhills.org
mailto:jmaag@cedarhills.org
mailto:jpeay@cedarhills.org
mailto:kmurdoch@cedarhills.org
mailto:ljasper@cedarhills.org
mailto:landerson@cedarhills.org
mailto:lpetersen@cedarhills.org
mailto:mcarson@cedarhills.org
mailto:nallen@cedarhills.org
mailto:TJAston@cedarhills.org
mailto:taustin@cedarhills.org
mailto:wdoyle@cedarhills.org
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Zach Fossum
mailto:/o=First Organization/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=Zach Fossum
http://www.publicsurplus.com/sms/cedarhills,ut/register/internal
http://www.facebook.com/cedarhillsutah

.

CEDARHILLS






From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Surplus Trailer for Sale
Date: Thursday, September 26, 2013 10:26:27 AM
Attachments: Trailer for Sale 2013.pdf
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The City is currently selling a 24’ enclosed trailer.  We are opening this up to City staff before placing
a public ad.  If you are interested in purchasing this trailer, please contact me.  (See attached
information sheet)  First come, first served.  The minimum bid is $5,000.  We will place a public ad if
the trailer is not sold by October 7, 2013.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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2004 Charmac 24-foot V-Nose Trailer 


Bumper pull trailer with ramps on the front and rear; Detached 
wheel chocks for hauling versatility; Rhino-lined interior; 


Interior lighting; Easy-pull side door for personal entrance; 
gas door and storage cabinet on board 


MINIMUM OFFER:  $5,000 


www.cedarhills.org 
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Time Card Submissions
Date: Tuesday, March 18, 2014 3:38:12 PM
Attachments: image001.png

PLEASE make sure that all timecards are submitted to Chandler before noon on Monday, March

24th.  Chandler will be out of town Tuesday – Thursday so payroll needs to be processed on
Monday.
 
Thanks for your cooperation.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Time Card Submissions
Date: Tuesday, March 18, 2014 3:38:12 PM
Attachments: image001.png

PLEASE make sure that all timecards are submitted to Chandler before noon on Monday, March

24th.  Chandler will be out of town Tuesday – Thursday so payroll needs to be processed on
Monday.
 
Thanks for your cooperation.
 
Gretchen Gordon, CMC
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Upcoming Christmas Parties/Activities & Sick Leave Payout - RESPONSE REQUIRED BY DECEMBER 9TH
Date: Wednesday, December 04, 2013 3:25:24 PM
Attachments: sick leave memo 2013.pdf

image004.png

Department Heads – Please make sure that all of your employees see this
information!

 
UPCOMING EVENTS:
 

·         City Christmas Party:      The City Christmas party will be held on Tuesday, December 10th @
6:00pm at the Recreation Center.  Casual Dress

·         Staff Bowling Party:        Wednesday, December 11th @ Jack & Jill Lanes – Lehi  We will need
to check in at the bowling alley between 11:30-11:45am and are scheduled in the VIP room
to bowl at noon.  We will play 2 games and have pizza, salad, breadsticks, and beverages
provided.

·         Staff Christmas Party:    The staff party will be on Friday, December 20th (this is a date
change) at 11:00am - Lunch will be provided.  There are 2 activities(optional) that you may
also participate in:

o     2nd Annual Ugly Sweater Contest – Bragging rights and a killer trophy for the winner!
o    Gift Exchange – We are going to add a little variety to our format this year.  You are

welcome to participate by bringing a $20 gift or by bringing a $10-20 gift plus a
white elephant gift.  (Again, participation is optional)

 

GIFT CARDS:
Typically, the City has generously provided gift cards to the employees at the Staff Christmas Party. 
Due to IRS requirements, if you receive a gift card, you will be taxed on the dollar amount of the
card.  We are trying to collect requests from employees to ensure that if you choose to receive a gift
card and are taxed on it, that it is for a vendor that you would prefer. 

PLEASE RESPOND BY MONDAY, DECEMBER 9TH ON YOUR 2 PREFERRED GIFT CARDS FROM THIS
LIST (This way we can make sure that you receive the card that suits you best!)
If you prefer to receive gift cards from only 1 vendor from the list, you may do that as well.  i.e. If I
was given the choice to receive 2 gift cards, I could select 1 from Amazon.com and 1 from Best Buy
or I could just receive 2 from Amazon.com.  Let me know if you have questions.

·         Amazon.com
·         Best Buy
·         Cabela’s
·         Chili’s
·         Darden (Good at Red Lobster, Olive Garden, Longhorn Steakhouse)
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Memo 
To:  City Staff    


From:  Finance 


Date:  December 4, 2013 


Re:  Sick Leave  


Each December, employees have the opportunity to select one of 
the following three options regarding their accrued sick time: 
 


1. No Change: Have the total amount of earned, but unused sick 
leave accumulated for sick-leave use. 


2. 25 Percent Payout: Be reimbursed for 25 percent of the immediate 
past year’s earned but unused sick leave hours, with the balance 
accumulated for sick leave use.  Payment will be made during 
the third week of December. 


3. 25 Percent Transferred to Vacation: Have 25 percent of the 
immediate past year’s earned but unused sick leave hours 
transferred into the employee’s vacation available 
account. 


If you would like to take advantage of options two or three, then 
please send an email to cgoodwin@cedarhills.org, or deliver a 
written request ASAP. 






.

CEDARHILLS






·         iTunes
·         Kohl’s
·         Macy’s
·         PF Chang’s
·         Home Depot

 

SICK LEAVE:
Each December, employees have the opportunity to select 3 options regarding their accrued sick
time.  Please refer to the attached memo from the Finance Department on those options.  If you
would like to receive the 25% payout or transfer to vacation, you MUST e-mail or deliver a

written request to Chandler no later than December 10th.    If no change is requested by that date,
your unused sick leave will remain with your accumulated leave for sick-leave use.  If you have a
questions about how much eligible sick leave you have, please contact Charl.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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The information contained in this email is intended for the sole use of the addressee and is not for general publication. The
information contained in this email may not be the most current and is subject to change by legislative action, plan review,
and/or engineering standards and requirements. If you need to rely on this information, you should contact the City of
Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Upcoming Christmas Parties/Activities & Sick Leave Payout - RESPONSE REQUIRED BY DECEMBER 9TH
Date: Wednesday, December 04, 2013 3:25:24 PM
Attachments: sick leave memo 2013.pdf
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Department Heads – Please make sure that all of your employees see this
information!

 
UPCOMING EVENTS:
 

·         City Christmas Party:      The City Christmas party will be held on Tuesday, December 10th @
6:00pm at the Recreation Center.  Casual Dress

·         Staff Bowling Party:        Wednesday, December 11th @ Jack & Jill Lanes – Lehi  We will need
to check in at the bowling alley between 11:30-11:45am and are scheduled in the VIP room
to bowl at noon.  We will play 2 games and have pizza, salad, breadsticks, and beverages
provided.

·         Staff Christmas Party:    The staff party will be on Friday, December 20th (this is a date
change) at 11:00am - Lunch will be provided.  There are 2 activities(optional) that you may
also participate in:

o     2nd Annual Ugly Sweater Contest – Bragging rights and a killer trophy for the winner!
o    Gift Exchange – We are going to add a little variety to our format this year.  You are

welcome to participate by bringing a $20 gift or by bringing a $10-20 gift plus a
white elephant gift.  (Again, participation is optional)

 

GIFT CARDS:
Typically, the City has generously provided gift cards to the employees at the Staff Christmas Party. 
Due to IRS requirements, if you receive a gift card, you will be taxed on the dollar amount of the
card.  We are trying to collect requests from employees to ensure that if you choose to receive a gift
card and are taxed on it, that it is for a vendor that you would prefer. 

PLEASE RESPOND BY MONDAY, DECEMBER 9TH ON YOUR 2 PREFERRED GIFT CARDS FROM THIS
LIST (This way we can make sure that you receive the card that suits you best!)
If you prefer to receive gift cards from only 1 vendor from the list, you may do that as well.  i.e. If I
was given the choice to receive 2 gift cards, I could select 1 from Amazon.com and 1 from Best Buy
or I could just receive 2 from Amazon.com.  Let me know if you have questions.

·         Amazon.com
·         Best Buy
·         Cabela’s
·         Chili’s
·         Darden (Good at Red Lobster, Olive Garden, Longhorn Steakhouse)
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Memo 
To:  City Staff    


From:  Finance 


Date:  December 4, 2013 


Re:  Sick Leave  


Each December, employees have the opportunity to select one of 
the following three options regarding their accrued sick time: 
 


1. No Change: Have the total amount of earned, but unused sick 
leave accumulated for sick-leave use. 


2. 25 Percent Payout: Be reimbursed for 25 percent of the immediate 
past year’s earned but unused sick leave hours, with the balance 
accumulated for sick leave use.  Payment will be made during 
the third week of December. 


3. 25 Percent Transferred to Vacation: Have 25 percent of the 
immediate past year’s earned but unused sick leave hours 
transferred into the employee’s vacation available 
account. 


If you would like to take advantage of options two or three, then 
please send an email to cgoodwin@cedarhills.org, or deliver a 
written request ASAP. 
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·         iTunes
·         Kohl’s
·         Macy’s
·         PF Chang’s
·         Home Depot

 

SICK LEAVE:
Each December, employees have the opportunity to select 3 options regarding their accrued sick
time.  Please refer to the attached memo from the Finance Department on those options.  If you
would like to receive the 25% payout or transfer to vacation, you MUST e-mail or deliver a

written request to Chandler no later than December 10th.    If no change is requested by that date,
your unused sick leave will remain with your accumulated leave for sick-leave use.  If you have a
questions about how much eligible sick leave you have, please contact Charl.
 
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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Cedar Hills, by coming into city offices and requesting a copy of the information through a GRAMA request form. This
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Upcoming Staff Activities
Date: Friday, October 04, 2013 10:48:13 AM
Attachments: image002.png

Wednesday, Oct 9th:                     10:00am Golf/Putting Social & Lunch Please bring your clubs or
at least track down a putter to use! (There are a few rental clubs
available at the course, but please try to bring one, if possible)
Weather permitting, we will spend some time having fun on the
course…come dressed to be outside though!  Lunch will be
provided.  Location: Recreation Center

 

Thursday, October 31st:                 11:30am Halloween Pot luck Lunch (Costumes are encouraged) 
Bring a food item to share; chili and soups will be provided.  Please
put your food in the kitchen early so that we can get everything set
up in time for the party. Location:  City Office, Basement Conference
Room

 

Wednesday, Nov 27th:                   9:00am Staff Service Project & Lunch 2nd Annual Staff Service
Project will be to purchase items for the Food and Care Coalition
in Provo; this is a different location from last year.   As this gets
closer, we will coordinate with the Food and Care Coalition about
what their most urgent needs are and purchase accordingly.  Rocky
Mountain Power will be providing a supplemental donation to what
employees contribute this year.  We are excited to have their
support as we try to help others who may be in need.  We will be
wearing our “Great Service – We Can Handle It” t-shirts on that day. 
(If you didn’t receive a shirt last year, we have one on order.  If you
can’t find your shirt, please let me know)

                                                                We are working out the final details of participation “rewards” in the
form of a gift card.  (Due to new IRS regulations, gift cards may be
viewed as taxable income…stay tuned for further information)

 
Looking ahead to December:
 

Tuesday, December 10th               City Christmas Party – Vista Room

Wednesday, December 11th        Staff Bowling

Thursday, December 19th             Staff Lunch & Gift Exchange
 
Gretchen Gordon
Executive Assistant/Human Resources
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; Mike Carson
(mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis Austin (taustin@cedarhills.org); Wade
Doyle

Subject: Upcoming Staff Activities
Date: Friday, October 04, 2013 10:48:13 AM
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Wednesday, Oct 9th:                     10:00am Golf/Putting Social & Lunch Please bring your clubs or
at least track down a putter to use! (There are a few rental clubs
available at the course, but please try to bring one, if possible)
Weather permitting, we will spend some time having fun on the
course…come dressed to be outside though!  Lunch will be
provided.  Location: Recreation Center

 

Thursday, October 31st:                 11:30am Halloween Pot luck Lunch (Costumes are encouraged) 
Bring a food item to share; chili and soups will be provided.  Please
put your food in the kitchen early so that we can get everything set
up in time for the party. Location:  City Office, Basement Conference
Room

 

Wednesday, Nov 27th:                   9:00am Staff Service Project & Lunch 2nd Annual Staff Service
Project will be to purchase items for the Food and Care Coalition
in Provo; this is a different location from last year.   As this gets
closer, we will coordinate with the Food and Care Coalition about
what their most urgent needs are and purchase accordingly.  Rocky
Mountain Power will be providing a supplemental donation to what
employees contribute this year.  We are excited to have their
support as we try to help others who may be in need.  We will be
wearing our “Great Service – We Can Handle It” t-shirts on that day. 
(If you didn’t receive a shirt last year, we have one on order.  If you
can’t find your shirt, please let me know)

                                                                We are working out the final details of participation “rewards” in the
form of a gift card.  (Due to new IRS regulations, gift cards may be
viewed as taxable income…stay tuned for further information)

 
Looking ahead to December:
 

Tuesday, December 10th               City Christmas Party – Vista Room

Wednesday, December 11th        Staff Bowling

Thursday, December 19th             Staff Lunch & Gift Exchange
 
Gretchen Gordon
Executive Assistant/Human Resources
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From: Gretchen Gordon
To: Greg Gordon
Subject: Updated address
Date: Wednesday, December 18, 2013 4:40:23 PM
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The Christmas card for Gary Heaton, ValPak was returned.  Do you have an updated address for him?
 
It was sent to:

 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Greg Gordon
Cc: Mike Carson
Subject: Updated Athletics Guide
Date: Monday, January 06, 2014 9:47:48 AM
Attachments: Athletics Events Guide Full Page.pdf
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Greg – I did an updated, one-page Athletics Guide that is consistent with what was put in the
newsletter.  Is it ok to have Mike add this to the website, in place of the past guide?  Also, Mike only
e-mails the newsletter to about 12 people – most of whom are not residents, so we won’t need to
send out anything.
 
Should we also make copies to put in our brochure stand at the City Office?  Maybe you could also
put them in the brochure stand at the Rec Center?  I saved this under Community
Services/Recreation where the others are saved.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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PROGRAM  DIVISION  REGISTRATION  DATES 


S  P  R I  N G 
LP Youth Baseball  Ages 4 thru 15  Jan 1—Mar 1  April thru  Early June 


Soccer  Grades K thru 2  Fall enrollees only  April 12 thru May 24 


Tot Soccer  Ages 3 & 4  March 1 unƟl filled  April 23 thru May 28 


S  U M M E R 
Lacrosse  Grades 3 thru 8  March 21 thru May 15  June 13 thru Aug 1 


Tee Ball  Ages 4 & 5  March 28 unƟl filled  June 4 thru June 27 


Golf Clinics  Ages 8+  May 1 unƟl filled  During July 


Family FesƟval  All ages  None Required  June 23 thru June 28 


Family  FesƟval 5K  All ages  Online  June 21 (tentaƟve) 


YCC Retreat  YCC Members  None Required   To be announced 


YCC Car Wash  All ages  None Required  To be announced 


Athlet ics  &  
Events  Guide 2014 


Full program details: 


www.cedarhills.org/recreaƟon/youth‐sports 


F A L L  
Soccer  Grades K thru 2  May 1unƟl filled  Aug 12 thru Sept 27 


Flag Football  Grades 2 thru 9  June 1 thru July 15  Sept 10 thru Oct 15 


Tot Soccer  Ages 4 & 5  June 23 unƟl filled  Aug 26 thru Sept 30 


Pumpkin Walk  All ages  None Required  October 27 


W I N T E R 
Princess Day  Ages 3 thru 12  October 1  November 8 


YCC Santa’s Workshop  All ages  None Required  December 


Santa @ Cedar Hills  All ages  None Required  To be announced 


Ski Bus  Ages 8+  Oct 1 thru Dec 28  January (3 Saturdays) 


Jr. Jazz  Grades 3 thru 8  Oct 1 thru Dec 2  Early Jan thru March 


Lego League  Grades 2 thru 6  April 29 unƟl filled  July thru Dec 
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Updated Lists & Directories
Date: Monday, December 16, 2013 4:05:14 PM
Attachments:
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Here are updated photo directories and extension/birthday lists for our City staff.  Please let me
know if corrections are needed.
 

Just a reminder that Friday, December 20th is our Staff Lunch and gift exchange.   Lunch at 11:00am,
Ugly Sweater Contest, and Gift Exchange to follow.  (Participation is optional.  This is just a time to
have fun and enjoy each other’s company – no pressure!)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Updated Lists & Directories
Date: Monday, December 16, 2013 4:05:14 PM
Attachments:

image002.png

Here are updated photo directories and extension/birthday lists for our City staff.  Please let me
know if corrections are needed.
 

Just a reminder that Friday, December 20th is our Staff Lunch and gift exchange.   Lunch at 11:00am,
Ugly Sweater Contest, and Gift Exchange to follow.  (Participation is optional.  This is just a time to
have fun and enjoy each other’s company – no pressure!)
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Updated Phone List
Date: Thursday, January 16, 2014 9:41:35 AM
Attachments:
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Here are updated lists for the Mayor, Council, and committees.  There is also an updated Staff List. 
Please be aware that much of this information is protected information and should not be
distributed to the public - this is for internal use.
 
If you see errors that need to be corrected, please let me know.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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email information shall not be considered as legally binding on the City of Cedar Hills. If necessary, you should seek
independent legal counsel or opinions on these matters.
CONFIDENTIAL: The information contained in this email, and any attachments, is confidential and/or private or may be
covered by the Electronic Communications Privacy Act, 18 U.C.S. 2510-2521. If you are not the intended recipient or agent
thereof, you are hereby notified you have received this document in error and you are legally prohibited from retaining,
using, copying, distributing or otherwise disclose this information. Please reply to the sender that you have received this
communication in error and immediately delete the document. Thank you.
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From: Gretchen Gordon
To: Austin Parks; Becky Galloway; Brenda Shuman; Brian Cloud; Brian Haskell; Chad Scott; Chandler Goodwin;

Charl Louw; Colleen Mulvey; David Bunker (dbunker@cedarhills.org); Dax Fossum; Dee Howard; Greg Gordon;
Jeff Maag; Jenny Peay; Katherine Murdoch; Lauren Jasper; Laurie Anderson; Laurie Petersen; McKay Monson
(mmonson@cedarhills.org); Mike Carson (mcarson@cedarhills.org); Natalie Scott; Nicole Allen; TJ Aston; Travis
Austin (taustin@cedarhills.org); Wade Doyle

Subject: Updated Phone List
Date: Thursday, January 16, 2014 9:41:35 AM
Attachments:
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Here are updated lists for the Mayor, Council, and committees.  There is also an updated Staff List. 
Please be aware that much of this information is protected information and should not be
distributed to the public - this is for internal use.
 
If you see errors that need to be corrected, please let me know.
 
Gretchen Gordon
Executive Assistant/Human Resources
801-785-9668 x102
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From: Gretchen Gordon
To: Mike Carson; Colleen Mulvey; David Bunker; Brenda Shuman; Dee Howard; Jeff Maag; Travis Austin

(taustin@cedarhills.org); Chad Scott; TJ Aston; Brian Haskell; Dax Fossum; Lauren Jasper; Chandler Goodwin;
Charl Louw; Greg Gordon; Wade Doyle; Brian Cloud; Austin Parks

Subject: UTAH RETIREMENT SYSTEMS

Valerie Busico, from URS, will be coming to our office to review options for 401K/457 participation.  This will be good information for all
full-time employees as we move toward opting out of Social Security.  There are many options for 401K/457 and this is just one that
you may consider….it is not required that you use URS.
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From: Wade Doyle
To: David Bunker
Cc: Greg Gordon
Subject: Year to date tournaments by month
Date: Tuesday, May 13, 2014 1:20:00 PM

April-3
May-6
June-5
July-1
Augunst-7
September-3
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